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Updated RFA for donations including travel donations (use employee
r0inbursemenf process for travel approvals) lil ffi,flitffi ffi ltfl ffi tt[#] ll I

CITY COUNCIL USE ONLY
Date Received

Committee Date
lstAgenda Date

Department
Police

Bid/Project Number

Enter a Bid or Project Number (not a
Title or Desciption)

Contact Name

Ofc. Josh Metcalf
Email

J metca lf@cityoft u lsa.org

Donator

Special Olympics of Oklahoma

Event Date

CITY CLERK USE ONLY

Date: n,.:1, io, ",?r-rj 5

Phone

9183703428

Type of Donation

Travel

Donation AmounUValue

$868.78

@

Tracking #:,

Committee:
Hearing Date:'

2nd Agenda Date:'

O Scanned

O Posted Item

All department items requiring Council approval must be submitted through the Mayor's Otrice.

Primary Details
Board Approval Other Board Name City Gouncil Approval

Zz Not Listed O Yes O Uo

Project Title

Traveler's Name

LETR lnternational Conference Ofc. Josh Metcalf 10t15t25

Budget
Funding Source(s)

TOTAL:
Enter the funding source(s) using the appropriate Munis funding format: Org (Allocation Code)-Object-Amount (1001211-531401-$10.00) or Project Sting-Amount
(1 44 1 04. Ab strTitle 54 1 31 02. 600 1 -40431 22-54 01)

Approvals
Department:

Legal:
Board:
Mayor:
Other:

Date:
Date:
Date:
Date:
Date:

z

Policy Statement
Background lnformation
LETR is a big part of the law enforcement community worldwide. Our participation
in this grassroots endeavor helps people with intellectual disabilities and gives them an outlet
for sporting activities and a sense of accomplishment in life in general. While at the
training conference, Officers will attend several classes and workshops, learning
how to better accomplish our mission with LETR, as a Tulsa Police Offlcer.
Officers have purchased the airfare to get to and from the event, and Special
Olympics of Oklahoma is covering the cost of the hotel and the conference fee. All
that is being asked is per diem be granted and officers who attend the conference be placed on special assignment
Provide background information on the requested action.

Summation of the Requosted Action
Requesting approval of donation of lodging and conference fee to lhe 2025 LETR lnternational Conference, paid for by the Special Olympics
of Oklahoma.
Summaize the peftinent details of the requested action

Other Pertinent Details

Special Olympics is covering the cost for lodging and some food. Only requesting special assignment and per diem for the conference
Provide any additional information that should be considered when consideing approval of this contract document

:.;':.i :t



Processing lnformation for City CIerk's Office
Post Execution Processing

I Mail vendor copy (addt'l signature copies attached)
I Must be filed with other governmental entity
g Addt'l governmental entity approval(s) required

Additional Routing and Processing Details

Please send the signed, approved Donation RFA to Ofc.Josh
Metcalf at Jmetcalf@cityoftulsa.org.
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TRAV',EL REgLTEST

D,\ I L. :iL,BN,lll-l-Et) 08t11t2425

\ISS CLAIiVI NT;VIBER (I-NI ER \I]TI]R TR.\V,EL APPROVL:D): 801 3

'i-O: CFIIF.I- I :\RSE\

F]RONI:

PRINI- ENiIPLOYEE NAVIE;'PAYROLL ID #; Ofc. osh il/etca|fl109464

EiVl PLC)Y I-r E S I GN ATL.I

DIVISION GID/lm

DES1'1N ;\ I'161q. [Vl in neapolis, tV N

D;\]'ES OF TR{VEL: START: 14n512025 trND: 1C11812025

EVENT: Law Enforcement Torch Run lnternational Conference

15 I1. N/IANDA,I.0RY IN 0RDETt TO NIAIN]AIN A (]IRTIFICAIION ) \O

IF SO. WIt,A.T CER'IIFICA I-ION']

iS Ti.IIS.IRAVEI- REL;\IED T() [-,\\\, ENFORC,EN,IEI\T i.R.\lNiINC FLIi..]Cl IONS,]

\.FS

I"t{i P .tlis I IFIC,-\ l'l(}i!

l-ETR is a btg pad of il're law enforcernent cornmunity worldrrvide Our r:arlrcipation irr this Erass
i'oots endeavor helps people with rntelleclLral disabrlities and gives then-' an or:tlel for sporting actirrities and a
since of accomplishment in life in general \Aihile at the training confei-ence Officers wili attend severai classes
and workshcps learning horru to better accornpiish or-ir mission uvith i-ETR. as a Tulsa Police Officer

i ha've already purchased the airfare to get to and from the errei-ri r|:e Soeciai L)lyqrpics of Ol<lairor-ra is
,:L:vering the co$t ci the hotel arrl ihe coirferr:nce tee ,{ll ihat is berng :skeci rs ile. ciern be granied ancl io be
placed on Specia Assignnreni



: ( lj\i.t. l:.1'r'!.' irl'r\.,'i[.')

I r \ill\(i s{.){ Rt'F-

OR(]ANIZAT'I0N 12521 16

OBJEC' I-: 5321 01

PROJE( I-

iS \N OI. TSIDE EN IIIY PAYt\ic FOR .\NY PORTION OF TFIIS TRIPi \ ES

IF YES. NAN,IE OI- ORCJANIZATION Special Olympics of Oklahoma

IS ft{lS :\ GOVERNIvIENT AGENCYI \o
II.I NOI" C0N,IPI,F,]"F] RI-A D()NA II0N FORNI

EXPENSES
PER DIE]VI (DAYS + RATE)
EVENT REGISTRATION
;\IRFARE

OTI{ER:
O'|HER:

OUTSIDE ENTITY C'OST

TOTAL CIT\'COST

APPROVAI

l-1t-.i i ilrN'.\\ I

( \p r \, \; :_ 5e-nb*l_*__q\1J_U____U:l-!.,:Ly

61,1.,\.iOR

Ilt Pt 1 'r {-l-l lil
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EMPLOYEE MUST FILL OUT ALL FIELDS, PRINT TH]S DOCIJMENT, OBTAIN ALL DTVTSIONAL
SIGNATURES, ATTACH TRAVEL FLYER AND PROOF OF ESTIIV{ATED EXPENSES BEFORE
SCANNING AND EMAILING TrtrS DOCI-}MENT TO TPDCHIEF'OCITYOFTULSA.ORG.

ESTIVIATED COST
s 340 00 OTLIER

()ILIER

OTHER

SELEC'f

SE I-EC'T

SEL,ECl"

S E L EC'I'

SELECI

HOTEL/LODCING:
TRANSPORTATION
OTHER:

TO'IAL TRIP COS'I $ 340 00

PAYNTENT SOURCE

E-
E__
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Jut.v 9,2025

Tu lsa Police Department
600 Civic Center
"furisa, OK 74103

.iosh Metcalt l-ETR lnternational Confenence Fees

Jason Busby LETR lnternational Gonference Fees

Ronnie Lowrnan LETR lnternational Conference Fees

i! otel an d Conferen ce Registratiorr

$868"78

$868.78

$868.78

Special Olympics Oklahcrna
Attn: Hayley V\/inkle
6835 Canton Av,e.
Tu lsa CK 74 1 36



ll: i _.:l , :.ir rtrj:-j1 i:t:,-: Rur-r litaeiiiallC::.ti , ,t':1i-ji'..,: ;_)tt:-;lf,,3c::-ni :;';';':,:..

if"I f f P N,&,T l* f.,{ .&. L Cf: f"'l f t E E l".J rl I EOIS

jr:.Lreti*n fmr Lhm ?"0?5 LffiT& !ntel"nati*n&\ *.r*nf,sr-efllfie #n
, ,l:l*r 1S - 1S, #"ffi?,s, is *pen:

,,,;i;-1,...:,t1,);l...'-';]i;lr].rl\r.:l,.]1..li*I;];,'.,.,..,
;,,,,,i'11,,'..rji.,i ,,r.i'.: t:',;i :, r'.,i'r i.--r{

, r. I i.ii, -1::.1-'a.).- ',' .':': ,,i :.,).: :. :.-1,;' :ir I : ::.,-:. ,, -

* ui' 
-F-

- Jt
-"1-:::t



, i"jii'.l,rt iiti,Cil: i,i,:ti'i, rt i ii

.: ' -.: - : :

'rr5Q15 &, ffixhibitprs

r ,i; t'i il€; | )e i :+ i l, 'i



' :": : ?:i-'* i'j ,." .:t i." tjl it i a': ,': i: :;

#
,€

\.t.' {."'- qrr&

i#

;lri N ;r .',' -{ *,.: :..+,

-_-l

.: --I-.-:: 
- "


