
Donation
Version 1.9 released on U3/21

Updated RFAfor donations including travel donations (use employee
reimbursemenf process for travel approvals) ]ilffiffifixilJffiffifiuffiffir]ltl

CITY COUNCIL USE ONLY
Date Received:

Committee Date:
1st Agenda Date:

Tracking #:.

Committee:
Hearing Datei

D Scanned

O Posted

CITY CLERK USE ONLY

>023Date oll.05
ttemffi2nd Agenda Date:.

All department items requiring Council approval must be submitted through the Mayor's Ofrce.

Primary Details
Bo.rd Approvsl Oth6r Board Nams

D6partmont
Water and Sewer

Contact Name

Eric Lee
Emall
elee@cityoftulsa.org

Ctty CouncilApproval

OYes ONo

Phon€

918-596-7274

Bld/ProJect Number ProJoct Tltlo Donator
Southwest Section of American
Water Works Association

Event Date

41',!4t23
Donatlon Amount/value

$687.40

Tlpe of Donatlon
Travel

Travel Event Tltls
SWAWWAMid-Year Board
Meeting

Travelor'3 Namo

Eric Lee
City Council requiras a dollar value

Budget
Fundlng Sourco(r)

TOTAL:

404 3 1 22-54 1 1 02-$30, 000. 0 1 )

Approvals
Department:

Legal:
Board:
Mayor:
Other:

Jr^-\-^, Date:
Date:
Date:
Date:
Date:

3

Policy Statement
Background lnformaUon
Attending SWAVWA Mid-Year Board meeting with other water industry leaders and professionals to provide guidance to water industry discuss best
practices and leam what process improvements can be applied to the City of Tulsa.
Provide background information on the requested action.

Summatlon of the Roquosted Acuon
Donation to attend the SWA\/VWA Mid-Year Board Meeting in Lafayette, LAApril 14-15,2023. All expenses donated by Southwest Section A\ /WA in the
amount of $687.40.
Summaize the pettinent details of the requestod action

Othor Portlnent Dotails

Provide any additional infomation that should be considered when consideing approval of this contract document

Processing lnformatlon for City Clerk's Office
Post Exscution Procoaslng
C Mail vendor copy (addt'l signature copies attached)
O Must be filed with other governmental entity
O Addf I governmental entity approval(s) required

Additional Routing and Procossing Details
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4t2J23,805PM

AA RECORD LOCATOR: XHRCOH

Print kip and receipt - Your trip details - Arrerican Airlines

American Airlines\i

llllifllfrilltlllffilfl['tflfllllll € Get your boarding pass fasler!
Scan this barcode at any
Am€rican Airlines Selfsory ice
M achine.

Reservation Name

TUL/LFT
Status: Ticketed Apr 02,2023

AA Record Locator

XHRCOH
YourE@rd lo€torisyourGsryation @nfi ma[on numbor
and will bo n6€d6d to Etd€vs or Df€renc your csruation.

Arnerican Airlines

3639
Operated by Envoy Air

Flight

Lrnerican Airlines

4222
Op€rat€d by Envoy Air

Arnerican Airlines

1446

Receipt

Tulsa (TUL)

April 14, 2023 06:00AJVI

Tra\El Time:1h19m
Class : Economy

Seat: 31C

Dallas/ Fort Worth (DFW)

April 14, 2023 08:45AIvl

Tra\el fime;1h29m
Class : Economy

Seat : 20C

Dallas/ Fort Worth (DFW)

April 14,202307:19f$i
Booking Code: N

Aircrafi : Boeing 737-800

Lafayette (LFT)

April 14, 2023 10.14 AM

Booking Code: N

Aircran : Boeing 737400

Total Paid

s488.40 USD

Fare Amount

Aduft
I x S409.30 USD s409.30 usD

Taxes & Carrier-lmposod

Fees

Taxes $79.1 0 USD

Carrier{mpolsd Fee3 S0.00 USD

Flight Subtotal

$488.40 USD

Tulsa to Lafayette 1 Adult

Flight Depa rt

Anerlcan Airlines

1 090

1 4, 2023 - Saturday April 1 5, 2023

Arrive

t Depart Arrive

Lafayefte (LFT)

April 15,202306:41 PM

Trawl Time:1h42m
Class : Economy

Seat : 2oC

Dallas/ Fort Worth (DFW)

April 15, 2023 09:34 PM

Tra\el Tlme:1h5m
Class : Economy

Seat : 29C

Dallas/ Fort Worth (DFW)

April '15, 2023 08:23 PM

Booking Code : N

Aircrafl : Embraer 175

Tulsa (TUL)

April 15,2023 10:39 PM

Booking Code : N

Aircran : Embraer 175

PASSENGER TICKET NUMBER FREOUENT FLYER NUMBER FARE EQUIV FARE Tax/Fee/Charge TICKET TOTAL

End orseme nts/Restrictions
NONREF/FAREDIF/C){- BY FLT TIME OR NOVALUE

Terms and conditions:
lf you'\e already begun tra\€|, this receipt may only show portions of your trip not flown.

lf your ticket rnrolres lrarel outside the U.S., Canada. U.S. Virgin lslands or Puerto Rico and has been reissued, your ticket total may not include all taxes. Please contact
Resenations for the conect total.

A summary of all the terms and conditions that apply to your tra\el are a\@ilable on aa.com/conditionsofcaniage.

LEE,ERIC 001 2383383098 79.1 0 488.40$409.30 USD 0.00 USD

Payment Type: AMERICAN EXPRESS """""'2008 Total 5488.40 USD



lirlSa
A Ncr,v Kind of frrrgy.

Travel Justification

This form is to be completed and accompany the Travel Authorization/Advance and Expense
Voucher in the travel authorization and approval process as required by Title 25 Chapter 3 Tulsa
Code of Ordinances and Personnel Policies and Procedures: Section 800.

Employee Name
Title: Director
Department: Water & Server

Purpose (state the name of the training, conference, workshop etc. opportunity fbr which travel is
requested. If there is not a formal program involved please provide a brief description of the
reasons fbr the travel.)

2023 SWAWWA Mid-Year Board Meeting

Describe the benefit you expect to gain as a result of attendance at the above.
Meeting similar water industry leaders to identily key issues in our industry and develop

rams for educati our members and custo and im our scrvl includi

our enrnlor.ees rvhcl are also SWAWWA nr bers.

Describe the benefit to the City of your attendance at the above. How will neu,knowledge or
experience gained impact you in yor-rr job and add value to the organization?

The Citv rvill lrenefit in that I rvill learn more atrout the lvater industry. exercise my

Eric Lee

leadership skills and prepare rlros,rams that are beneficialto the Citl'of Ttrlsa ernplovees

I11 S flcall w

What alternatives are available tl-rat wor,rld not require travel and why were those not chosen
There are no alternatives. Southwest Section of Arnerican Water Works Association is

paving fbr travel to tliis specilic event.

Diqitally signed by Eric

Lee

Date:2023.04.03
08:26:33 -05'00'

Date Dc;rartnrcntllead [)atc

CITY HALL AT ONE TECHNOLOGY CENTER
175 E.2n'i St.. Tulsa, OK74103. Office 918.596.1898. Fax 918.596.9010

Email : Mayor@cityoftulsa.org
wm,r,'.c i ty o ftu I sa. o rg

Employee


