
TULSA FIRE DEPARTMENT


BACKGROUND INVESTIGATION QUESTIONNAIRE


INSTRUCTIONS/HELPFUL HINTS
The following are instructions that should be followed when completing the background investigation questionnaire  for your application to the Tulsa Fire Department.  Remember, if you have questions at any time, call the Testing Coordinator at (918) 596-7449 or e-mail at lhannon@cityoftulsa.org.

______________________________________________________________________________

*
Remember to use BLACK INK and print neatly using all capital letters or type.

*
Make a blank copy of the questionnaire to use as your first copy, and then neatly transfer the 
information over to the final version. All entries must be legible and complete.

*
If a section does not apply to you, put "N/A" in the box or area.  Do not leave any item blank.

*
If you attach sheets, use 8-1/2" x 11" white typing paper, and put your name on each sheet along with the item number of the BIQ to which the sheets should be attached.

*
Attach copies of high school, college (must be official for college), or vocational school transcripts, your Drivers’ License, Social Security card, resume, copies (not originals) of letters of recommendation, training certificates, honors, and awards.

*
Sign and date the original form.

*
Make yourself a copy.

*
Do not staple the BIQ or attachments.  Use a binder clip to hold together your document.  Do not  
submit in a portfolio because this document will be photocopied and any folder or portfolio will be   
disposed of.

*
It is recommended that you save to your computer this document and a blank copy of the BIQ for future reference.
______________________________________________________________________________ 

I.
PERSONAL INFORMATION.
Make sure to provide complete information.  If you 
have   no work number, list another for messages.

II.
EMPLOYMENT HISTORY.

Begin with your current job and work back listing all jobs whether full time, part time, temporary, or summer, and those jobs held during high school and college.  Include any internships and volunteer work.

III.
JOB RELATED TRAINING.

List all relevant education or training, whether fire or medical related,  and any other relevant experience.
IV.
EDUCATION HISTORY.
Begin with the most current school you have attended.  Remember, it requests all schools attended to be listed.

V.
GROUP MEMBERSHIP/COMMUNITY INVOLVEMENT.
List all past and present clubs, organizations or groups in which you have been involved.  Please note whether or not you have held a leadership position. Also list any skills, activities, interests, etc. you may have.

VI.
MILITARY HISTORY.
List if you were required to register for Selective Service.  You may go to the Selective Service website at www.sss.gov to obtain your Selective Service number.  Fill out the section completely if you were ever in the military.

VII.
CRIMINAL AND DRIVING RECORD.
Be honest and accurate with this information.  Provide as much detail as possible.

VIII.
DRUG AND ALCOHOL USE.
Be honest, complete and accurate with this information.  Provide as much detail as possible.

IX.
FAMILY INFORMATION.
Make sure to provide all requested information.
X.
RESIDENCES.
Start with your current address and work back.  List all the places you have lived within the past five years, including during college, the military, and when you were growing up.  If you cannot provide an apartment number, at least list the street, city and state.

XI.
REFERENCES.
Remember, three different people are required for references.

XII.
INTEREST.
Remember, item 81 should be in your own handwriting, using your own words. Item 81 is for an explanation as to why you want to become a Tulsa Firefighter.  Item 83 is for you to list any special skills, training, and background you have that may be helpful.  Limit all answers to space provided in this section only. 

IMPORTANT:
Don't forget to sign and date the Background Investigation Questionnaire, make yourself a copy, and bring it with you to the PAT.  Also attach your official college transcripts if applicable, and if you have been in the military a copy of your DD-214.   

Your completed BIQ is due at the time of your scheduled PAT.

Address any questions to:

Testing Coordinator

City of Tulsa

175 East 2nd Street
Tulsa, OK. 74103
(918) 596-7449
lhannon@cityoftulsa.org

