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CITY COUNCIL USE ONLY
Date Received

Committee Date
lstAgenda Date

Tracking #:
Committee:

Hearing Date:

2nd Agenda Date:

O Scanned

O Posted

CITY CLERK USE ONLY

Date: lo,oa.aoll
rt",pd 1 0.02600_

All department items requiring Council approval must be submitted through the Mayor's Ofrice.

Primary Details
Board Approval Other Board Name City Council Approval

OYes ONo

Oepartment

Police

Bid/Project Number

Enter a Bid or Project Number (not a
Title or Description)

Travel Event Tltle

Law Enforcement Torch Run
I nternational Conference

Contact Name

Officer Joshua Metcalf
Email
j metcalf@cityoft u lsa.org

Donator

Special Olympics of Oklahoma

Event Date

11t14t24

Phone

91 8-370-3428

Type of Donation

Travel

Donatlon AmounUValue

$1,002.00

@

Date:
Date:
Date:
Date:
Date:

1/aS/ao-14{

lmoz4

Project Title

Traveler's Name

Joshua Metcalf

Budget
Funding Source(s)

TOTAL:
Enter the funding source(s) using the appropiate Munis funding format: Org (Allocation Code)-Object-Amount (1001211-531401-$10.00) or Proiect Sting-Amount
(1 441 04.AbstrTitle541 31 02.6001 40431 22-541 1 02-$30,000.01 )

Approvals
Department:

Legal:
Board:
Mayor:
Other:

Policy Statement
Background lnformatlon
LETR is a big part of the law enforcement community worldwide. Our participation in this grass roots endeavor helps people with intellectual
disabilities and gives them an outlet for sporting activities and a sense of accomplishment in life in general. While at the training conference,
Officers will attend several classes and workshops learning how to better accomplish our mission with LETR, as a Tulsa Police Ofiicer. Special
Olympics of Oklahoma is covering the cost of the lodging and conference fee.
Provide on

Summalion of the Requested Action
Requesting approval of donation of lodging and conference fee to lhe 2024 LETR lnternational Conference paid for by Special Olympics of
Oklahoma.
Summaize the partinent details of the requested action

Other Pertlnent Detalls

Provide any additional information that should be considered whan consideing approval of this contract document



Processing lnformation for City Clerk's Office
Post Execution Procassing

I Mail vendor copy (addt't signature copies attached)
O Must be filed with other governmental entity
O Addfl governmental entity approval(s) required

Additional Routing and Processing Details

Please send the signed approved Donation RFA to Joshua Metcalf
at jmetcalf@cityoft ulsa.org.



INTERO F FIC E C ORRE S POND E NC E
TRAVEL REQUEST

TO: CHIEF LARSEN

FROM:

PRTNT EMPLOYEE NAME/PAYROLL ID #: Ofc. Josh Metcalf/1 09464

EMPLOYEE SIGN

DIVISION . GID/lmpact

DESTTNATI9I. San Antionio, TX

DATES OFTRAVEL: START: 1111312024 END: 1111712024

EVENT: Law Enforcement Torch Run lnternational Conference

IS IT MANDATORY IN ORDERTO MAINTAIN A CERTIFICATION? NO

IF SO, WHAT CERTTFICATION? 

-

IS THIS TRAVEL RELATED TO LAW EMORCEMENTTRATNINC FI.JNCTIONS?

YES

TRIP JUSTIFICATION:

LETR is a big part of the law enforcement community worldwide. Our participation in lhis grass
roots endeavor helps people with intellectual disabllities and gives them an outlet br sporting activities and a
since of accomplishment in life in genaral. Wrile at the training conference, Officers will attend several classes
and workshops leaming hor to better accomplish our mission with LETR, as a Tulsa Police Officer.

Office/s have already purchased the airfure to get to and from the event. The Special Olympics ol Oklahoma is
covering the cost of lhe hotel and lhe confereOqe fgAll that is being asked is per diem be granted, officers
whoattendtheconfer@nment,andwh'enofficersretumback,ihatofficersbe
reimbursed for their airfare purchase for the event.

DATESUBMTTTED. 09nAnO24

MSS CLAIM NUMBER (ENTER AFTER TRAVEL APPROVED):6888



ESTIMATED EXPENSES:

FUNDINGSOURCE

ORGANIZATION 1252116

5321 01

IS AN OUTSIDE ENTITY PAYING FORANY PORTION OF THISTRIP? YES E
IF YES, NAME OF ORGANZATION Special of Oklahoma

IS THIS A GOVERNMENT ACENCY? NO E
IF NOT, COMPLETE R.FA DONATION FORM HERI

APPROVAL:

LIEUTEN

CAPTAIN

DEPUTY CHIEF

CHIEF OP

EMPLOYEE MUST FILL OUT ALL FIELDS, PRJNT THIS DOCUMENT, OBTAIN ALL DIVISIONAL

SIONATURES, ATTACH TRAVEL FLYER AND PROOP OF ESTIMATED EXPENSES BEFORE

SCANNINO AND EMA IL INO THIS DOCI.JMENT TO TPDCHIEF@ICITYOFTULSA,ORG,

2

EXPENSES ESTIMATED COST PAYMEI{TSOURCE

PER DIEM (DAYS + RATE): $ 320.00 OTHER

EVENT REGISTRATION: OTHER E
AIRFARE: OTHER

SELECT

E-
HOTEL/I.ODGING:
TRANSPORTATION: SELECT

SELECT

SELECT

SELECT

OTHER:
OTHER:
OTHER:
TOTALTRIP COST: $ 320.00

OUTSIDE ENTITY COST:

TOTAL CITY COST:

W\JORZ by'ft/*- ..tn-t *r"ao*t
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9/16/24,9:44AM LETR hternational Conf erenco

TEXAS

GRAND
H YAT T'

SAN ANTONIO
RIVER WALK

llr ttlolto lI * loY ta - ra

Gct your boots out and get ready for the history of The Alamo and set you on the course for advetrtrre and

excitemcnt as thc 2024 law Enforccrncnt Torch Run Intemational Conference visib Texas where the Grand Hyatt

San Antonio River Walk will host Torch Runners from around the world.

Nor,ernber 14 -16,2024

Tha 2O24 LEIR horntiongl Codcrcncc lbrch Rrl opot will takc

placc on Saturday, Norembor 16. Runncrs will wrlk from thc Grmd

Hyatt Sur Artonio Rirer llYalk to thc staging arca u Hsmirfair Civic

Puk * 10.304m. From thorc, a rhort tulcomo ccrcmony will bc

hcld

Tho Unificd Sportr Expcrionco will talo phcc d thc Hcmit&ir

Baltmom of tlp Hoory B Gonzalcz Conrrention C-antcr on Saurdry,

Nowmbor l6 from L00pm till 4.00pm. Rcgistsmts will harc thc

opportunity to try bocce boll alongaido romo of our amazing Spccirl

Olynflcr Texrr athletcs.

Torch Rrnnorr will nrn throryhout hittoric SbAotonio. Tbo routc

will bo rypoximctcly 2.5 milm md will ord rt Thc Alrmo. Llnch

will be povidod rt t[c eod of thc run

Confcrcnce rtlcn&cs can sign up for timc slots dring confcrcncc

chcck-in ard will bc on r flnl come, first scnc br$is. Erh tirrp rlot

will bc 30 minrtcs long witb Batncs to bc playcd in r 2 w. 2 forunt.

'Ihie will go on until approximrtely 5.00pm, All officers are imited

to join in the fun to scc the bcocfits of this program and lcarn aborl

how Unificd Sports hclp us rs&h morc atblstcs and Unificd

Pnrtnors ocross thc state.

INTERNATIONAL
CONTERENCE

https :/Aa w w .letrorgy'Conf oronce/Current-Conf erenco/ 213
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9116124,9:44 AM
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9111124. 11:48 AM lrrhil - lvblcalf , Joshua - O.ttlook

Confirmation #: 3DDPJ3

Passenger name(s): Joshua Metcalf

Departing Flight Wed, Nov 13,2024
Flight #:wN143/WN1263
Departs:06:10 AM TUL

Stop: Houston (Hobby), TX. Change planes

Arrives: 10:10 AM SAT

Travel time: 4hr 0 mins

Returning Flight Sun, Nov 17,2024
Flight #:WN3392/WN34
Departs: 12:25 PM SAT

Stop: Dallas (Love Field), TX. Change planes

Arrives:05:20 PM TUL

Travel time:4hr 55 mins

hnps://oullook.otf ce365.con/narl/inbox/irllAAQITAGDOTlqi/izi{LWOIMI.JtNGY0ZCI NGJiLWQ4MIA0tIDhhZWZ;l.lw AQADCqkhhpLrrBqd6eztlpnHM 111



9116124,9:36AM tlibil - ltbtcalf , Joehua - Ortook

Conference receipts

G race Simpon < grace@sook.org>
Thu9/121N241259 PM

To:Macalf, Joshua <JMEICALF@cityoft ulsa.org >

.s0

Jason Busby None Tulsa Police Department $ €0.00 $ 130.50

Ronni Lowman None Tulsa Police Department $ 480.00 $ 130.50
Josh lrhtcalf None Tulsa Pollce Department $ 4E0.00

https://outlook.off ice3SS.conJimiUid/AAOfiAGDOn$ zNjLWOl I.eUNGY0ZCI iNGJlLWO.f MfAof&hhZWZ,Mw AOAOVf R6ygSUl SpUYgFGzxi/OA%30 113



5116121,9:36AM
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9/1d24,9:36AM

Josh Metcalf
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I the sender and know the content I s safe, Plcasc report usi ng the Phish Alert button ln the Outlook Desktop Cl Ient lf thls message contalns
I potenth ll y uniaf€ content.
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