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I NTE RO F F IC E CORRES POND ENC E
TRAVEL REQUEST

DATE SIJBMITTED 0911s12022

IVISS CLAIM NUMBER (ENTER AFI'ER TRAVEL APPROVED) 4471,

.I.O: 
CHIEF FRANKIIN

FROM:

PRINT EMPLOYEE NAME/PAYROLL ID #: JoAn Del Rio/135537

EMPLOYEE SIGNA

DIVISION Lab

DESTINAT191q. Madison, Wl

DATES OFTRAVEL: START: 1010312022 END: 101052A22

EVIINI':Training and demonstration of the Spectrum Genetic Analyzer

IS IT MANDATORY tN ORDER TO MATNTAIN A CERI'IFICATION? NO

IF SO, WHAT CERTIFICA'IION'/-

IS THIS TRAVEL RELATED TO LAW ENFORCEIVIENT TRAINING FLI-NCTIONS?

NO

.I'RIP 
JUSTIFICNl'ION

The forensic laboratory is looking into procuring a second genetic analyzer instrument for DNA analysis. The
Spectrum, made by the Promega Corporation, is a newly released genelic analyzer and is one of the
instruments the forensic laboratory is considering for purchase. The Promega Corporation is offering two
biology section personnel the opportunity to have a hands-on demonstration of the instrument. This
demonstration will help the forensic laboralory determine if the instrument is fit for use and benefit the
laboratory prior to a commitment to purchase.

The departing flight would be on October 3rd and the return flight would be on October 5th. Promega will pay
for the cost of the flights and hotel. The agenda for the event is attached.



ES'TIMATED EXPENSI]S

FUNDING SOURCE:

ORGANIZATION 2115

OBJECT:532101

PRO

IS AN OUTSIDE ENTITY PAYING FOR ANY PORTION OF THISTRIP? YES

IF YES, NAME OF ORGANIZATION Promega

IS THIS A GOVERNMENI'AGb,NCY'? NO

IF NOT, COMPLETE RFA DONATION FORM HERE

APPROVAL

LIEU'T'ENANT Hfi- U)^#t
CAPTAIN C- /; NfZ ;7

MAJOR

DEPU' Cl ltll[:

CI.IIE[T

EMPLOYEE IVITJST FILL OUT ALt, FIELDS, PzuNT TIIIS DOCUMENT, OBTATN ALL DIVISIONAL
SIGNATURES, ATIACH TRAVEL FLYER AND PROOF OI.' ESTII/IATED EXPIiNSI"IS UI:['ORE
SCANNING AND EfvIAILINC TtllS DOCUIvIEN'I'TO TPDCI'IIEF@CITYOITTULSA.ORC.

2

EXPENSES ESTIMATED COST PAYMENT SOURCE

PER DTEM (DAYS + RATE) $ 128.00 PERSONAL CARD

EVEN'I' ITEGISI'RATION s 0.00 SELECT

OTTIER

OTTIER

SELECT

SELECT

SELECT

SELECT

AIRIlARE: $ 506.59

HOTEL/LODGINC: $ 478.00

TRANSPORTATION
OTFIER:

$ 0.00

OTHER:
OTFIER:

TOTAL TRIP COST: $ 1,112.s9

OUTSIDE ENTITY COST $ 984.59

TOTAL CITY COST: $ 128.00



Worthen, Catharine

To:
Cc:

Sent:

Subject:

From: Judy Wissbaum <judy.wissbaum@promega.com>
Wednesday, September 14,2022 3:21 PM

Worthen, Catharine
David Johnson; Travel; Tracy Worzella; Judy Wissbaum
Spectrum CuE visit to Madison - October 4th

Hello Catherine,

We are looking forward to you joining us to learn more about the Spectrum CE and new 8-color PowerPlex Systems. To
help us expedrte your travel arrangements, please fill out the information below, paying close attention to use your
name as shown on your government issued lD. Promega will be covering the costs of your travel and hotel
accommodations. lf you are able to stay the night of October 4th, we are planning to tour our new Research &
Development Center and then finish the evening with a wonderful dinner prepared by our culinary staff. Our Travel

Department (Travel@promega.com) will be working with you to book your flights. We have reserved a block of rooms
for the group to stay in downtown Madison that is a short walk to our beautiful state capitol and many fun
establishments.

Full name as it appears on your
govenrment issued lD

Email

Cell Number

Company/lnstitute

Date of Birth

Departure Airport Preference

Departr"rre Tirne Preference

Dietary Restrictions

Optional:

TSA Pre- Check I nforrrratiorr

Frequent Flyer Nurnber

Seat Preferences (Window or
Aisle)

Below is the tentative agenda for your visit:
9:00am Arrive at Feynman Center and tour of Feynman Center (Tracy Worzella)



9:30 - 10:15am Light Breakfast and lntroductions (Yasser Daoudi)

Group Photo and Break

10:30 - 1L:30am Lab Share and Roundtable Discussion (Ann MacPhetridge)

LL:30am - 12:30pm Promega Presentations
e Spectrum Overview - 20 minutes (Benjamin Krenke)
o GeneMarker HID Overview - 20 minutes (Lisa Misner)
e PowerPlex 35GY Overview - 20 minutes (Bob McLaren)

12:30 - 1:J.5pm Lunch

1:15 - 2:05pm

2:05 - 2:15pm Break

2:15 - 3:00pm

Spectrum CE Demonstration in Feynman Teaching Lab (Jon Drobac, lessica Seifarth, Lisa

Misner)

Meet and Greet with Customer Support Teams in Feynman Oasis
. Global Validation Services (.lonelle Thompson)
r lnstrument Program Management (Chris Langbehn)
r lnstrumentation Service (Antonio Gonzalez)

3:00 - 3:15pm Break

3:15 - 3:45pm Wrap up and Review of the Day

3:45 - 4:00pm Walk to Kornberg Center

4:00 - 4:45pm Kornberg Center Tour (Tracy Worzella)

4:45 - 5:00pm Break

5:00 - 6:00pm Reception in Kornberg Center

6:00 - 8:00pm Dinner in Kornberg Center

lf you have any questions, please let Tracy or I know.

Best regards,

Judy & Tracy

Promega CuE Team

Judy Wissbaum
(she/he0

Corporate Hospitalrty M anager
t: 608277 2664 r-ll 608 712 0367
iudy.wissbaum@oromesa,com

Promega Corporation
2800 Woods Hollow Rd

(S

2

Promega

10:15 - 10:30am



Worthen, Catharine

From:
Sent:
To:
Subject:

Amy Eisenschink <amy.eisenschink@promega.com>
Monday, September 19,202210:08 AM
Worthen, Catharine
RE: Spectrum CuE visit to Madison - October 4th

Departure
Tulsa lntl, Tulsa (TUL) Mon, Oct 03 2022
at 6:27PM from Terminal N/A

4h 33m

Arrival
Dallas FT Worth lntl Arpt, Dallas (DFW
Mon, Oct 03 2022 at 7:46PM at
Terminal N/A

Hi Catharine,

The estimate of the flight would be 5506.59 on American Airlines. (example below) The hotel will be S239.00 per night

(before taxes). Let me know if you have any other questions. @

Thank youl
Amy

Tulsa > lvladison

Cabin Class:Econorny (N) Duration:'lh 'l9nr Equipment:Boaing 737-800 Operated by:American Baggage
Allowance: none Stopovers:none

'$.q
AA557

\ t
AA59,

Cabin Class:Econorrr;, (l'l) Duration:2h l.lnr Equipment:liir-bLrs lnclLrstria Ail I:,t Operated by:i,rtiericarr
Baggage Allowance: i'rcrr : Stopovers: ncna

i\/adrson > Tulsa

[)eparture
Dallas FT Worth lntl Arpt, Dallas (DFW)
[/on, Oct 03 2A22 at B:47PIM from
Terminal N/A

tJe[-r;rrtt,tr+
Dane County Regional, Madison (MSN)
Wed, Oct 05 2022 at 7:04AtV from
Terminal N/A

Arrival
Dane County Regional, Madison (NISN)
Mon, Oct 032022 at 11:00PM at
Terminal N/A

4h 31tn

.r\ r i'i ri;r i

Dallas FT Worth lntlArpt, Dallas (DFW)
Wed, Oct OS 2022 at 9:30AM at
Terminal N/A_:r,i I :,

Cabin Class.[:ci);rJr]ry 1,.),r Duration: lii ..lLi:'r Equipment:,,\i,i ,,r -; lrralLi ,:rri3 i" tr.r Operated by: ;rr, ;11':1 |

Baggage Allowance: rrol;e Stopovers. rr .)r I ?



\ t
4A.2922

Departirre
Dallas FT Worth lntlArpt, Dallas (DFW
Wed, Oct 05 2A22 at 10.29AM from
Terminal N/A

Arrival
Tulsa lntl, Tulsa (TUL) Wed, ad Q5 2022
at 11:35AM at Terminal N/A

Cabin Class:Economy (G) Duration lh 6m Equipment:Boeing 737-800 Operated by:American Baggage
Allowance:none Slopovers: none

Total

Price per ADT: 506.59 USD (incl. tax 79.25)

Amy Eisenschink t
(She/Her/Hers)

Amv.eisensc h in k@prom eqa.com
o: + 1.608.210.6106

fiumgn

Promega Corporation
5500 E Cheryl Parkway

lv'lrdiscn, Wl 53711 5399

ww. oromega com

From : Wo rth e n, Catha rine <cworthen @ cityoftu lsa.o rg>

Sent: Monday, September 19,2022 9:11AM
To: Travel <travel@ promega.com>
Subject: Spectrum CuE visit to Madison - October 4th

506.59
USD

o

Good morning,

I have been in contact wlth Ms. Judy Wissbaum about the Spectrum CuE visit to Madison on October 4th with my
colleague JoAn Del Rio. My organization requires us to have a cost estimate, including all expenses, of the travel before
approving the trip and the deadline to get approval is approaching. Would I be able to get an estimate of the flight and
hotel? My colleague and I do not want to have the tickets purchased and not be able to attend.

Thank you,
Catharine Worthen DNA Technical Manager
Assistant CODIS Administrator
Crty of Tulsa Police Department Forensic Laboratory
1111 W 17t" Street, Burldrng E, 2'J Floor Tulsa OK 74107
T: 91 8-596-9 1 1 9
F: 91 8-596-1 875
E: Cworlhen@cityoft ulsa.org
http ilsecure-web cisco.conr/lVNtrENiTvFoVvLTzBYJrnS dBSSf.vXTE VOidEoHmecNvsiBVMv.DCPKiE VochtvVSsXBmCYARdKqGvBaXQ.Jl
lXRD3vvAdf lmmlTnugiDmshvFdl9idOllsSt\'lVHn3bmGKw3t4NxtrG LvRPLJSFdCmv-o0JC94QLZJri6iXPYbK6pqXrNo-

Email sent from outside are

2
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oooo

Spectrurn

Disco,rer the CE you've been missing.

-."r'S(lr;:,it'i ':lT{?:tjravirs, lti-:Slr-:';ir.'r,,)FS},fiei'rr.:trtll ..t:.:i t,tft tl,rl,ari,.SUpLt(.rt\.,..,t1 l_r.,j1:)t,ari,.

lil'-leri::l ',, i', 'r,1';rii.'r,rt;:rtft::tr-jly'.,,[(,.;i,-.:,:yrlrjr',.r:,.i;.'.i,rfir1:iL],;1_r,;tyt,lr''Z;:j--r.l:.-,1 i.-,

J1r;,rr;,lit(i5/St,_'irt)- '.i,:rlt..ri.l.:.:1rr ll ;ill;i, L,i):rart-,. irr.; ri,.i). r_l :.,:tri-i)r,rt, -1 ,:,;1,:r STQ <r :;

More Effrcient Operation

ta'rt)taini-g ,it-,ep.rSt-ir'ce[rLj (,[.),. )r trlpatrr I.r,,\.]rk:.,lrrr't rre,,ll;abletaSl,S

rrgerl:ri tL., Sitilerr i'-,: ri,r'r1e':t11i1.

1 r- 
:; 

; 
:'jjql;::..r-r-!:;ll:

".1.alr.ft*rt{,
Spectrum CE System

has capacity for up to

four plates of samples,

including the ability to

run a partial plate without

wasting reagents.

.p;rd.Aa6p161e.-
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System Components
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lcl learrr rlore, rrisrI

www. promeg a.com/Meetspectru m

oooo
To learn nrore about GeneMarker'HlD Software, visit
r,,rww.soft genetics.com
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