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Version 2.4 released on 7/24/23

RFA Form System
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CITY COUNCIL USE ONLY
Date Received

Committee Date
lstAgenda Date:

Board Approval

Tracking #:
Committee.

Hearing Date:
2nd Agenda Date:

sburkhalter@cityoft ulsa.org

Donator
National Criminal Justice Training
Center

Event Date

9t22t24

TOTAL

CITY CLERK USE ONLY

D,lb, o 4

Phone

91 8-596-2802

Type of Donation
Travel

Donation Amount&alue
$2,719.50

Datet/o-3-2y

-teffifr?fi2r

C Scanned

O Posted

All department items requiring Council approval must be submitted through the Mayor's Office.

Oth€r Board Name City Council Approval

OYes ONo

Contact Name EmailDepartment

Police Shelly Burkhalter

Bid/Project Number Project Title

Travel Event Title
2024 Hale Crimes Grantee
Conference

Traveler's Name

/StamilPreston)&
WatrinsV

Brandon

Department:
Legal:

Board:
Mayor:
Other:

Date:
Date:
Date:
Date:

Background lnformation
The 2024 Hate Crimes Grantee Conference is a multidisciplinary forum designed for award recipients of several Bureau of Justice Assistance funding
programs: the Matthew Shepard and James Byrd, Jr. Hate Crimes Program, the Emmett Till Cold Case lnvestigations and Prosecution Program, the
Collaborative Approaches toward Preventing and addressing Hate Crimes Program - Demonstration Projects, and the Community-based Approaches to
Prevent and Address Hate Crimes Program.
This 2 112 day, invitation-only event aims to bring together a diverse group of grant recipients. Participants will include representatives from community-
based organizations and law enforcement and prosecutorial agencies from across the country. The goal is to foster collaboration and enhance their
capacities to prevent and respond to hate crimes. The conference will focus on three main themes: Understanding and Recognizing Hate Crimes, Building
Strategies for Resilience and Response, and Advancing to Healing and Action.
Acknowledging the historical significance of Birmingham, Alabama, to the conference program, several optional educational opportunities will be available to
conference attendees during off hours. These opportunities will create transformative experiences that promote cultural engagement and community
involvement, particularly in the realm of civil rights history

Summation of the Requested Action
Request approval ofthe travel donation

Other Pertinent Details

Post Exocution Proceesing

O Mail vendor copy (addt'l signature copies attached)
O Must be filed with other governmental entity
O Addt'l governmental entity approval(s) required

Additional Routing and Processing Details

apps.cityoftulsa.org/RFA,/Formsl#ltormlprinlllba2eb3e-'178d-431f-b5f0-a5130e7e6c65 1t1

Funding Source(s)
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MSS Claim Number:

Brandon Watkins
105450

Name 2024 Hate Crimer Grsnteo Conferonco

Birminqham, AL

b o6td. nify tryii t r ry tatit d fhf
tlP?

i. ttr only .d[rr Fovld lcr hwL

Chiets memo

wl ba loat hEL

Erpenses paid diretly to thc

mCqffi rtrt l(Fidlhlq*!ahF b a

64.00

10t2t2024

City

Shelly Burkhalter
Reviewed By Date

Pd Om- Hl/1ry Eta ts e S74

Travel Date3 09n2J2024 to 9t2st2021

Hotel S ,f83.39 483.39

Transportation 3 38.78 38.78

Psrsonal Mileaq€ or Coach Arfars. rf ls 0.670 $

Parkrnq Tulsa lntemational Aroort $ 36.00 36.00

TOTAL AMOUNT OWED: 811.17 B',t1.'17

PAYROLL - FINAL PAYIIE''TT PA,IO

Airfare 558.95

12

on

Emp

Ere.H
l{umt r ot l}.yr d nL 6

.tpl.bL

ra-dCrHe!ffirk

, ffi Eraft C.da t tr 6i-..!+ t..'f rd
f-Flra.*l 5L.4.5 X &rtd E.r,..rs

256.00Number ot thB 4.0 s 256.00 256.00

Pard lih PaBond Crrd

loo'".* 3

PCARD PURCHASES Enlmde:

568.95

568.95 568.95

TOTAL TRIP



INTERO F FI CE C O RRE S P ONDE NCE
TRAVEL REQUEST

DATE SUBMTTTED. 9l3Ol2O24

MSS CLAIM NUMBER (Ei.l-IFr. AFTER TRAVEL APPROVED): 6e37

TO: CHIEF LARSEN

FROM:

PRINT EMPLOYEE NAMEIPAYROLL ID #: Lt. Brandon Watkins/1 05450

EMPLOYEE

DIVISIONT Det

DESTrNAT16p. Birmingham, AI

DATES OFTRAVEL: START: 9lA*#ilIBd etz2t2l END: 9l2Sl2O24

EYENT: Hate Crimes Conference

IS IT I\{ANDATORY IN ORDER TO MAINTAIN A CERTIFICATION? NO

IF SO, WIIAT CERTMCATION?

IS THIS TRAVEL RELATED TO LAW ENFORCEMENT TRAINING FUNCTIONS?

YES

TRIP ruSTIFICATION:

This trip was to participate in the Emmitt Till Grant Hate Crimes Conference since the city is an awardee of the
Emmitt Till Grant.

I

E



ESTIMATED E)(PENSES

FUNDING SOURCE:

ORGANIZATION .BJA

IS AN OUTSIDE ENTITY PAYING FOR A}.IY PORTION OF THIS TRIP? YES

[F YES, NAME OF ORGANIZATION .BJA

IS THIS A GOVERNMENT AGENCY? YES

[F NOT, COMPLETE RFA DONATION FORM FIERE

APPROVAL:

LMI]-TEN

CAPTAIN:

DEPUTY

EMPLOYEE MUST FTLL OUT ALL FIELDS, PRINT THIS DOCUMENT, OBTAIN ALL DTVTSIONAL
SIGNATURES, ATTACH TRAVEL FLYER AND PROOF OF ESTIMATED EXPENSES BEFORE
SCANNING AI.ID EMAILING THIS DOCUMENT TO TPDCHTEF@CITYOFTULSA.ORG.

2

EXPENSES ESTIMATED COST PAYMENT SOI]RCE
PER DIEM (DAYS + RATE): 4 days + 64 PERSONAL CARD

EVENT REGISTRATION: SELECT

SELECT

SELECT

AIRFARE:
HOTELILODGING: 483.39
TRANSPORTATION 18 7R Lrrft SELECT

SELECT

SELECT

SELECT

OTIIER:
OTIfiR:
TOTAL TRIP COST: $ 0.00

OUTSIDE ENTITY COST:
TOTAL CITY COST:

t

E

OTHER:



Burkhalter, Shelly

From:
Sent:
To:
Subject:

Watkins, Brandon
Monday, September 30,2024 3:42 PM

Burkhalter, Shelly
Fw: TIME SENSITIVE: 2024 Hate Crimes Grantee Conference - Designation of Attendees

Lt. Brandon Watkins
Tulsa Police Department
Homicide Unit
(918)s96-913s

From: Wollmershauser, Mark <mwollmersha user@cityoft ulsa.org>
Sent: Friday, August 16,2024 9:56 AM
To: Watkins, Brandon <bwatkins@cityoftulsa.org>; Stanley, Preston <pstanley@cityoftulsa.org>
Cc: Williams, Malcolm <mwilliams@cityoftulsa.org>; McCord, Matthew <mmccord@cityoftulsa.org>; Meulenberg,
Richa rd <rgmeulenberg@cityoft ulsa.org>
Subject: FW: TIME SENSITIVE: 2024 Hate Crimes Grantee Conference - Designation of Attendees

Here is the information. Lt. Watkins or Preston, I need just one of you to fill out both of your information using
the link contained in the email. Opt to have email responses sent back to you and then send those to me. You
will need to work with your chain of command to complete travel packets. I will loop you all in on a separate
email with the Grant Coordinator in the Mayor's otfice, so you will know where to point budget info towards, if
there is any need for that. As both slots are being covered by the program and not going against the grant
budget, BJA may just handle all of your travel for you by reaching out to you directly to schedule flights and
hotels.

Thank you all again for being willing to go to this and represent the department. Let me know if you have any
questions.

Major Mark Wollmershauser Jr
City of Tulsa Police Department
Training Division
6066 E. 66tn S,N., Tulsa, Ok 74117
T:918-591-4507
F: 918-5914505
E : mwollmershauser@citvoftulsa.orq
www. citvoftulsa.orq

Training Director

Notice: This e-nrail (including any attachments) is covered by the Electronic Communications Privacy Act, 18 U S C. 2510-2521 rs corrfidentral and may
be legally privileged. lf you are not the intended recipient, you are hereby notified that any retention, dissemination distributron or copying of this
communrcation (including any attachments) is strictly prohibited. Please reply to the sender that you have received the message rn error then delete it.

From: Jansen, Jen <jen.jansen7824@futc.edu>

Sent: Thursday, August L5,2024 8:11AM
To: Ja nsen, Jen <jen.jansen7824@fvtc.ed u>

Cc: Rieckmann-Sell, Devin J <devin.rieckmann-sel17934@futc.edu>; Mahloch, Kristina M
<kristina.mahloch9949@fvtc.edu>; Banks, Roicia S <roicia.banks3969@futc.edu>; Rasmussen, Janell L

ffi

1



<ja ne I l. ra sm usse n4001 @futc.ed u>

Subject: TIME SENSITIVE:2024 Hate Crimes Grantee Conference - Designation of Attendees

Greetings Emmett Titt Project Grantees!

On behatf of the U.S. Department of Justice, Bureau of Justice Assistance (BJA), ptease accept this invitation to the 2024
Hate Crimes Grantee Conference in Birmingham, Alabama, on September 23.25,2024. This invitation-only,21/z-day evenl
witt host award recipients of the Matthew Shepard and James Byrd, Jr. Hate Crimes Program; the Emmett Titt Cotd Case

lnvestigations and Prosecution Program (Emmett Tilt); the Cottaborative Approaches toward Preventing a nd Addressing Hate

Crime-Demonstration Projects; and the Community-based Approaches to Prevent and Address Hate Crimes Program. The

conference witt bring together attendees from over 60 community-based organizations and law enforcement and
prosecutoriaI agencies to interact with a diverse group of peers, practitioners, subject-matter experts, researchers, training
and technicatassistance (TTA) providers, civiI rights advocates, and poticymakers.

We are excited to be abte to provide sponsorships for up to two individuats from each Emmett Titt grantee site to attend the
2024 Hale Crimes Grantee Conference. The sponsorship witt cover travet costs (including parking/transportation costs),
accommodation at the host hotet, and per diem. Selection of the individuals to receive sponsorships shoutd be made in

cottaboration with the project tead. lf desired, three additionaI representatives from a program site can attend the
conference. There is no registration fee to attend.

Grantee site representatives, please coltaborate with the project tead to complete and submit the form found at the

fottowing tink no taterthan 12:00 Noon, ET, Monday, August 19,2024: Grant Site Designee Form.

The form attows a grantee site to designate up to five individuats to attend the conference and witlassist the conference
planning team with vetting and conf irming the site representatives.

Each individuat approved to attend the conference witt receive additionat guidance and detaits regarding registration and any

travet togistics ( if appl.icabte).

lf no one from your agency/organization can attend this event, kindty respond to this emaiI dectining attendance

lf you have questions, ptease contact the conference ptanning team at rnf o sllrJtccr nres [ta.orli

We hope you are abte to join us for this conference and we are tooking forward to seeing you there!

Thank you,

Jen Jansen
Project Coordinator
National CriminaI Justice Training Center
of Fox Vattey Technicat Cottege

1825 N. Bluemound Drive I Appleton, Wl 54914
(855) 866-2582 - tott free
(920\735-2516 - direct
(920) 831-5400 - fax

1;r rl\er'lJ,grfvtC.ed U I www.nCitC.Org

CAUTTON:This email originated from outside of the organization. Do not reply, forward, click links, or open attachments unless you

recognize the sender and know the content is safe. Please report using the Phish Alert button in the Outlook Desktop Client if this
message contains potentially unsafe content.

2



9119124,12:57 PM Print trip and receipt - Your trlp detailc - American Airlines

AmericanAirlines\.

AA RECORD LOCATOR: OESYKH

Tulsa to Birmingham

2 Adults
Sunday Septombor 22, 2021 - VUrdncldry Soptombrr 25, frU

Flight

Amerlcan Alrllncr

882

Amerlcan Alrllncr

2859

Depart

Tulre (IUL)
September 22, 2024 05:00 AM
Trawl Tlmc: t h 20 m

Claoe:Economy

Scat: EA, 1EA

Oallaa/ Fort Worth (OFW)

September 22,2024 07:01 AM

Clesg: Economy

Soat:84,9F

Arrive

Daller/ Fort Worth (DFW)

September 22, 2024 06:20 AM
Booklng Code: S

Alrcraft : Boclng 737-800

Blrmlngham (BHM)

September 22, 2024 08:45 AM
Booklng Coda: S

Alrcrell : AkbuB A319

G.l your bolrdne puE ftailrl
sen thlr b.cod. .t ..y
Afrar&.n Alrlln.. Salt€adlc.
ir&hln..

Total Paid:

$1,137.90 USD

Fars Amount

Adult
2 r 3483.49 USD $966.98 USD

AAdvantage@ Benoflts

M.ln Crbln Ertf' 30.00 USD

Prlorlty Acc.3!s S0.00 USO

E.m.-t.ygtrndby 30.00USD

Taxer & Carrlor-lmposed Fees

Taxo! and Fc.! $170.92 USO

Crrrlcrlmpoled Foor S0.00 USo

Fllght Subtotal

$1,137.90 USD

tmhrill[fiiltltrflffiilil c

AA Record Locator

oEsYt(H
Yor rucqd loaatof b yo$ fltm,luon ooalkrnrlbn nurt a tnd
wil bc ncldrd io ntlm tr rd..aooa yolr uam{6.

Resenration Name

TUUBHM
St8tus: Tlck t d Sep 05, 2024

t.. .*-.*.--

Flight

Amerlcan Alrllnct

3888
Opemted by Envoy Al

American Alrllnsr

2360

Depart

Blrmlngham (BHM)

September 25, 2024 01 :35 PM

Trsvsl Tlme :2 h I m

Class:Economy

S6at: 0O , 'l0A

Dallae/ Fort Worth (DFW)

September 25,2024 04:35 PM

Travcl TImc: I h 11 m

Clasr: Economy

S6at: -, 9F

Arrive

Dallac/ Fort Worth (DFW)

September 25, 2024 03:44 PM

Booklng Code: Q

Alrcraft: Embrsor 175

Tulsa (l'UL)

September 25, 2024 05:46 PM

Booklng Codo: O

Aircraft : Boelng 737-8fi)

Receipt

PASSENGER NCXET NUTTBER TREQUENT FLYER I'IUTBEE FARE EQUIV FARE Tax,/Fee/Charge TICKET TOTAL

WATXINS.BRANOON

STANLEY,PRESTON

@12111W2272

w121f10022f3

3483.49 USO

148:r.40 uso77XK3H4

0.00 uso

0.00 uso

85.46

85.46

568.95

. 
568.95

$1,137.90 USDTotal

Endorsements/Resrictions
NONREF/FAREDIF/CXL BY FLT TIME OR NOVALUE

Terms and condidons:
lf you've already b€gun havel, this r€celpl may only ehow portions of your trip not llown.



Burkhalter, Shelly

From:
Sent:
To:
Subject:

I belier,'e this is the itinerary

Lt. Brandon Watkins
Tulsa Police Department
Homicide Unit
(918)s96-913s

Watkins, Brandon
Monday, September 30,2024 3:20 PM

Burkhalter, Shelly
Fw: Kyra Carby 09/22/2024 lrip details

From: American.Airlines@info.email.aa.com <American.Airlines@info.email.aa.com>
Sent: Thursday, September 5,2024 4:56 PM

To: Stanley, Preston <pstanley@cityoftulsa.org>; Watkins, Brandon <bwatkins@cityoftulsa.org>

Subject: Kyra Carby 0912212024 trip details

AA Record Locator: OESYKH

Status: Ticketed - Sep 05, 2024

AMERICAN AIRLINES

AMERICAN AIRLINES

AmericanAirlines\ C

Booklng Moal!
Code

Fllght
Numbor

Departlng

City

Arrlvlng

City

DFW Dallas/ Fort
Worth

Date &
Time

Sep 22,
2024

05:00 AM

Time

Sep 22,
2024

06 20 AM
882 TUL Tulsa S N/A

N/A

N/A

Sep 22,
2024

07.01 AM

Sep 25,
2024

01 :35 PM

I- s"p rz
2859

DFW Dallas/ Fort
Worth

3888 BHM Birmingham

BHM Birmingham 2024
08:45 AM

e

o

\ t.

\ t.

DFW Dallas/ Fort
Worth

TUL Tulsa

Sep 25,
2024

03:44 PM

Sep 25,
2024

05:46 PM

o
AMERICAN AIRLINES OPERATED BY ENVOY AIR

AS AMERICAN EAGLE

2360
DFW Dallas/ Fort

Worth

Sep 25.
2024

04:35 PM
N/A

AMERICAN AIRLINES I

Your ltinerary

Traveler lnformation
P!$ongor Ch$ Seat As3ignment

KYRA CARBY E""ry fF
BRANDON WATKINS iEco"ory t8A

PRESTON STANLEY Economy 8B

1

KYRA CARBY Economy 8F

Carrler

I



BRANDON WATKINS Economy 8A

Economy 6C

Economy 8C

BRANDON WATKINS Economy 9D

PRESTON STANLEY lEconomy lsr
KYRA CARBY Economy

Economy

PRESTON STANLEY

KYRA CARBY

BRANDON WATKINS

PRESTON STANLEY

Traveling passengers may check in and obtain boarding passes for U.S. domestic electronic tickets within 24
hours of the flight time online at AA.com by using www.aa.com/checkin or at a Self-Service Check-ln machine at
the airport. Check-in options may be found at www.aa.com/ootions. For information regarding American Airlines
checked baggage policies, please visit www.aa.com/baqqaqeinfo.

Travelers must present a government-issue photo lD with either a boarding pass or a priorig verification card at
the security screening checkpoint

Please remember flight details are subject to change. ln order to check a flight's status, gate, or departure and
arrival time, go to www.aa.com and enter the flight information in the Gates and Times search area. ln order to
receive automattc notifications of flight changes, click on the Flight Status Notifications section on the
www.aa.com homepage and enter the required flight and contact information.

I

l irtlrlJN Thisemail originatedfromoutsideoftheorganization.Donotreply,forward,clicklinks,oropenattachmentsunlessyou

I recognize the sender and know the content is safe. Please report using the Phish Alert button in the Outlook Desktop Client if this

I message contains potentially unsafe content.

2

Economy

Priyaw Policv



Sheraton Birmingham Hotel

2101 Richard Arrington Jr N Bl

Birmingham. AL 35203

United States Of America

Tel: 205-324-5000 Fax: 205-307-3045

BRANDON WATKINS

600 CIVIC CTR

TULsA, OK.741033829

United States Of America

207753 - 2024 Hate Crimes Grantee Conve

Tax lD: 63-056-8679

Sheraton B'ham BHMSI SEP-25-2024 11:10 WHAWK754

SHERATON

Page Number

Guest Number

Folio lD

Arrive Date

Depart Date

No. Of Guest

Room Number

Marriott Bonvoy Number

Tax lnvoice

'l

37601 83

A

22-SEP-24

25-SEP-24
'l

643

lnvoice Nbr

08:59
'l l:01

1 002845960

22-SEP-24

22-SEP-24

22-SEP-24

22-SEP-24

22-SEP-24

23-SEP-24

23-SEP-24

23-SEP-24

23-SEP-24

24-SEP-24

24-SEP-24

24-SEP-24

25-SEP-24

9.95

1.00

123.00

21 .53

3.00

29.85

123.00

21.53

3.00

123.00

2.1 .53

3.00

1 lntemet-Guest Room

1 lntemet-Guest Room

RT643 Room Chrg - Grp - Association

RT643 Occupanqyffourism

RT643 Convention And Tourism Tax

1 lntemet-Guest Room

RT643 Room Chrg - Grp - Association

RT643 Occupancy/Tourism

RT643 Convention And Tourism Tax

RT643 Room Chrg - Grp - Association

RT643 Occupancy/Iourism

RT643 Convention And Tourism Tax

Vl Msa-8901
***For Authorization Purpose Only***

xxxxxx8901

Date Time Code

22-SEP-24

-483.39

Authorized

Continued on the next page

Credits (USD)



Sheraton Birmingham Hotel

2101 Richard Arrington Jr N Bl

Birmingham, AL 35203

United States Of America

Tel: 205-324-5000 Fax: 205-307-3045

BRANDON WATKINS

600 CIVIC CTR

TULSA, OK,741033829

United States Of America

207753 - 2024 Hate Crimes Grantee Conve

5.16 60

SHERATON
E5T I937

Page Number

Guest Number

Folio lD

Arrive Date

Depart Date

No. Of Guest

Room Number

Marriott Bonvoy Number

2

37601 83

A

22-SEP-24

25-SEP-24

1

643

483.39

0.00

lnvoice Nbr

08:59

11:01

1 002845960

08:59 o7

Approve EMV Receipt for Vl - 8901: Signature Captured

Application Label: VISA CREDIT AID: A0000000031010

ARC: 00 IAD: 0602120360A002 TSI: E800 TVR: 0000008000

'* Total

'** Balance

-483.39

I agreed to pay all room & incidental charges.

Stay well. no matter where you travel. Reconnect with your well-being and find your next destination at westin.com.

Continued on the next page



Sheraton Birmingham Hotel

2101 Richard Arrington Jr N Bl

Birmingham, AL 35203

United States Of America

Tel: 205-324-5000 Fax: 205-307-3045

BRANDON WATKINS

600 CIVIC CTR

TULSA, OK,741033829

United States Of America

207753 - 2024 Hate Crimes Grantee Conve

EXPENSE SUMMARY REPORT

SHERATON

Page Number

Guest Number

Folio lD

Arrive Date

Depart Date

No- Of Guest

Room Number

Maniott Bonvoy Number

3

37601 83

A

22-SEP-24

25-SEP-24

1

643

EST r957

lnvoice Nbr

08:59

11:01

1 002845960

Currency: USD

09-22-2024

09-23-2024

09-24-2024

09-2s-2024

0.00

0.00

0.00

0.00

0.00

0.00

0.00

0.00

0.00

0.00

0.00

0.00

158.48

177.38

147.53

0.00

158.48

177.38

147.53

0.00

0.00

0.00

0.00

-483.39

Total 0.00 0.00 0,00 483.39

Bring the Sheraton sleep experience home with you. Msit SheratonStore.com.

483.39 -483.39

Sionature



Burkhalter, Shelly

From:
Sent:
To:
Subject:

Here are the Lyft receipts

Lt. Brandon Watkins
Tulsa Police Department
Homicide Unit
(e1B)s96-913s

Watkins, Brandon
Monday, September 30,2024 3:35 PM

Burkhalter, Shelly
Fw: Your receipt for rides on September 23

From: Brandon Watkins <bjwatkins1888@yahoo.com>
Sent: Monday, September 30,2024 3:33 PM

To: Watkins, Brandon <bwatkins@cityoftulsa.org>
Subject: Fw: Your receipt for rides on September 23

Scnt tioni Yahoo Mail lor iPhone

Begin tbrwarded message:

tgft

Your tota! charges for September 23

fr September 23, 2024 5:38 PM $18.79
Ride fare

oPickup 5:38 PM

2130 Richard Arrington Jr Blvd N, Birmingham, AL 35203,
United States

oDrop-off 5:48 PM

531 Brookwood Vlg, Homewood, AL 35209, United States

1



* September 23,2024 6:20 PM

oPickup 6:20 PM

531 Brookwood Vlg, Homewood, AL 35209, United States

oDrop-off e:zg Pm

2130 Richard Arrington Jr Blvd N, Birmingham, AL 35203,

United States

lPay MasterCard "1769 $38.78

One day of rides in a single charge
You were charged $38.78 for al! of

the rides you took on September 23.

Review'Payment frequencv' in the
'Payment'tab in your Lyft app.

Applies to all rides (including bikes and scooters) taken in yourpersonal profile, using Mastercard@, Visa,
American Express, Apple Pay, or Discover.

Help Center

We never share your address with your driver after a ride
Leam more about our commitment to safety.

@ 2024 Lyft, lnc.
548 Market St., P.O. Box 68514

San Francisco, CA 94104
CPUC lD No. TCP0032513 - P

$19.99
Ride fare

tr
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Work at Lyft
Become a Driver

3

CAUTION:This email originated from outside of the organization. Do not reply, forward, click links, or open attachments unless you
recognize the sender and know the content is safe. Please report using the Phish Alert button in the Outlook Desktop Client if this
message contains potentially unsafe content.
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Burkhalter, Shelly

From:
Sent:
To:
Subject:

I just got this and I don't know if this complicates anything...

Lt. Brandon Watkins
Tulsa Police Department
Homicide Unit
(918)s96-913s

Watkins, Brandon
Tuesday, October 1,202410:13 AM
Burkhalter, Shelly
Fw:2024 Hate Crimes Grantee Conference - Travel Reimbursement ltems Needed

From: Jansen, Jen <jen.jansen7824@fvtc.edu>
Sent: Tuesday, October 7,2024 9:58 AM
To: Watkins, Bra ndon <bwatkins@cityoft ulsa.org>
Subject: 2024 Hate Crimes Grantee Conference - Travel Reimbursement ltems Needed

Good Morning, Brandon

I hope you had a wonderfut time in Birmingham, AL for lhe 2024 Hate Crimes Grantee Conference

For your travel reimbursement expenses, I witl need a few things from you. Betow are the items I witt need in order
to move forward with the reimbursement process.

o Please provide the name of the payee (as the name shoutd appear on the check).
. Ptease provide the payee address the check witt be maited to.
. 1 checked baggage receipt(s) (to/from Birmingham).
. Airport parking receipts.
. Receipt of airfare costs.
. lf you had any tott fees to/from home/airport, ptease provide those receipts.
. Detaited hotet receipt
. Googte map showing miteage to/from home to/from airport (you wittbe reimbursed $0.67lmite both ways)
. Rideshare/taxi receipts to/from hotet/airport.

You witt receive stra ight per d iem reimbursement at the GSA rate of $eg for f u tt days a nd $51 .75 tor travel days. We
do not need receipts for meats, since this is a 'flat' reimbursement totaI based off your travel itinerary.

Ptease let me know if you have any questions or need further clarifications on any of these needed items

Thank you!

Jen Jansen
Project Coordinator
National Criminal Justice Training Center
of Fox Valley Technical College
1825 N. Bluemound Drive I Appleton, Wl 54914
(855) 866-2582 - toll free

1



(920) 735-2516 - direct
(920) 831 -5400 - fax

2

-.^,r't1,3r Thisemail originatedfromoutsideoftheorganization.Donotreply,forward,clicklinks,oropenattachmentsunlessyou
recognize the sender and know the content is safe. Please report using the Phish Alert button in the Outlook Desktop Client if this
message contains potentially unsafe content. ,l



MSS Claim Numbei: EEET-
Preston Stanley
1 3501 3EmP

2024 Hato Crimes Grantoe Conforoncs

b o6X. aily trrhl t . ry ,.rd.r ., Crl
tnt?

ChEl3'mmo

64.00

no! include 3 .mount3 ,rovide tho3e on

Exp.ns.i p.id diroctly to lh.

il.rt X

City

913012024
Date

Transoortation s 16.52 16.52

Transportation s 21.17 21.17

Porsonal Milaaqe or Coach Arra.s. d ls

Transportaton s sl.1s 31.1 5

TOTAL AMOUNT OWED: 324.U 324.U
PAYROLL. FIN/TL PAYMENT PA'O

Airfare 568.9s

Lodgrng 142.58

am on pm on

ErDd-
I Orcih E fiy fu t y rrtirtn, Fn.'I_

256.00

Mildbtu

X relErpEr QlE
or XiL. ..

Numb.r ol Dt6 4.0 lrlraEa: Prid s s 256.00 256.00
TBvel Dates 9122J2024 to 912512024

Ar@n to Hot6l

Hobl to A@d

o 6s5

,Armoat !o Hgm

l*".o' s

PCARD PURCHASES tnimfral

568.95
tuz.58

t.0l1.53 I .Ol { -s3

TOTAL TRIP I,336.37

She I ly Bu rkha I ter 3:fl :l,;,1il1,'1,'Sl',11&1*'
Reviewed By



9120t24,11:18 AM

Re: Travel funding

Carby, Kyra < kcarby@cityoftulsa.org >

Fri 9/20/2024 10:38 AM

To:Stanley, Preston <pstanley@cityoftulsa.org>

CcWollmershauser, Mark < mwollmershauser@cityoftulsa.org >

Morning,

Apologles for the delay as I got clarification

The

Mail - Stanley, Preston - Outlook

sed to charge training expenses to the grant.

With Gratitude,

Kyra Carby I Communlty Genealoty Grant Coordlnator
City of Tulsa I Mayor's Office of Resilience and Equity
175 East 2nd Street
Tulsa, OK 74103
918-596-7268 (office)
kcarby@silypftulsa.qg
www.cityoftulsa,org
Pronouns: she, her, hers

From : Sta n ley, Preston <pstan ley@cityoft u lsa.org>

Sent: Thursday, September !9,2024 2:32 PM

To: Carby, Kyra <kcarby@cityoft ulsa.org>

Cc: Wol I mersha user, M a rk < mwol I mersha user@cityoftu lsa.org>

SubJect: Travel fundi ng

Kyra-

We're completing our travel documentation for Birmingham - we're a little behind on it.

For the per diem and transportation, what is the funding source (organization, object, project)?

Thanks for the help!

Preston Stanley I Media Relations Specialist

Tulsa Police Department-Chiefs Section

600 Civic Center, Suite 303

Direct: 539.629.9671

Email : Pstanley@cjlyofi ulsags



INTERO F FICE CORRESPONDENCE

TRAVEL RESUEST

DATE STJBMTTTED 0911912024

MSS CLAIM NI.JMBER (ENTER AFTER TRAVEL APPROVED): 6902

TO: CHIEF LARSEN

FROM:

PRINT EMPLOYEE #: Preston Stanl 35013

EMPLOYEE SIGNA

DTVTSION Public Affairs

DESTINATrgy.r. Bi rmi n g ham, Alabama

DATES OFTRAVEL: START: 0912212024 END: 0912512024

EVENT: 2024 Hate Crimes Grantee Conference

IS IT MANDATORY IN ORDERTO IVIAINTAIN A CERTIFICATION? NO

lF SO, WriA*T CERTIFICATION?

IS THIS TRAVEL RELATED TO LAW ENFORCEMENT TRAINING FUNCTIONS?

YES

TRIP ruSTIFICATION:

The 2024 Hate Crimes Grantee Conference is a multidisciplinary forum designed for award recipients of
several Bureau of Justice Assistiance funding programs: the Matthew Shepard and James Byrd, Jr. Hate
Crimes Program, the Emmeft Till Cold Case lnvestigations and Prosecution Program, the Collaborative
Approaches toward Preventing and Addressing Hate Crimes Program-Demonstration Projects, and the
Community-based Approaches to Prevent and Address Hate Crimes Program.

This 2 1l24ay, invitation-only event aims to bring together a diverse group of grant recipients. Participants will
include representatives from community-based organizations and law enforcement and prosecutorial agencies
from across the country. The goal is to foster collaboration and enhance their capacities to prevent and
respond to hate crimes.
The conference wil! focus on three main themes: Understanding and Recognizing Hate Crimes, Building
Strategies for Resilience and Response, and Advancing to Healing and Action.

Acknowledging the historical significance of Birmingham, Alabama, to the conference program, several
optional educational opportunities will be available to conference attendees during off hours. These
opportunities will create transformative experiences that promote cultural engagement and community
involvement, particularly in the realm of civil rights history.

E



ESTIMATED DGENSES:

F[JNDING SOURCE:

ORGANIZATION . Gr8nt ftom Mayods fficer to be reimbursed by Conference

eaaq FR.6.\D

IS AN OUTSIDE ENTITY PAYING FOR A}.TY PORTION OF THIS TRIPT YES E
IF YES, NAME OF ORGANZA-TION:

is rrus A GovERNMENT AGENCY? sELECT

IF NOT, COMPLETE RFA DONATION FORM TIERE

APPROVAL:

CAPTAIN

DEPUTY

EXPENSES ESTIMATED COST PAYMENT SOURCE
PER DIEM (DAYS + RATE): $ 241.s0 PERSONAL CARD EI
EVENT REGISTRATION: $ 0.00 SELEC"T

AIRFARE: $ 568.9s P CARD

SELECT
E-

HOTEULODGING: $ 442.58

TRANSPORTATION: $ 100.00 PERSONAL CARD
SELECT

SELECT

SELECT

EI-
OTHER:
OTHER:
OTHER:
TOTAL TRIP COST: $ 1,3s3.03

OUTSIDE ENTITY COST:
TOTAL CITY COST:

2

OUTFILL ALL ALL
FLYERTRAVEL ANDATTACH



Williams, Chloe

From:
Sent:
To:
Subject:
Aftachments:

Stanley, Preston
Thursday, September 19, 2024 1:17 PM

TPD Chief
Preston Stanley Travel Request

PStan ley_Bi rming hamTravel.pdf

*This travel is al.ready booked. lwas recommended to go to this by DCOP Wottmershauser and the cost
wil.t be reimbursed in futt.
I just need this signed by a Chief as a formatity so I can get this into munis.

Thanks!

Preston Stanley I Media Relations Specialist
Tulsa Police Department-Chiefs Section
600 Civic Center, Suite 303
Direct: 539.629.9671
Email : Pstanlev@citvoft ulsa,orq

1
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Burkhalter, Shelly

From:
Sent:
To:
Cc:

Subject:
Attachments:

Follow Up FIag:
Flag Status:

Stanley, Preston
Thursday, September 26, 2024 10:33 AM
Burkhalter, Shelly

Orr, Erin

Travel receipts

3759991 Folio-4_607693.pdf; Receipt_25S ep2024_233023.pdf; Receipt_25S ep2024_
1 63259.pdf; Receipt_23S ep2024 _0041 46.pdf

Follow up

Completed

Shetty -

l've attached the hotet receipt from my travet to Birmingham. The cost was as planned , $AqZ.58 and was
prepaid.

I've atso attached 3 rideshare receipts, totaling $0g.ga - this needs to be adjusted down as we put in
$100 for the anticipated cost of rideshare in an estimate.

I need to be reimbursed for the rideshare and the per diem - I don't think it witl. be on my check
tomorrow.

Ptease tet me know if you need anything etse!

Preston Stanley Media Relations Specialist
Tulsa Police Department-Chief s Section
600 Civic Center, Suite 303
Direct: 539.629.9571
Email : Pstanlev@citvoftulsa.oro

P0LrIr

LS RIU

1



Sheraton Birmingham Hotel

2101 Richard Arrington Jr N Bl

Birmingham, AL 35203

United States Of America

Tel: 205-324-5000 Fax: 205-307-3045

PRESTON STANLEY

14510 E SOTH ST N

owASSO, OK.74055

United States Of America

207753 - 2024 Hate Crimes Grantee Conve

Tax lD: 63-056-8679

Sheraton B'ham BHMSI SEP-25-2024 11:'10 KAMOT735

SHERATON

Page Number

Guest Number

Folio lD

Arrive Date

Depart Date

No. OfGuest
Room Number

Marriott Bonvoy Number

lnformation lnvoice

1

3759991

A

22-SEP-24

25-SEP-24

1

933

8084

E5T I937

lnvoice Nbr

08:57

11 :02

1 0028461 00

Approve EMV Receipt for MC - 2734: Signature Captured

Application Label: MASTERCARD AID: A0000000041010

ARC: 00 IAD: 01 1 0607001 2200006E5C00000000000000FF

TSI: E800 TVR: 0000008000

** Total
*** Balance

0.00

0.00

0.00

I agreed to pay all room & incidental charges.

Continued on the next page

Charges (USD) Credits (USD)

n/YA



Sheraton Birmingham Hotel

2101 Richard Arrington Jr N Bl

Birmingham, AL 35203

United States Of America

Tel: 205-324-5000 Fax: 205-307-3045

PRESTON STANLEY

14510 E SOTH ST N

owASSO. OK,74055

United States Of America

207753 - 2024 Hate Crimes Grantee Conve

SHERATON

Page Number

Guest Number

Folio lD

Arrive Date

Depart Date

No. Of Guest

Room Number

Marriott Bonvoy Number

2

3759991

22-SEP-24

2s-sEP-24

1

933

8084

EST 1937

lnvoice Nbr

08:57

11 :02

1 0028461 00

Stay well, no matter where you travel. Reconnect with your well-being and find your next destination at westin.com.

Bring the Sheraton sleep experience home with you. Msit Sheratonstore.com.



Uber September 22,2024

Here's your receipt for your ride, Preston

We hope you enjoyed your rido this morning.

Total $16.s2

Trip tare $12 63

Subtotal

Birmingham-Shuftlesworth lnternational Airport

Booking Fee

Alabama TNC Fee

$12.63

Payments

t.-rl Apple Pay Mastercard ""5597
9122t24 7 41 PM

Visit the tno oao€ for more information, including invoices (where available)

$16.52

You rodewith MARK

Comfort 5.08 miles | 8
mrn

Airport to Hotel

I
8:45 AM I Main Terminal, Birmingham-Shuttlesworth lnternational Airport (BHM), Birmrngham, AL 35212, US

8:53 AM | 2101 Richard Arrington Jr. Blvd N, Birmingham, AL 35203, US

Fare does not include fees that may be charged by your bank. Please contact your bank directly for inquiries.



Uber September 25,2024

$21.17

Thanks for tipping, Preston

Here's your updated Wednesday moming ride receipt.

Total

Trip fare $13.99

caa oo

':

$21.17

Subtotal

Booking Fee

Tip

Alabama TNC Fee

Payments

l.*;l Apple Pay Mastercard ""5597
9t25t21 't t 32 AIV

Visit th6 trio oao6 for more information, including invoices (where available)

You rodewith EMMA

Comfort 5.66 mrles | 11
mrn

Hotel to Airport

I
'11:11 AM 12101 Richard Anington Jr. Blvd N, Birmingham, AL 35203, US

11:.22AM I Main Terminal, Birmingham-Shuttlesworth lnternatronal Arrport (BHM), Brrmrngham, AL 35212, US

Fare does not include fees that may be charged by your bank. Please contact your bank directly for inquiries.



Uber September 25,2024

Thanks for tipping, Preston

Here's your updated Wednesday evenlng ride receipt.

Total $31 .1 s

Trip tare $20.31

Subtotal

Booking Fee

Tulsa lnternational Airport Pickup Fee

Tip

$20.31

$3.6s

$2.00

$s.19

Payments

l.e",l Apple Pay Mastercard ""5597
9t25t24 6 -10 PI\,4

Visit the trio oaoe for more information, including invoices (where available)

$31.15

You rode with lsaac

Uberx 13.54 miles 118
mtn

Tulsa Airport to Home

r
I

6:01 PM | 7777 Atryon Dr Ste A-21 1 , Tulsa, OK 741 15, US

6:20 PM | 14510 E 80th St N, Owasso, OK 74055, US

Fare does not include fees that may be charged by your bank. Please contact your bank directly for tnquiries.



9119124,12:57 PM

s
SI.{ERATON

Upcoming Reservation

Sheraton Birmingham Hotel
Q ZtOt Richard Arrington Jr. Boulevard North, Birmingham, Alabama

usA,35203

Confirmation Number 1: 95396541

Your reservation is guaranteed to your Visa card.

Stay Details
STAY DATES

Sun, Sep 22, 2024 - Wed, Sep 25, 2024

ROOM TYPE

Guest room, King or Double

ROOM PBEFERENCES

No room preferences were selected.

Summary ol Charges

Sunday, Sep 22,2024

Monday, Sep 23,2024

Tuesday, 5ep 24,2024

Total Cash Rate

Estimated Government Taxes and Fees

RATE

2024 HNIE CRIMES GRA

TOTAL FOR STAY

442.58 uso

ROOMS

1

ADULTS

1

123.00 USD

123.00 usD

123.00 usD

369.00 usD

73.58 USD

Total for Stay 442.58 uso

https://www.marriott.com/reservation/upcomingReservation.mi?confirmationNumber=953965}41 &tripld=95396541 &propertyld=bhmsi&isMax=false 1t'l



AmericanAirlines\.

9119124. 12:57 PM

AA RECORD LOCATOR: OESYKH

Tulsa to Birmingham

2 Adults
Sunday Sepbmbrr X2, 2021 -

Depart

Amerlcan Alrllnes

Print trip and recelpt - Your trlp details - American Airlines

Septcmbor 25,mA

Tulca (TUL)

September 22, 2024 05:00 AM
Trawl Time: I h 20 m

Cl6r!:Economy
Srat: 8A, 16A

Dalla!, Fort Worth (DFW)

September 22,2024 07:0'l AM
Trawl Time:lhtl4m
Cb8s: Economy

Soat : 84, 9F

Depart

Blrmlngham (BHM)

September 25, 2024 01:35 PM

Trsvol Imo:2hgm
Clalr :Econoflry

Soel :90. 10A

Dallar/ Fort Worth (DFW)

September 25,2024 04:35 PM

Trr\,.1 TIm6: I h 11 m

Claae: Economy

Seat: -,9F

Arrive

Dellar/ Fort Worth (DFW)

September 22, 2024 05:20 AM
Bmklng Code: S

Alroaft: Boclng 737€00

Blrmlngham (BHM)

September 22,2024 08:45 AM
Booklng Code: S
Aircrafi :Alrbus A3l9

Arrive

Dallar/ Fort Worth (DFVV)

September 25, 2024 03:44 PM

Booklng Code: Q

Alrcra{t : Embraor 175

Tulsa OUL)
September 25, 2024 05:46 PM

Boofting Code: Q

Nrcrsft: Boalng 737€00

O.l yM bo.datg !s. toi.tt
lcs ntb b.Eoda .a my
AtulGe Aklea s.I-Solca
LElrlo..

Total Paid:

$1,137.90 USD

Farc Amount

Adrdt
2 r t48it.4g USD 3066.98 USD

AAdv.ntegGo B.notlt3

f.Ir C.Un E(rr i0.0O USD

Prlorlty Aca.3ta 30.d, USO

8rn -Ir.y Etrdby S0.oO USO

T.xo. & C..rl.r-lmposod Fc.!

T.r.. lnd F... 3170.S2 USD

C.rrlcr.lmpot.d F... t0.00 USD

Fllght Subtotal

$1,137.90 USD

IllHi$ilffiil$ffiilil c

Flight

882

American Alrllnet

2859

Flight

Amerlcan Alrllnor

3888
Operalod by EnYoy Ai

American Alrllnes

2360

AA Record Locator

OESYK}I
Your Ecord locrtoa b yilr mrmllon @nlkmdloo numDar and
wifl bc noldrd to Elrlm tr dkso yoor nt.mls,

Reservadon Name

TUUBHM
St8tur: Tlcl.t d Ssp 05, 2024

Receipt

PASSENGER

STANLEYPRESTOT.I

TICKET I'IUMBER FREQUEITIT FLYER NUiIBER

77XK3H4

FARE EQUM FARE TTxlFT/CheTgT TICKET TOTAL

WATKINS,BRANDON @12171@2272

N12171W22f3

t483.49 USI)

3483.49 USO

0.00 uso

0.00 usD

568.95

568.95

85.48

85.48

E ndorsements/Restrictions
NONREF/FAREDIF/CXL BY FLT TIME OR NOVALUE

Terms and conditions:
lf you've already begun havel, this recslpl may only show portions of lrour trip nol f,own.

Total $1,t37.90 USD



9120124,11:17AM Mail - Stanley, Preston - Outlook

Action Required - Hotel Blocl< Expires Septemb er 6: 2024 Hate Crimes Grantee
Conference Travel lnformation

Jansen, Jen <jenjansen7824@firtc.edu >

Il'rn 9/5/2024 12:00 PM

To:Asike, Sophie <sasike@oag.state.md.us>;david.fakunle@morgan.edu <david.fakunle@morgan.edu>;King, SaQuez
<SaQuez.King@fultoncountyga.gov>;Jacques Morial <jacquesmorial@gmail.com>;Shorten, Darcus
<darcus.shorten@houstonpolice.org>;Smartlowit, Lucy (ATG) <lucy.smartlowit@atg.wa.gov>;Stanley, Preston
<pstanley@cityoftulsa.org>;Anwen Tormey <atormey@orleansda.com>;Watkins, Brandon <bwatkins@cityoftulsa.org>
Cc:Rieckmann-Sell. Devin J <devin.rieckmann-sell7934@futc.edu>;Mahloch, Kristina M <kristina.mahlochgg4g@futc.edu>;Banks,
Roicia S < roicia.banks3969@fvtc.edu >

Greetings Emmett Till Grantees!

Please accept this email as confirmation of your registration for the 2024 Hate Crlmes Grantee Conference in
Birmingham, Alabama, on September 23-24,2024, hosted by the U.S. Department of Justice (DOJ), Bureau of
Justice Assistance (BJA). Below you will find a summary of information, logistical details, and travel guidance to
support your attendance.

Event Locatlon

B i rm i ngham-J efferson Convention Com plex ( BJCC)

2100 Richard Arrington Jr. Boulevard North
Birmingham, AL 35203

Hotel
Sheraton Birmingham Hotel
2101 Richard Arrington Jr. Boulevard North
Birmingham, AL 35203

Conference Check-ln
Sunday, September 22,'J,!:OO a.m. - 6:00 p,m., CT

Monday, September 23,7:OO a.m. - 5:00 p.m., CT

Conference Dates and Tlmes
Monday, September 23, 8:00 a,m, - 5:00 p.m., CT

Tuesday, September 24, 8:00 a.m. - 5:30 p.m., CT

Wednesday, September 25, 8:00 a.m. - 12:00 Noon, CT

Travel Guldance and Relmbursement Process

Your travel expenses will be reimbursed by the National Criminal Justice Training Center of Fox Valley Technical

College following this event, Expenses eligible for reimbursement include lodging at the federal per diem rate,
federal per diem for meals, airfare or train, ground transportation (such as taxi or Uber to and from the airport
and meeting hotel or use of a personal vehicle to travel to the event if within driving distance - which will include
mileage reimbursement at SO.6Z/mite - route map will be required), and airport parking. I will be following up

with individuals after the conference to obtain the necessary information for reimbursements,

On-Slte Transportatlon: Please utilize taxi, ride-share services (e.9., Uber, Lyft, bus), or local rail transit as a mode
of transportation from the airport, hotel, and meeting location when walking is not possible, Please keep receipts
for your reimbursement,

https://outlook.office.com/mail/id/AAOkAGExZTl3M2M5LTcSN2OtNGJlNl0SZjAxLWQ3M2RmMWU2N2NlYwAQAOPglh6S23l DnSSmBAOBpgQ%3D?n... 113



9120124, 1 1 :1 7 AM Mail - Stanley, Preston - Outlook

Event and Hotel Parklng: Self-parking is available at the hotel site at 528.00 per day. You must obtain pre-

authorization to drive a personal vehicle or agency vehicle in lieu of train or air travel.

1 Checked Bag (both waysl and Alrport Parklng: Both are reimbursable expenses; please obtain receipts to
submit with your reimbursement.

Dally Per Dlem: For days involving travel to and from your home and the authorized location (Birmingham,

Alabama), you will be reimbursed at7|Yo of the daily federal rate, or 551.75. The full per diem rate of 569 will be

paid for days when you are not traveling and will remain on-site at the authorized location.

Breakfast, lunch, and dinner are available for purchase at the event hotel, and other opttons are available nearby.

Meals will not be provided for attendees; your per diem is what you will use for meals, and you do not need to
keep receipts for food and/or beverage purchases.

Travel Loglstlcs

Step 1: We are asking all grantees to book their own airfare, if possible, and seek reimbursement following the

conference. Please note, we can only reimburse basic economy/main cabin seats.

Please note: lf you plon to drive to the event insteod of utilizing a flight, please let me know as soon as possible.

Step 2: Please use this link to reserve a room at the Sheraton Birmingham Hotel as soon as possible; you are only
permitted to book dates from September 22,2024, to September 25,2024. The last day to book rooms at the
hote! ls September 6,2024, When you arrive at the hotel, please provide the hotel with your credit card for all

room charges. When you check out, obtain a hotel folio showing your method of payment and zero balance; you

will turn this in with your reimbursement.

Step 3: I will be following up with individuals following the conference to obtain the necessary receipts for
reimbursements.

Xn

Securlty Procedures: Please note that departmental or government-issued identification is required as part of the
check-i n/secu rity process.

Dress: Smart casual or business attire. lf you are participating in the Sunday walking tour experience, we would

recommend comfortable shoes. Please note, temperatures in conference rooms may vary, so you may want to
plan appropriate clothing.

Download the 2024 Hate Crlmes Grantee Conference App Through the vFalrs Platform: The app will contain the
agenda, speakers' bios, and event information, as well as other useful tools and information to enhance your

conference experience. The push notification feature will be used during the conference, so please enable that
feature when you are prompted the first time you run the app. The app will be available soon at no cost from the

Google Play Store and the Apple App Store. Conference attendees will be notified when the app is available to
download.

lf you have questions or need to request prior authorization for anything, please contact me

We look forward to seeing you at the BJA 2024 Hate Crimes Grantee Conferencel

Thank you on behalf of the Conference Planning Team,

Jen Jansen
Project Coordinator
Notional Criminol Justice Troining Center
of Fox Volley Technicol College

L825 N. Bluemound Drive I Appleton, Wl 54914

https://outlook.office.comimail/id/AAQkAGExZTl3M2M5LTcSN2QtNGJlNi0SZjAxLWQ3M2RmMWU2N2NiYwAQAOPglh6S23l DnBSmSAOBp9Q%3D?n... 213



Burkhalter, Shelly

From:
Sent:
To:
Subject:

Stanley, Preston
Tuesday, October 1,202410:01 AM
Burkhalter, Shelly; Carby, Kyra

Fw:2024 Hate Crimes Grantee Conference - Travel Reimbursement ltems Needed

Good morning -

I have the hotet receipt, the airfare receipt, the uber receipts, and I can send the googLe miteage map to
her - but I have no idea who the payee is or the address.

Any hetp with this?

Thanks!

Preston Stanley Media Relations Specialist
Tulsa Police Department-Chief's Section
600 Civic Center, Suite 303
Direct: 539.629.9671
Emai I : Pstan lev@citvoft ulsa. oro

From: Jansen, Jen <jen.jansen7824@firtc.edu>
Sent: Tuesday, October 1,2024 9:58 AM
To: Sta n ley, Presto n <pstan ley@ cityoft u lsa.org>
Subject: 2024 Hate Crimes Grantee Conference - Travel Reimbursement ltems Needed

Good Morning, Preston

I hope you had a wonderfut time in Birmingham, AL for lhe 2024 Hate Crimes Grantee Conference

For your travel reimbursement expenses, I witl need a few things from you. Betow are the items I witt need in order
to move forward with the reimbursement process.

o Please provide the name of the payee (as the name shoutd appear on the check).
. Ptease provide the payee address the check witt be maited to.
. 'l checked baggage receipt(s)(to/from Birmingham).
. Airport parking receipts.
. Receipt of airfare costs.
. lf you had any totl fees to/from home/airport, ptease provide those receipts.
. Detailed hotet receipt
. Googte map showing miteage to/from home to/from airport (you witt be reimbursed $0.67lmite both ways)
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a Ridesha reltaxi recei pts to/f rom hote t/a i rpo rt.

You witt receive straight per diem reimbursement at the GSA rate of $69 for futt days and $51.75 for trave[ days. We
do not need receipts for meats, since this is a 'ftat' reimbursement totaI based off your travel itinerary.

Ptease let me know if you have any questions or need f urther ctarifications on any of these needed items

Thank you!

Jen Jansen
Project Coordinator
National Criminal lustice Training Center
of Fox Valley Technical College
1 825 N. Bluemound Drive I Appleton, Wl 5491 4
(855) 866-2582 - toll free
(920) 735-2516 - direct
(920) 831-s400 - fax
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-,'r L-r I rO i\i This email originated from outside of the organization. Do not reply, forward, click links, or open attachments unless you

recognize the sender and know the content is safe. Please report using the Phish Alert button in the Outlook Desktop Client if this
unsafe content.


