
RESIDENTIAL FAST-TRACK PROCEDURES

· Reviews will be available from 9:00 a.m. to 11:00 a.m. and 1:00 p.m. to 3:00 p.m.
· Reviews will occur at Desk 6.

· Desired outcome is to review and issue the permit while the customer waits.

· Fast-track is only available if the applicant has on file approved insurance/workers’ comp or is exempt.

· Must include all document requirements as specified in the blue Residential Building Permit Process booklet, including, but not limited to, the following:

1. Application

2. Building Permit Certification & Affidavit as to Easements, Dedications, & Rights-of-way

3. Site Plan

4. Wall Cross Sections

5. Foundation Plans

6. Detail Sheets, i.e. fireplaces, stairs, beams and headers, etc.

7. Floor Plans

8. Roof Plans & Details

9. Elevations

See the booklet for specific details on each item.

· Projects in the floodplain cannot take advantage of the fast-track process.
· Residences that will be on a septic system must have Health Department approval, and therefore cannot go through the fast-track process.

· Area of construction that is an acre or larger requires an SP3 to be reviewed, and also cannot take advantage of the fast track process.

· If all documents are included in the submittal packet, ask the applicant if they would like to have their project reviewed and possibly leave with the permit.  If they are interested, advise them that permit fees will be due that day.  If they are not prepared to pay for the permit at that time, the project will be handled in the normal way (go through the documents library).

· If the application is for an accessory structure, the square footage of the house must be on the site plan.

· Architectural seals will be required if construction is not wood frame, or if the building exceeds two stories and a basement in height.
· BPR plans examiner will perform residential and zoning code review; WSD will perform WSD review.

