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Addendum #2 is provided to clarify certain statements in the Addendum #1. 
 
Page 27:  Deleted the previous statement regarding intent of the sizing for securing.  Payment will be 
based on number of windows secured, NOT on the number of pieces of plywood used to cover the 
windows. 

Page 27:  Added  “All equipment used for securing is inclusive:  to include but not limited to plywood, 
screws, carriage bolts, paint, stenciling, saws, ladders, etc.”  unless 2x4s are required to “frame” an 
opening to complete the securing, then a charge for 2x4’s is acceptable. 

Materials used in High Securing include all materials used to include but not limited to 2x4’s, plywood, 
screws, carriage bolts, paint, stenciling, saws, ladders, etc., unless 2x4s are required to “frame” an 
opening to complete the securing, then a charge for 2x4’s is acceptable. 

Page 27:  Removed  from the High Securing paragraph, “Fencing for securing will be billed ‘per linear 
foot.’”  Fencing for securing will be billed “per linear foot” was added to the Securing paragraph.  

Page 27:  Inserted the word “high” in front of securing to clarify the section is different from Securing.”  

Page 27:  Added, “All equipment used for securing is inclusive:  to include, but not limited to plywood, 
screws, paint, stenciling, saws, ladders, etc.” 

 
Addendum #1 is provided to answer questions asked during the Pre-Bid Meeting.  Bid Document has been revised to address 
the following: 
 
Contractors asked if they could use an iPhone instead of an iPad for the future EnerGov Apps. 
                A.  Yes, as long as the iPhone has the ability to send and receive work orders as well as take time/date 
stamped photos. 
 

1. Page 19:  Added “during the growing season” in the Personnel Requirements 
2. Page 19:  Added “Growing Season is considered to be May 1st through September 30th during normal weather 

seasons.” 
3. Page 21:  Corrected year end date for the Financial Audit information required to be submitted. Correct date 

range is December 2016. 
4. Page 22:  Added the word “up” to four (4) Primary Sellers 
5. Page 27:  Deleted the intent of the sizing for securing  
6.  Page 27:  Added  “All equipment used for securing is inclusive:  to include but not limited to plywood, screws, 

carriage bolts, paint, stenciling, saws, ladders, etc.” 
7. Page 27:  Removed “Fencing for securing will be billed “per linear foot” 
8. Page 28:  Inserted the work “high” in front of securing. 
9. Page 30:  Added “and Spray” to the heading of Emergency Sight-Distance Triangle 
10.  Page 30:  Added “Mowing an Emergency Sight Distance Triangle includes all equipment needed for abatement 

to include but not limited to mowers, weed trimmers, brush hog, loaders, etc.” and “Spraying an Emergency Sight 
Distance Triangle includes removal of clippings prior to spraying” 

11. Page 42:  renumbered line items starting with line item 50 
12. Page 44:  “removed saw blades and chain saws” from Emergency Sight-Distance Triangle-Mow 
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NOTICE is hereby given that the CITY OF TULSA, OKLAHOMA will receive sealed Bids for the following: 
 
BID # TAC 471i 
 
DESCRIPTION: Nuisance Abatement     (Commodity Code(s): 988-36; 962-39; 910-27) 
 
You are invited to submit a Bid to supply the Goods and/or Services specified above.  Invitations for Bid (IFB) will be 
posted on the City’s website at www.cityoftulsapurchasing.org or a hardcopy may be obtained at: 

City of Tulsa-Purchasing Division 
175 East 2nd Street, Suite 865 
Tulsa Oklahoma 74103 

 
Bids must be received no later than 5:00 PM (CST) on Wednesday, February 28, 2018, and delivered to: 

City Clerk’s Office 
175 East 2nd Street, Suite 260 
Tulsa Oklahoma 74103 

Bids must be sealed and either mailed or delivered.  No faxed or emailed Bids will be considered.  Bids received after the 
stated date and time will not be accepted and will be returned to the Bidder unopened.   
 
The Bid Packet consists of (1) this Notice of Invitation for Bid, (2) the Summary Sheet, (3) Form #1, (4) Form #2, (5) Form 
#3, (6) Form #4, (7) Form #5, (8) Form #6, (9) the Instructions, Terms and Conditions for Bidders, (10) Special 
Requirements, (11) Technical Specifications and (12) Exhibit A. 
 
Use this checklist to ensure you have properly read and completed all Forms.    
       
_____ Notice of Invitation for Bid 
 
_____ Summary Sheet 
 
_____ Form #1:  Bidder Information Sheet.  Must be completed.  
 
_____ Form #2:  Purchase Agreement.  Complete legal name in first paragraph and Notice provision in Section 17.i.  

Original signature required. 
 
_____ Form #3:  Interest Affidavit.  Original signature and notarization required. 
 
_____ Form #4:  Non-Collusion Affidavit.  Original signature and notarization required. 
 
_____ Form #5:  Affidavit of Claimant.  Original signature and notarization required. 
 
_____ Form #6:  Acknowledgment of Receipt of Addenda/Amendments.  Must be completed and signed. 
 
_____ Instructions, Terms and Conditions for Bidders 
 
_____ Special Requirements (Offer Period; Insurance and Bonding; References) 
 
_____ Technical Specifications 
 
_____ Exhibit A:  Bid Form including Delivery and Pricing.  This is your Bid.  It must be completed or your Bid will be 
rejected. 
 

 
IMPORTANT NOTE:  Write the Bid Number, Bid Description (as listed above), and Bid Opening Date on the lower 
left corner of the outside of your Bid envelope.  You must return the entire completed Bid Packet. 

SUMMARY SHEET 
          

http://www.cityoftulsapurchasing.org/
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Project Buyer 
 
If you have any questions or need additional information, contact the assigned Project Buyer: 
 Patricia Cummings, CPPB, Senior Buyer 
 pcummings@cityoftulsa.org 
 Include IFB TAC 471i on the subject line 
 
Bidder’s Notice of Intent to Submit a Bid 
 
Email the Project Buyer indicating your intent to Bid.  Include IFB TAC 471i on the subject line of the email.  You 
will receive an email response verifying your notice of intent to bid was received.  This same procedure should be 
followed to request clarification, in writing, of any point in the IFB. Bidders are encouraged to contact the Project 
Buyer by email if there is anything in these specifications that prevents you from submitting a Bid, or completing 
the Bid Packet.   
 
Questions and concerns must be received no later than ten (10) days prior to the Bid Packet due date. 
 
Issuing of Addenda 
 
If you received the notice of this IFB from the City as a result of being registered to sell the commodity code(s) on 
this Bid, you should also receive notice of any addenda issued. If you are not registered with the City to sell the 
commodities listed herein, you must register as a supplier on the City of Tulsa Purchasing website 
(www.cityoftulsapurchasing.org) to receive notice of any addenda, or to receive notice of any future IFBs. 
 
Pre-Bid Conference 

 If a pre-Bid conference will be held for this IFB, information on that conference will be inserted below: 
 

Date:  February 13, 2018 Time 9:00 a.m.   CDT                                
Location:  175 E. 2nd Street, 5th Floor Central Hub 

 
X Attendance at the Pre-Bid Conference is required to submit a Bid; however Bidders may make arrangements to 
attend via teleconference in some cases (contact the Project Buyer for details).  

 
___Attendance is not required to submit a Bid. 
 
Bid Packet Submission 
 
The City requires two completed Bid packets: 1 Original and 1 Copy.  Each must be clearly labeled on the front 
sheet indicating “Original” or “Copy”. If a copy on electronic media is also required, the line below will be checked. 
___Electronic Copy also required. 
 
Responses to this Invitation for Bid must be made on the forms listed on page 1.  The entire completed Bid 
Packet must be returned or your Bid may be rejected.  Do not take exception to any portion of this Bid Packet.  Do 
not make any entries except where required. Do not insert any other documents into the Bid Packet. 
 
Bid Opening 
 
All Bid openings are public and take place at 8:30 a.m. Thursday, the day after Bids are due.  The Bid openings 
are held in the City of Tulsa Council Meeting Room, 175 East 2nd Street, 2nd Floor, Tulsa, Oklahoma. 
 
 

mailto:pcummings@cityoftulsa.org
http://www.cityoftulsapurchasing.org/
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FORM #1 

BIDDER INFORMATION SHEET 
   

   

 
Bidder’s Exact Legal Name:            _____ 
(Must be Bidder’s company name as reflected on its organizational documents, filed with the state in which bidder is organized; not simply a DBA) 
 
State of Organization:  _____________________________________________________________________________ 
 
Bidder’s Type of Legal Entity: (check one)  

(     ) Sole Proprietorship    (     ) Limited Liability Company  
(     ) Partnership    (     ) Limited Liability Partnership 
(     ) Corporation 
(     ) Limited Partnership   (     ) Other:     

 
 
Bidder’s Address:                
   Street      City   State  Zip Code  
 
Bidder’s Website Address:         Email Address:       
 
                

Sales Contact:       Legal or Alternate Sales Contact: 

Name:         Name:         

 
Street:         Street:         
 
City:         City:         
 
State:         State:         
 
Phone:         Phone:         
 
Fax:         Fax:         
 
Email:         Email:         
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FORM #2 (Page 1 of 4) 
PURCHASE AGREEMENT 

INSTRUCTIONS:  This document must be properly signed and returned or your Bid will be rejected.  This form constitutes your offer and if accepted by 
the City of Tulsa will constitute the Purchase Agreement under which you are obligated to perform.  Your signature on this document indicates you have 
read and understand these terms and agree to be bound by them.   
 
 THIS PURCHASE AGREEMENT is between the CITY OF TULSA, OKLAHOMA, a municipal corporation, 175 East 2nd Street, Tulsa, 
Oklahoma, 74103-3827 (the “City”) and: 
 
_______________________________________________________________________________________________     
(Bidder’s company name as reflected on its organizational documents, filed with the state in which bidder is organized; not simply a DBA) (the “Seller”). 
 
 WITNESSETH: 
 
 WHEREAS, the City has approved certain specifications and advertised for or solicited Bids on the following goods or services: 

TAC 471i, Nuisance Abatement 
(the “Goods and/or Services”); and  
 
 WHEREAS, Seller desires to provide such Goods and/or Services to City, acknowledges that this document constitutes Seller’s offer to 
provide the Goods and/or Services specified below, and further acknowledges that if executed by the City’s Mayor, this document will become the 
Purchase Agreement  for such Goods and/or Services. 
 
 NOW, THEREFORE, for and in consideration of the terms, covenants and conditions hereinafter set forth, the parties hereto agree as follows: 
   

1. Documents Comprising the Agreement.  The Bid Packet includes the Notice of Invitation to Bid, the Summary Sheet, Form #1, Form 
#2, Form #3, Form #4, Form #5, Form #6, the Instructions, Terms and Conditions for Bidders, the Special Requirements, the Technical 
Specifications, Exhibit A and any addenda or amendments to the Bid Packet.  The Bid Packet is incorporated herein by this reference.  In 
the event of conflicting or ambiguous language between this Purchase Agreement and any of the other Bid Packet documents, the parties 
shall be governed first according to this Purchase Agreement and second according to the remainder of the documents included in the Bid 
Packet.  Seller may submit as part of its Bid additional materials or information to support the Bid.  Additional materials or information 
submitted by Seller which are not ambiguous and which do not conflict with this Purchase Agreement or the other Bid Packet documents 
are incorporated herein by this reference.    

2. Purchase and Sale.  Seller agrees to sell City the Goods and/or Services for the price and upon the delivery terms set forth in Exhibit A 
hereto. City agrees to pay Seller the price as set forth in Exhibit A based on (a) the quantity actually purchased in the case of goods or 
services priced by unit, or (b) the total price for a stated quantity of goods or services, upon (i) delivery of the Goods and/or Services to the 
City, (ii) the City’s Acceptance thereof, and (iii) Seller’s submission and City’s approval of a verified claim for the amount due.  City shall 
not pay any late charges or fees. 

 
3. Irrevocable Offer.  Seller understands and acknowledges that its signature on this Agreement constitutes an irrevocable offer to provide 

the Goods and/or Services.  There is no contract unless and until City’s Mayor/Mayor Pro Tem executes this Agreement accepting Seller’s 
Bid.  No City officer, employee or agent except the Mayor (or Mayor Pro Tem) has the authority to award contracts or legally obligate the 
City to any contract.  Seller shall not provide any Goods and/or Services to City pursuant to this Agreement before this Agreement is 
executed by City.  If Seller provides any Goods and/or Services to City pursuant to this Agreement before this Agreement is executed by 
City, such Goods and/or Services are provided at Seller’s risk and City shall have no obligation to pay for any such Goods and/or Services. 

  
4. Term.  The term of this Agreement shall be effective commencing on the date of execution of this Agreement by the Mayor/Mayor Pro 

Tem of the City of Tulsa and terminating one year from that date.  City in its sole discretion may offer Seller an opportunity to renew this 
Agreement for an additional four  (4) one (1) year term(s).  Seller understands and acknowledges that any future contracts or renewals are 
neither automatic nor implied by this Agreement.  The continuing purchase by City of the Goods and/or Services set forth in this 
Agreement is subject to City’s needs and to City’s annual appropriation of sufficient funds in City’s fiscal year (July 1st to June 30th) in 
which such Goods and/or Services are purchased.  In the event City does not appropriate or budget sufficient funds to perform this 
Agreement, this Agreement shall be null and void without further action by City.   

 
5. Warranties.  Seller shall assure that the Goods and/or Services purchased hereunder are covered by all available and applicable 

manufacturers’ warranties for such Goods and/or Services.  Seller expressly agrees that it will be responsible for performing all warranty 
obligations set forth in the Technical Specifications for the Goods and/or Services covered in this Agreement.  Seller also warrants that the 
Goods and/or Services will conform to the Technical Specifications and Special Requirements, and further warrants that the Goods and/or 
Services shall be of good materials and workmanship and free from defects for either a minimum of one (1) year from the date of 
Acceptance or installation by City, whichever is later, or as specified in the Technical Specifications, whichever is later.  In no event 
shall Seller be allowed to disclaim or otherwise limit the express warranties set forth herein.  

 
6. Warranty Remedies.  City shall notify Seller if any of the Goods and/or Services fails to meet the warranties set forth above, and Seller 

shall promptly correct, repair or replace such Goods and/or Services at Seller’s sole expense.  Notwithstanding the foregoing, if such 
Goods and/or Services shall be determined by City to be defective or non-conforming within the first thirty (30) days after the date of 
Acceptance by City, then City at its option shall be entitled to a complete refund of the purchase price and, in the case of Goods, shall 
promptly return such Goods to Seller.  Seller shall pay all expenses related to the return of such Goods to Seller. 
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FORM #2 (Page 2 of 4) 
PURCHASE AGREEMENT 

 
7. Seller Bears Risk.  The risk of loss or damage shall be borne by Seller at all times until the Acceptance of the Goods or Services by City.  

 
8. No Indemnification by City.  Seller understands and acknowledges that City is a municipal corporation that is funded by its taxpayers to 

operate for the benefit of its citizens.  Accordingly, and pursuant to Oklahoma law, City shall not indemnify nor hold Seller harmless for 
loss, damage, expense or liability arising from or related to this Agreement, including any attorneys’ fees and costs.  In addition, Seller 
shall not limit its liability to City for actual loss or direct damages for any claim based on a material breach of this Agreement and the 
documents incorporated herein.  City reserves the right to pursue all legal and equitable remedies to which it may be entitled. 

 
9. Indemnification by Seller.  Seller agrees to indemnify, defend, and save harmless City and its officers, employees and agents from all 

suits and actions of any nature brought against them due to the use of patented appliances, products or processes provided by Seller 
hereunder.  Seller shall pay all royalties and charges incident to such patents. 

 
10. No Insurance by City.  If City is leasing Goods herein, City shall not be required to obtain insurance for Seller’s property.  Seller shall be 

solely responsible for any insurance it deems necessary.  City is self-insured for its own negligence, subject to the limits of the 
Governmental Tort Claims Act (51 O.S. § 151 et seq.).  

11. No Confidentiality.  Seller understands and acknowledges that City is subject to the Oklahoma Open Records Act (51 O.S. §24A.1 et 
seq.) and therefore cannot assure the confidentiality of contract terms or other information provided by Seller pursuant to this Agreement 
that would be inconsistent with City’s compliance with its statutory requirements thereunder. 

 
12. Non-Responsive Bids.  Seller understands and acknowledges that if it adds terms and conditions to its Bid that are different from the 

terms set forth herein that its Bid may be rejected as non-responsive.  Furthermore, if City accepts Seller’s Bid and awards a contract to 
Seller based on such Bid, City shall not be bound to any exceptions, changes or additions made by Seller, and any terms and conditions 
added by Seller which are not expressly agreed to by City in writing will be void and of no force and effect and the parties will be governed 
according to the document precedence set forth in Section 1 above.        

 
13. Compliance with Laws. Seller shall be responsible for complying with all applicable federal, state and local laws, regulations and 

standards.  Seller is responsible for any costs of such compliance.  Seller certifies that it and all of its subcontractors to be used in the 
performance of this Purchase Agreement are in compliance with 25 O.S. Sec. 1313 and participate in the Status Verification System.  The 
Status Verification System is defined in 25 O.S. Sec. 1312 and includes but is not limited to the free Employee Verification Program (E-
Verify) available at www.dhs.gov/E-Verify. 

 
14. Termination.  City, by written notice, may terminate this Agreement, in whole or in part, when such action is in the best interest of City.  If 

this Agreement is so terminated, City shall be liable only for payment for Goods accepted and Services rendered prior to the effective date 
of termination.  City’s right to terminate this Agreement is cumulative to any other rights and remedies provided by law or by this 
Agreement. 

 
15. Price Changes.  The parties understand and agree that the variables in Seller’s cost of performance may fluctuate, but any change in 

Seller’s cost of performance will not alter its obligations under this Agreement, nor excuse performance or delay on Seller’s part.  If the IFB 
provides that Seller may include a price escalation provision in its Bid, Seller’s price escalation provision will be evaluated by City as part 
of Seller’s Bid price when awarding the Bid.   

 
16. Right to Audit.  The parties agree that Seller’s books, records, documents, accounting procedures, practices, price lists or any other items 

related to the Goods and/or Services provided hereunder are subject to inspection, examination, and copying by City or its designees.  
Seller is required to retain all records related to this Agreement for the duration of the term of this Agreement and a period of three years 
following completion and/or termination of the Agreement.  If an audit, litigation or other action involving such records begins before the 
end of the three year period, the records shall be maintained for three years after the date that all issues arising out of the action are 
resolved or until the end of the three year retention period, whichever is later. 

 
17. Notice.  Any notice, demand, or request required by or made pursuant to this Agreement shall be deemed properly made if personally 

delivered in writing or deposited in the United States mail, postage prepaid, to the addresses specified below. 
 

i. To Seller: ________________________________________________________ 
 ________________________________________________________ 
 ________________________________________________________    
  To CITY: City Clerk 
 CITY OF TULSA, OKLAHOMA 

175 E. 2nd Street, Suite 260 
Tulsa, Oklahoma 74103 

  With a copy to:  [title] [address]_____________________________________________  
     _________________________________________________________ 

18. Relationship of Parties.    The Seller is, and shall remain at all times, an independent contractor with respect to activities and conduct 
while engaged in the performance of services for the City under this Agreement.  No employees, subcontractors or agents of the Seller 
shall be deemed to be employees of the City for any purpose whatsoever, and none shall be eligible to participate in any benefit program 
provided by the City for its employees.  The Seller shall be solely responsible for the payment of all employee wages and salaries, taxes, 
withholding  

http://www.dhs.gov/E-Verify
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 payments, fringe benefits, insurance premiums, continuing education courses, materials or related expenses on behalf of its employees, 

subcontractors, and agents.  Nothing in this Agreement shall be construed to create a partnership, joint venture, or agency relationship 
among the parties.  No party shall have any right, power or authority to act as a legal representative of another party, and no party shall 
have any power to obligate or bind another party, or to make any representations, express or implied, on behalf of or in the name of the 
other in any manner or for any purpose whatsoever. 

 
19.  Third Parties. This Agreement is between City and Seller and creates no right unto or duties to any other person.  No person is or shall 

be deemed a third party beneficiary of this Agreement. 
 
20. Time of Essence.  City and Seller agree that time is deemed to be of the essence with respect to this Agreement. 
 
21. Binding Effect.  This Agreement shall be binding upon City and Seller and their respective successors, heirs, legal representatives and 

permitted assigns. 
 
22. Headings.  The headings used herein are for convenience only and shall not be used in interpreting this Agreement 
 
23. Severability Provision.  If any term or provision herein is determined to be illegal or unenforceable, the remainder of this Agreement will 

not be affected thereby.  It is the intention of the parties that if any provision is held to be illegal, invalid or unenforceable, there will be 
added in lieu thereof a provision as similar in terms to such provision as is possible to be legal, valid and enforceable. 

 
24. Governing Law And Venue.  This Agreement is executed in and shall be governed by and construed in accordance with the laws of the 

State of Oklahoma without regard to its choice of law principles, which shall be the forum for any lawsuits arising under this Agreement or 
incident thereto.  The parties stipulate that venue is proper in a court of competent jurisdiction in Tulsa County, Oklahoma and each party 
waives any objection to such venue.  City does not and will not agree to binding arbitration of any disputes. 

 
25. No Waiver.  A waiver of any breach of any provision of this Agreement shall not constitute or operate as a waiver of any other provision, 

nor shall any failure to enforce any provision hereof operate as a waiver of the enforcement of such provision or any other provision. 
 
26. Entire Agreement/No Assignment.  This Agreement and any documents incorporated herein constitute the entire agreement of the 

parties and supersede any and all prior agreements, oral or otherwise.  This Agreement may only be modified or amended in a writing 
signed by both parties.  Notwithstanding anything to the contrary stated herein or in the attachments to this Agreement, no future 
agreements, revisions or modifications that may be required under this Agreement are effective or enforceable unless such terms, 
revisions or modifications have been reduced to writing and signed by City and Seller.  Seller may not assign this Agreement or use 
subcontractors to provide the Goods and/or Services without City’s prior written consent.  Seller shall not be entitled to any claim for 
extras of any kind or nature. 

 
27. Multiple Counterparts.  This Agreement may be executed in several counterparts, each of which shall be deemed an original, but which 

together shall constitute one and the same instrument. 
 
28.            Interpretive Matters and Definitions.  The following interpretive matters shall be applicable to this Agreement: 
  28.1 Unless the context otherwise requires:  (a) all references to Sections are to Sections of or to this Agreement; (b) each 

term defined in this Agreement has the meaning assigned to it; (c) “or” is disjunctive but not necessarily exclusive; (d) words in a singular 
include the plural and vice versa.  All references to “$” or to dollar amounts shall be in lawful currency of the United States of America; 

  28.2 No provision of this Agreement will be interpreted in favor of, or against, any of the parties hereto by reason of the extent 
to which such party or its counsel participated in the drafting thereof or by reason of the extent to which any such provision is inconsistent 
with any prior draft hereof or thereof; 

  28.3 Any reference to any applicable laws shall be deemed to refer to all rules and regulations promulgated thereunder and 
judicial interpretations thereof, unless the context requires otherwise; 

  28.4 The word “including” means “including, without limitation” and does not limit the preceding words or terms; and 
  28.5 All words used in this Agreement shall be construed to be of such gender, number or tense as circumstances require. 
 
29.  Equal Employment Opportunity.  Each bidder agrees to comply with all applicable laws regarding equal employment opportunity and 

nondiscrimination. 
 
30. Authority to Bind.   The undersigned individual states that s/he has authority to bind Seller to this Agreement, that s/he has 

read and understands the terms of this Agreement, and that Seller agrees to be bound by this Agreement and its incorporated 
documents.   
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PURCHASE AGREEMENT 
 

IMPORTANT NOTE:  This document must be signed by the proper person as set forth in Instructions, Terms and Conditions for 
Bidders, paragraph 4.  FAILURE TO SUBMIT PROPERLY AUTHORIZED SIGNATURE MAY RESULT IN YOUR BID BEING REJECTED 
AS NONRESPONSIVE.   

 
 
 IN WITNESS WHEREOF, this Agreement has been executed in multiple copies on the dates set forth below to be effective during the period 
recited above. 
 
       Seller Company Name:______________________________________________ 
 
 

Sign Here ►        
           
 
ATTEST:       Printed Name:        
               
 
       Title:         
         
Corporate Secretary  
       Date:         
 
 
 
________________       __________________________________________________ 
Company Name/Address [Please Print]     Address   City   State Zip Code 
 
 
(          )               -     (          )               -                  
Telephone Number      Fax Number    Email Address 
 
 
 
 
 
 
       CITY OF TULSA, OKLAHOMA, 
       a municipal corporation, 
 
 
ATTEST:       By:        
        Mayor 
 
       Date:        
City Clerk        
 
 
APPROVED: 
 
 
      
Assistant City Attorney 
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FORM #3  

 
INTEREST AFFIDAVIT 

 

 

STATE OF     ) 

   )ss. 

COUNTY OF   ) 

 

 
I, _____________________________________, of lawful age, being first duly sworn, state that I am the agent authorized 
by Seller to submit the attached Bid.  Affiant further states that no officer or employee of the City of Tulsa either directly or 
indirectly owns a five percent (5%) interest or more in the Bidder's business or such a percentage that constitutes a 
controlling interest.  Affiant further states that the following officers and/or employees of the City of Tulsa own an interest 
in the Bidder’s business which is less than a controlling interest, either direct or indirect. 
 ____________________________________________________________________________  

 ____________________________________________________________________________  

 ____________________________________________________________________________  
 
 

By:         
 Signature 

      Title:        

 
 
 

Subscribed and sworn to before me this ________day of ______________, 20____. 
 
 
             
Notary Public 
 
My Commission Expires:       
 
Notary Commission Number:      
 
County & State Where Notarized:                        

 

The Affidavit must be signed by an authorized agent and notarized 
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FORM #4  

NON-COLLUSION  AFFIDAVIT 

(Required by Oklahoma law, 74 O.S. §85.22-85.25)  

 
 
STATE OF     ) 

   )ss. 

COUNTY OF   ) 
 
 
I,         , of lawful age, being first duly sworn, state that: 
 (Seller’s Authorized Agent) 
 

1. I am the authorized agent of Seller herein for the purposes of certifying facts pertaining to the existence of 
collusion between and among Bidders and municipal officials or employees, as well as facts pertaining to 
the giving or offering of things of value to government personnel in return for special consideration in the 
letting of any contract pursuant to the Bid to which this statement is attached. 

 
2. I am fully aware of the facts and circumstances surrounding the making of Seller’s Bid to which this 

statement is attached, and I have been personally and directly involved in the proceedings leading to the 
submission of such Bid; and 

 
3. Neither the Seller nor anyone subject to the Seller’s direction or control has been a party: 

a. to any collusion among Bidders in restraint of freedom of competition by agreement to Bid at a 
fixed price or to refrain from Bidding, 

b. to any collusion with any municipal official or employee as to quantity, quality, or price in the 
prospective contract, or as to any other terms of such prospective contract, nor 

c. in any discussions between Bidders and any municipal official concerning exchange of money or 
other thing of value for special consideration in the letting of a contract. 

 
 

By:          
 Signature 
 
Title:          
         

 
 
Subscribed and sworn to before me this ________day of ______________, 20____. 
 
               
Notary Public 
 
My Commission Expires:       
 
Notary Commission Number:      
 
County & State Where Notarized:      
 

The Affidavit must be signed by an authorized agent and notarized 
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FORM #5  

AFFIDAVIT OF CLAIMANT 

 
STATE OF     ) 

   )ss. 

COUNTY OF   ) 

 

The undersigned person, of lawful age, being first duly sworn on oath, says that all invoices to be submitted pursuant to this agreement 
with the City of Tulsa will be true and correct. Affiant further states that the work, services or material furnished will be completed or 
supplied in accordance with the plans, specifications, orders, requests and/or contract furnished or executed by the affiant.  Affiant 
further states that (s)he has made no payment directly or indirectly to any elected official, officer or employee of the City of Tulsa or of 
any public trust where the City of Tulsa is a beneficiary, of money or any other thing of value to obtain payment of the invoice or procure 
the contract or purchase order pursuant to which an invoice is submitted.  Affiant further certifies that (s)he has complied with all 
applicable laws regarding equal employment opportunity. 
 
 
       Company: __________________________ 
 
       ___________________________________ 
 
       Remit to 
       Address: _________________________ 
 
       City, State 
       Zip: ____________________________ 
 
       Phone: _________________________ 
 
       Name (print): ________________________ 
 
       Signature: _______________________ 

 
Title:          

  
 
Subscribed and sworn to before me this            day of                              , 20       .   
      
___________________________ 
Notary Public 
 
My commission expires: _______________ 
My commission number: _______________ 
County and State where notarized:___________ 
 

The Affidavit must be signed by an authorized agent and notarized 
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FORM #6  

 
ACKNOWLEDGMENT OF RECEIPT OF ADDENDA/AMENDMENTS 

 
 
 
I hereby acknowledge receipt of the following addenda or amendments, and understand that such addenda or amendments are 
incorporated into the Bid Packet and will become a part of any resulting contract. 
 
 
List Date and Title/Number of all addenda or amendments:  (Write “None” if applicable). 
 
                
 
                
 
                
 
                
 
                
 
                
 
 
 

Sign Here ►        
           
 
       Printed Name:        
               
 
       Title:         
   
  
       Date:         
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INSTRUCTIONS, TERMS AND CONDITIONS FOR BIDDERS 

 
 

1. PURCHASING AUTHORITY.  City issues this Invitation For Bid pursuant to Tulsa City Charter, Art. XII, §14 and Tulsa 
Revised Ordinances, Title 6, Ch. 4, the provisions of which are incorporated herein. 

 
2. DEFINITIONS.  The following terms have the following meanings when used in the documents comprising this Bid Packet. 

A. “Acceptance” with respect to a Bid shall mean the City’s selection of a Bid, and award of a contract to the 
Bidder/Seller.  
  
B. “Acceptance” with respect to delivery of Goods and/or Services provided under a Purchase Agreement shall mean 
City’s written acknowledgement that Seller has satisfactorily provided such Goods and/or Services as required.  
 
C. “Addenda” “Addendum” or “Amendment(s)” shall mean a clarification, revision, addition, or deletion to this 
Invitation For Bid by City which shall become a part of the agreement between the parties. 
 

 D. “Authorized Agent” means an agent who is legally authorized to bind the Seller under the law of the State in which 
the Seller is legally organized.  An Authorized Agent must sign all documents in the Bid Packet on behalf of the Seller.  Under 
Oklahoma law, the Authorized Agent for each of the following types of entities is as stated below: 

 
o Corporations – the president, vice president, board chair or board vice chair can sign; others can sign if they have and 

provide the City with (i) a corporate resolution giving them authority to bind the Seller, and (ii) a recent corporate 
secretary’s certificate indicating the authority is still valid. 

o General Partnerships – any partner can sign to bind all partners. 
o Limited Partnerships – the general partner must sign. 
o Individuals – no additional authorization is required, but signatures must be witnessed and notarized. 
o Sole Proprietorship – the owner can sign.  Any other person can sign if s/he provides a recent Power of Attorney, signed 

by the owner, authorizing him/her to bind the sole proprietorship. 
o Limited Liability Company (LLC) – The manager as named in the Operating Agreement can sign.  Any person 

authorized by the Operating Agreement or a member can sign providing the person submits a copy of the authorization 
with a certificate of the members indicating the authorization is still valid. 

 Entities organized in States other than Oklahoma must follow the law of the State in which they are organized. 
 
 E. “Bid” means the Seller’s offer to provide the requested Goods and/or Services set forth in Exhibit A and any 

additional materials or information the Seller chooses to submit  to support the Bid.  
 
  F. “Bidder ” means the legal entity which submits a Bid for consideration by City in accordance with the Invitation For 

Bid. 
 
 G. “Bid Packet” consists of the following documents (1) the Notice of Invitation for Bid, (2) the Summary Sheet, (3) 

Form #1, (4) Form #2, (5) Form #3, (6) Form #4, (7) Form #5, (8) Form #6, (9) the Instructions, Terms and Conditions for 
Bidders, (10) Special Requirements, (11)Technical Specifications, and (12) Exhibit A. 

 
 H. “Bid Submission Date” shall mean the last date by which the City will accept Bids for an Invitation For Bid. 
 
 I. "City” shall mean the City of Tulsa, Oklahoma. 
 
 J. “Days” shall mean calendar days unless specified otherwise. 
 
 K. “Primary Seller” shall mean the Seller whose Bid City selected as the principal supplier of the Goods and/or 

Services required under this Agreement. 
 
 L. “Project Buyer” shall mean the City’s employee assigned to serve as the contact person for Bidders/Sellers 

responding to Invitations For Bid or completing contracts herein. 
 
 M. “Purchasing Division or Office” shall mean the City of Tulsa’s Purchasing Division, located at 175 East 2nd Street, 

Suite 865, Tulsa, Oklahoma 74103 
 
 N. “Secondary Seller” shall mean the Seller whose Bid City selected as a back-up supplier in the event the Primary 

Seller is unable to provide all the Goods and/or Services required. 
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 O. “Seller” shall mean the Bidder whose Bid City selected and awarded a contract.   

 
P. “You” or “Your” shall mean the Bidder responding to this Invitation For Bid or the Seller whose Bid the City selected 
and awarded a contract. 

 
 Q. “Website” shall mean the City of Tulsa’s website for the Purchasing Division:  www.cityoftulsapurchasing.org. 

 
3. QUESTIONS REGARDING INVITATION FOR BID.  Questions regarding any portion of this Invitation For Bid must be 

submitted in writing (sent by mail, fax or email) to the Project Buyer indicated on the Summary Sheet herein.  You should 
submit questions as early as possible and preferably before the pre-Bid conference.  Questions and concerns must be 
received no later than ten (10) days prior to the Bid Packet due date.  Any oral responses to questions before the contract is 
awarded are not binding on City.  At City’s discretion, any information or clarification made to you may be communicated to 
other Bidders that notified City of their intent to Bid if appropriate to ensure fairness in the process for all Bidders.  You must 
not discuss questions regarding the Invitation For Bid with anyone other than the Project Buyer or other Purchasing Division 
staff or your Bid may be disqualified, any contract recommendation or Acceptance may be rescinded, or any contract may be 
terminated and delivered Goods returned at your expense and City refunded any payments made. 

 
4. ORAL STATEMENTS.  No oral statements by any person shall modify or otherwise affect the provisions of this Invitation For 

Bid and/or any contract resulting therefrom.  All modifications, addenda or amendments must be made in writing by City’s 
Purchasing Division. 

 
5. EXAMINATION BY BIDDERS.  You must examine the specifications, drawings, schedules, special instructions and the 

documents in this Bid Packet prior to submitting any Bid.  Failure to examine such documents and any errors made in the 
preparation of such Bid are at your own risk. 

 
6. ADDENDA OR AMENDMENTS TO INVITATIONS FOR BID.  City may addend or amend its Invitation For Bid at any time 

before the Bid Submission Date, and any such addenda or amendments shall become a part of this Agreement.  City will 
attempt to send a notification (by fax or email) of any addenda or amendments to those Bidders who have responded to the 
City’s Project Buyer of their intent to respond to the Invitation For Bid.  However, it is your responsibility to inquire about any 
addenda or amendments, which will be available from the City’s Purchasing Division and its website.  You must acknowledge 
receipt of any addenda or amendments by signing and returning the Acknowledgment of Receipt of Addenda/Amendments 
form and attaching it to this Invitation For Bid with your Bid.  City may reject any Bid that fails to acknowledge any addenda or 
amendments.   

 
7. SPECIFICATIONS/DESCRIPTIVE TERMS/SUBSTITUTIONS.  Unless the term “no substitute” is used, the City’s references 

to a brand name, manufacturer, make, or catalogue designation in describing an item in this Bid Packet does not restrict you to 
that brand or model, etc.  The City may make such references to indicate the type, character, quality and/or performance 
equivalent of the item desired.  However, you are required to furnish the exact item described in your Bid unless a proposed 
substitution is clearly noted and described in the Bid.  

 
The parties recognize that technology may change during the period Bids are solicited and subsequent contracts are 
performed.  Therefore, City may at its option accept changes or substitutions to the specifications for Goods of equal or better 
capabilities at no additional cost to City.  In the case of existing contracts, you shall give City 30 days advance notice in writing 
of any such proposed changes or substitutions. City shall determine whether such items are acceptable as well as any 
proposed substitute. 
 

 All Goods shall be new unless otherwise so stated in the Bid. Any unsolicited alternate Bid, or any changes, insertions, or 
omissions to the terms and conditions, specifications, or any other requirements of this Bid, may be considered non-
responsive and the Bid rejected. 

 
8. PRICES/DISCOUNTS.  Prices shall be stated in the units and quantity specified in the Bid Packet documents. In case of 

discrepancy in computing the Bid amount, you guarantee unit prices to be correct and such unit prices will govern.  Prices 
shall include transportation, delivery, packing and container charges, prepaid by you to the destination specified in the 
Specifications.  Discounts for prompt payment will not be considered in Bid evaluations, unless otherwise specified.  However, 
offered discounts for prompt payment will be taken if payment is made within the discount period. 

 
9. DELIVERY.  All prices quoted shall be based on delivery F.O.B. Tulsa, Oklahoma or to any other points as may be designated 

in the Technical Specifications, with all charges prepaid by Seller to the actual point of delivery.  Bids must state the number of 
days required for delivery under normal conditions.    

 

http://www.cityoftulsapurchasing.org/
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10. TAXES.  City is exempt from federal excise and state sales taxes and such taxes shall not be included in the Bid prices. 
 
11. BID SUBMISSION.  The Bid Packet forms must be prepared in the name of Bidder and properly executed by an Authorized 

Agent with full knowledge and acceptance of all provisions, in ink and notarized.  Bids may not be changed or withdrawn after 
the deadline for submitting Bids (the “Bid Submission Date”).  A Bid is an irrevocable offer and when accepted by City (as 
evidenced by City’s execution of the Purchase Agreement) shall constitute a firm contract.   

 
A. BIDS MUST BE SUBMITTED ONLY ON THE BID PACKET FORMS AND SIGNED BY AN AUTHORIZED AGENT. 

THE ENTIRE BID PACKET MUST BE RETURNED AS RECEIVED WITH ALL FORMS COMPLETED.  YOU MAY 
ATTACH, AFTER EXHIBIT A, ANY DOCUMENTS NECESSARY TO COMPLETELY AND ACCURATELY 
RESPOND TO THE REQUEST.  BIDS MUST BE IN STRICT CONFORMANCE WITH ALL INSTRUCTIONS, 
FORMS, AND SPECIFICATIONS CONTAINED IN THIS BID PACKET.  

B. Sealed Bids may be either mailed or delivered, but must be received at: 
 City of Tulsa – Office of City Clerk  

   175 East 2nd Street, Suite 260 
Tulsa, Oklahoma 74103 

C. Bids will be accepted at the above address from 8:00 a.m. to 5:00 p.m., Monday thru Friday except for City holidays. 
City is not responsible for the failure of Bids to be received by the City Clerk’s Office prior to the due date and time. 

D. Late Bids will be rejected.  The Purchasing Agent, in his sole discretion, may make exceptions only for the following 
reasons: 
1. City Hall closed for business for part or all of the day on the date the response was due; 
2. If the City deems it appropriate due to large-scale disruptions in the transportation industry that may have 

prevented delivery as required. 
3. If documented weather conditions caused the late delivery.  You must provide documentation of such weather to 

the satisfaction of the Purchasing Agent. 
E. City will not accept faxed Bids, nor will City accept Bids faxed to the City Clerk, Purchasing Division or Office, or 

any other City office or employee. 
F. City is not responsible for any of your costs in preparing the Bid response, attending a pre-Bid conference, or any 

other costs you incur, regardless of whether the Bid is submitted, accepted or rejected. 
G. All Bids must be securely sealed and plainly marked with the Bid Number, Bid Title, and Bid Opening Date on the lower left 

corner of the outside of the Bid envelope.  Your name and address must also be clearly indicated on the envelope. 
H. If submitting multiple options (“Option(s)”) to the Invitation for Bid, each will be considered separately requiring each response 

to be complete and accurate. Each Option must be clearly marked as Option 1 of 3, Option 2 of 3, etc. 
I. The number of copies you must submit is listed on the Summary Sheet in the front of the Bid Packet.  However, at a 

minimum, there will be (1) an original, clearly labeled as such in 1” red letters on the Bid Packet cover page, and (2) a copy 
for City’s Purchasing Division, clearly labeled as such in 1” red letters on the Bid Packet cover page.  If binders are used, they 
must also be labeled. 

J. Multiple boxes or envelopes are permissible, but must not weigh more than 50 pounds. Each box must be labeled as 
instructed herein and numbered (i.e., Box 1 of 3; Box 2 of 3).  The original must be in Box #1. 

K. The original and all copies (either paper or electronic) must be identical in all respects.  Bids must be completed and 
submitted in ink or typewritten.  Bids written in pencil will be rejected.  Any corrections to the Bids must be initialed in 
ink. 

 
12. BID REJECTION OR WITHDRAWL.  

A. City may reject any or all Bids, in whole or in part. 
B. A Bid may be rejected if it contains additional terms, conditions, or agreements that modify the 

requirements of this Invitation For Bid or attempts to limit Bidder’s liability to the City. 
C. A Bid may be rejected if Bidder is currently in default to City on any other contract or has an outstanding 

indebtedness of any kind to City. 
D. City reserves the right to waive any formalities or minor irregularities, defects, or errors in Bids.  
E.    Bid withdrawal may only be accomplished by an Authorized Agent requesting the withdrawal in person at the 
City Clerk’s office before the City’s close of business on the Bid Submission Date.   
 

13. BID RESULTS.  A tabulation of Bids received will be made available on the City’s Purchasing Division website generally within 
5 working days after the Bid Opening Date.  After a contract award is recommended to the Mayor, a copy of the Bid summary 
will be available in the City Clerk’s Office.  Bid results are not provided in response to telephone or email inquiries. 

 
14. PURCHASE ORDER.  In the event that the successful Bid is for an amount less than One Hundred Thousand Dollars 

($100,000), and it is determined by the City to be in the best interests of the City, the City, in its sole discretion, may issue a 
Purchase Order rather than execute the Purchase Agreement to purchase the Goods.  If a Purchase Order is issued, 
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however, the terms of the Bid Packet documents, including the Purchase Agreement, will govern the transaction and be 
enforceable by the City and Bidder/Seller.   

 
15. CONTRACT AWARD.  If a contract is awarded, it will be awarded to the Bidder that City determines is the lowest secure 

Bidder meeting specifications.  Such Bid analysis will consider price and other factors, such as Bidder qualifications and 
financial ability to perform the contract, as well as operating costs, delivery time, maintenance requirements, performance 
data, history of contract relations with City, and guarantees of materials and equipment, as applicable.  A complete list of the 
factors that are considered is set forth in Tulsa Revised Ordinances, Title 6, Ch. 4, §406E.  Unless otherwise noted, City 
reserves the right to award a contract by item, one or more groups of items, or all the items in the Bid, whichever is in City’s 
best interest. 

   
16. IRS FORM W-9. If City selects your Bid and awards a contract to you, you will have ten (10) days from notification of the 

award to provide City with your complete IRS Form W-9. 
 
17. NOTICE TO PROCEED.  If City accepts your Bid and executes the Purchase Agreement, you shall not commence work until 

authorized to do so by the Purchasing Agent or his representative. Receipt of a Purchase Order from the City is notice to 
proceed.  

 
18. PAYMENTS.  Invoices should be e-mailed to City of Tulsa – Accounts Payable at: 
 
   `   apinvoices@cityoftulsa.org 
 
 Payment will be made Net 30 days after receipt of a properly submitted invoice or the City’s Acceptance of the Goods and/or 

Services, whichever is later, unless City decides to take advantage of any prompt payment discount included in the Bid. 
 
 
 
 
 
 
 
 
 
 

THE REST OF THIS PAGE LEFT INTENTIONALLY BLANK 
 
 
 
 
 
 
 
 
 
 
 

 
 

mailto:apinvoices@cityoftulsa.org
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SPECIAL REQUIREMENTS 
 
1.  Irrevocable Offer Period.  You understand and acknowledge that the offer submitted as your Bid is firm and irrevocable from the 
City’s close of business on the Bid Submission Date until ___365___ days after the Bid Opening Date. 
 
2.  General Liability/Indemnification.  You shall hold City harmless for any loss, damage or claims arising from or related to your 
performance of the Purchase Agreement.  You must exercise all reasonable and customary precautions to prevent any harm or loss to 
all persons and property related to the Purchase Agreement.  You agree to indemnify and hold the City harmless from all claims, 
demands, causes of action or suits of whatever nature arising out of the Goods, Services, labor, or materials furnished by you or your 
subcontractors under the provisions of the Bid Packet documents. 
 
3.  Liens.  Pursuant to City’s Charter (Art. XII, §5), no lien of any kind shall exist against any property of City.  Bidder shall deliver all 
goods to City free and clear of liens.  Delivery by Seller to City of goods which are subject to liens under the Purchase Agreement shall 
be a material breach of the Purchase Agreement and all damages and costs incurred by City as a result of the existence of such liens 
shall be paid to City by Seller.  At City’s option, City may return such goods to Seller and Seller shall pay the cost of returning such 
goods and reimburse City for any payments made for such goods.   
 
4.  Insurance.  If checked “Yes,” the following insurance is required:    Yes:  x___  No:  _____ 
 
Seller and its subcontractors must obtain at Seller’s expense and keep in effect during the term of the Purchase Agreement, including 
any renewal periods, policies of General Liability insurance in the minimum amounts set forth below and Workers’ Compensation 
insurance in the statutory limits required by law.   
                

Personal injury, each person $    175,000.00 
Property damage, each person $      25,000.00 
Auto Liability, each occurrence $ 1,000,000.00 
Personal injury and property damage, each occurrence $ 1,000,000.00 
Workers’ Compensation  (Statutory limits) 

 
SELLER’S INSURER MUST BE AUTHORIZED TO TRANSACT BUSINESS IN THE STATE OF 

OKLAHOMA. 
 
You will have 10 days after notification that your Bid was selected for contract award by City to provide proof of such coverage 
by providing the assigned Project Buyer shown on the Summary Sheet of this Bid Packet with a Certificate of Insurance.  The 
Certificate of Insurance must be completed with the following information: 

 
A. Your name 
B. Insurer’s name and address 
C. Policy number 
D. Liability coverage and amounts 
E. Commencement and expiration dates 
F. Signature of authorized agent of insurer 
G. Invitation for Bid number 

 
The Seller shall not cause any required insurance policy to be cancelled or to permit it to lapse.  It is the responsibility of Seller 
to notify City of any change in coverage or insurer by providing City with an updated Certificate of Liability Insurance.  Failure 
of Seller to comply with the insurance requirements herein may be deemed a breach of the Purchase Agreement.  Further, a 
Seller who fails to keep required insurance policies in effect may be deemed to be ineligible to bid on future projects, ineligible 
to respond to invitations for bid, and/or ineligible to engage in any new purchase agreements 
 
5.  Bonding. 

A. Bid Bond.  If the box is checked “Yes,” the Bid Bond is required:  
 
 Yes: ___ No:  X  

 
B. Performance Bond.  If the box is checked “Yes,” the Performance Bond is required:  

 
 Yes:___  No:  X  
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6. References.  If the box is checked “Yes,” References are required: 
 
 Yes:_X__  No:   
  

 For each reference, the following information must be included: Company Name, Contact Name, Address, Phone  
Number, E-Mail Address, and the nature of their relationship with the Bidder. 

 
 
 
 
 
 
 
 
 
 
 
 

THE REST OF THIS PAGE LEFT INTENTIONALLY BLANK 
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TECHNICAL SPECIFICATIONS 
 

INTENT  
 
It is the intent of this bid to secure, on a competitive basis, a source of supply to include but not 
limited to Mowing; Spraying; Trash, Junk and Debris Removal; Boarding/Securing Structures; 
Standing Dead Tree Removal; and Pumping Stagnant Water for the City of Tulsa, WIN 
Department.  This bid is for the mowing, trimming and spraying of private and/or public lots; the 
removal and disposal of ALL trash, junk and debris, to include but not limited to, tires, appliances, 
furniture, car parts, etc; hanging dead limb removal; standing dead tree removal; limb and brush 
removal; clearing of easements, right-of-ways and site distance triangles; securing structures; 
draining of swimming pools and other sources of stagnant water entrapments; all located on private 
and/or public land as needed.  All bid items for this contract are inclusive, to include but not 
limited to, labor, equipment, materials, etc. 
 
ASSIGNMENT OF WORK ORDERS: 
 
The WIN Department is committed to make every effort to help restore the quality of life to the 
neighborhoods within the City of Tulsa. Some neighborhoods experience a higher demand for 
nuisance abatement and the citizens of those neighborhoods call to report nuisance violations as the 
violations affect their livelihood. The Intent of assigning work orders is to effectively utilize our 
resources to complete nuisance abatements as quickly and efficiently as possible. Work Orders will 
be grouped together in a common area and assigned as a batch to the Seller. There will be times 
when certain areas will have a concentrated cleanup effort and we will assign work orders to reflect 
those areas. The Seller will be assigned a batch of work orders in an area and once those work 
orders are completed and documented to the City’s satisfaction, the Seller will be allowed to pick up 
additional work orders.  
 
Contract services are required throughout the year.  However, the workload is much heavier during 
the growing season.  Sellers will be required to add additional trucks and crew members as the 
seasonal work load increases in order to meet the seven (7) day completion requirement. The 
majority of work order assignments to the Seller will be property on which regular maintenance has 
been neglected for an extended period of time to include but not limited to irregular surfaces, trash, 
junk and debris, and weeds in excess of 12”. 
 
Personnel Requirements 
 
Bidders must have a minimum of Six (6) FULL TIME FIELD EMPLOYEES during the growing 
season on their payroll.  Growing Season is considered to be May 1st through September 30th during 
normal weather seasons.  Vendors must have a minimum of two (2) Oklahoma Ornamental & 
Turf licensed applicators.  It is the Seller’s discretion as to the number of employees assigned to a 
crew. A list of employees must be submitted at the time of bid.  
 
While performing work for the City of Tulsa, ALL of the Seller’s employees must wear apparel 
labeled with the Seller’s company name.  When using a sub-contractor, the sub-contractor’s 
employees must wear apparel labeled with the Seller’s company name.  (No Exceptions) 
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• The awarded Sellers must provide current criminal background check documents on all 
employees who will be performing Nuisance Abatements for the City of Tulsa within 5 business 
days of notification of award.  The WIN Department personnel will determine if an employee's 
background should preclude them from working on a crew that performs abatements on 
private and/or public properties. For future employees, background check documents must be 
provided to the WIN Department prior to allowing the new employees to participate in nuisance 
abatement activities for the City of Tulsa. 

 
Equipment Requirements  
 
To bid on this contract, Sellers must own, or provide documented proof of full and immediate access 
to the following equipment.  Sellers must meet the following minimum equipment requirements.  The 
use of a cell phone to take pictures will NOT be allowed unless an application capable of 
producing a picture equivalent to one a camera produces, with time and date stamp 
capabilities, can be downloaded on the cell phone. 
 
_-One cellular phone for each work crew and/or supervisor 
-- One iPad for each work crew and/or supervisor (Will be required when EnerGov testing is     

implemented) 

-- One digital camera, with time and date stamp capabilities, for each work crew and/or supervisor 
-- Computer system configured to send and receive electronic data to include email and attachments 
-- One 20 horsepower tractor with 4’ to 6’ mowers and mulching blades 
-- Two commercial trucks or trailers with load capacities in excess of 10 cubic yards but less than 20 

cubic yards (No Exceptions). All truck beds/trailers must be marked with paint to identify 
cubic yards. 

 
All truck beds and trailers must be marked with paint on the interior of the bed to identify the 
trucks cubic yard capacity.  (No Exceptions) 
 
All trucks and trailers must be numbered. 
 
All trucks will be marked with the Seller’s Company name and displayed at all times while 
preforming work for the City of Tulsa. Appropriate markings will be located on the driver side 
door and the passenger side door of the vehicle being used. Markings will cover a minimum of 
2 square foot of the area of each door.  (No Exceptions) 
 
-- Two 5 horsepower commercial grade hand mowers with mulching blades 
-- Three heavy-duty commercial grade weed/grass trimmers with saw blades 
-- One-¾ ton pickup truck 
-- Two commercial grade chain saws 
-- One front-end loader 
-- One commercial spray rig, 250-gallon capacity or smaller and/or backpack sprayers 
-- 4 to 6 inch tall stencils 
-- 2” tall stencils to be used when the 4” – 6” tall stencils are too large to use 
-- One skill saw 
-- One reciprocating saw 
-- One drill  
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-- One gas generator 
-- Red and Yellow paint for weed-o-meter maintenance 
-- One 8 ½” x 11” (or larger) Dry Erase White Board and Marker 
-- Loppers 
-- Measuring Wheel 
 

Seller must be able to send/receive work orders, invoices, etc. via electronic media. 
Electronic media shall be deemed to include but not be limited to email, fax, etc.  Email 
must be capable of receiving and/or sending large document files, including photographs. 

 
Seller shall provide, at the time of bid: 
 

• A list of vehicles and or trailers by size and load capacities.   
• A written history of previous experience performing similar work  
• An audited financial statement for the year ended December 31, 2016 or, if your firm’s fiscal 

year is other than December 31, 2016, the most recent year-end for which audited financial 
statements are available.  If your firm is not audited, submit a complete set of compiled 
financial statements considering the same fiscal year end information as above.  If a set of 
compiled financial statements is not available, submit a complete set of internally prepared 
financial statements.  Financial statements must reflect an operating profit. 

• Two valid Oklahoma Ornamental & Turf Applicators Licenses or Seller must be able to supply 
both licenses within 2 days of being notified of award or provide proof of subcontracting the 
service. 

• A list of sterilants and non-sterilants that will be used during lot spraying. 
• A list of employees must be submitted at the time of bid with current criminal background 

check documents. 
 
 
 
 
 
AWARD OF BID - Performance Criteria Evaluation Matrix 
 

Item Points: Performance Criteria 
1 30 Lowest total Bid by Section 

2 40 
Written history of previous experience performing similar 
work/References (to include but not limited to, 
governmental accounts experience)  

3 10 Current Financial Statement reflecting an operating profit 
4 10 # of staff to be used for this project 
5 10 Equipment availability  
 100 Total Points 

 
AWARD OF BID: 

Primary Vendors: 
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This bid may be awarded up to FOUR (4) Primary Sellers whose response meets the minimum 
requirements as stated in this bid document as well as having the highest number of points as 
described in the “Evaluation of Bid.”  This bid may also be awarded up to TWO (2) Backup Sellers 
whose response meets the minimum requirements as stated in this bid document as well as having 
the highest number of points as described in the “Evaluation of Bid”. 

If a Seller is overdue on ANY securing work orders and/or three (3) or more regular abatement 
work orders, any further additional work orders will be assigned to another Seller(s) and no 
additional work orders will be given to the past due Seller until all assigned work is caught up 
and current to include submitting pictures and invoicing. 

EVALUATION OF BID: 

Bids will be evaluated on the following criteria.  Any vendor that leaves a line item blank; or does not 
submit required documentation for the Invitation to Bid, takes the risk of having the bid rejected.  

A committee comprised of employees from the WIN Department will evaluate bids. Items 1-5 have 
various points assigned solely for evaluation purposes. Item 1 is the cost factor which has been 
weighted at 30%. The vendor who submits the lowest bid will receive the entire 30 points possible.  
All other bidders will have points assigned by the following formula for each line item:   

Item 1  Lowest Offer_ 
“Other” Offer    x 30 = Points Awarded 

 
 
Item 2  Highest Points Awarded_ 

“Other” Points Awarded  x 40 = Points Awarded 
 

Item 3 10 points will be awarded to each Seller reflecting an operating profit.  
 
Item 4  Highest Points Awarded_ 

“Other” Points Awarded  x 10 = Points Awarded 
 

Item 5  Highest Points Awarded_ 
“Other” Points Awarded  x 10 = Points Awarded 

 
EXECUTION OF WORK – PROCEDURES 
 
Regular Abatement: The Seller will be given individual and/or groups of work orders on a daily 
and/or weekly basis, as specified by the Contracts Coordinator or the assigned WIN Department 
Representative. 

 
Work must start on one or more of the assigned work orders within 24 hours of receipt, with the 
exception of weekends, City of Tulsa holidays, Ozone Alert days, and rain/snow days.  All regular 
abatement work orders shall be completed as quickly as possible and within SEVEN (7) work 
days or less of assignment.  For purposes of this contract and bid, date of assignment will be the 
date work orders are made available for pickup and the first day of the seven (7) required for 
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completion will begin the following day.  
 
Seller will always knock on the front door in an attempt to announce the Seller’s presence at 
the property. 
 
If a Seller is overdue on ANY securing work orders and/or three (3) or more regular abatement 
work orders, any further additional work orders will be assigned to another Seller(s) and no 
additional work orders will be given to the Seller until  all assigned work is caught up and 
current.  
               Acknowledged by Seller:_____________(initial here) 
 
Emergency Work Orders:  Work orders defined as an “Emergency” will be assigned to the Seller 
when necessary and shall be completed within 24 hours of assignment. 
 
Securing Work Orders:  Securing work orders will be assigned to the Seller and the securing portion 
shall be completed within 48 hours of assignment.  
 
Immediate and/or Summary Work Orders:  Work orders defined as “Immediate” and/or 
“Summary” will be assigned to the Seller when necessary and shall be completed within 72 hours 
of assignment. 
 
BEFORE PICTURES 
 
Prior to beginning any work order, the Seller shall take digital color photographs of the work 
location.  Photographs shall be taken in the manner prescribed in the WIN Department Training 
Manual.  These photographs will include the property condition before the abatement, to include but 
not limited to, grass/weed height, trash, junk and debris on property, tires, all unsecured openings to 
be secured, hanging dead tree limbs to be removed, standing dead trees to be removed, stagnant 
pool(s) of water to be pumped, and the Seller’s vehicle(s) intended to be used to perform the 
Nuisance Abatement project. For grass/weed height, The WIN Department will provide the Seller a 
“Weed-o-meter” (a device used to show incremental heights to three feet). Seller is responsible for 
properly maintaining the weed-o-meter.  Failure to submit proper pictures will result in non-
payment of the invoice. 
 
AFTER PICTURES 
Additionally, the Seller shall take digital color photographs of the work location after all work is 
completed, including but not limited to front and back yard violation free, all secured openings and the 
loaded vehicles showing the trash/junk/debris that was removed. During the growing season, brown 
out pictures after spraying will be required when submitting invoice for payment.  These photographs 
shall be submitted electronically by email to the Contracts Coordinator or the assigned WIN 
Department Representative.   The Contracts Coordinator or the assigned WIN Department 
Representative must approve any other source of media.  Cost of photography will be the Seller’s 
responsibility.  Invoices will be submitted to the Contracts Coordinator or the assigned WIN 
Department assigned Representative.  Failure to submit proper pictures will result in non-
payment of the invoice. 
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NOTICE TO ABATE - AUTHORITY 
 
The work order and Notice to Abate a Nuisance are the primary authority for nuisance abatement.   If 
any discrepancy arises with any other documents during the execution of a work order (i.e. property 
photographs and legal description on notice/map do not match, etc.) it is the responsibility of the 
Seller to contact the Contracts Coordinator or the assigned WIN Department Representative. 
BEFORE any work begins.  Failure to contact the Contracts Coordinator or the assigned WIN 
Department Representative prior to performing any work will result in the Seller absorbing all 
cost of the abatement on incorrectly designated property.   
 
Seller will always knock on the front door in an attempt to identify the Seller’s presence at the 
property. 
 
 
 
 
 
WORK ORDERS 
 
If the estimate of work listed on the work order varies more than two (2) cubic yards from actual 
conditions, the Seller shall contact the Contracts Coordinator or the assigned WIN Department 
Representative to reconcile any differences, prior to beginning work.   
 
Seller shall provide an itemized estimate of costs for work orders that exceeds $1,000.00, PRIOR to 
performing any work.  
 
Actual abatement costs cannot exceed the estimate submitted by the seller and approved by 
the WIN Department Director. Estimates will be valid for 30 workdays and apply in cases 
where the condition of the property has not changed.  
 
The use of equipment to execute a work order is at the discretion of the seller in meeting legal 
requirements and is inclusive of the abatement costs.  When seller elects to use equipment in the 
performance of a work order, the seller is responsible for correcting any and all property damage 
incurred by the use of that equipment. 

 
Seller shall confine all equipment and employees to the lot/parcel identified in the work order.  Seller 
shall not use adjacent property (whether vacant or not) for access purposes without express written 
approval by the adjacent property owner. 
 
Seller will always knock on the front door in an attempt to identify the Seller’s presence at the 
property. 
 
 
COMMUNICATION AND REPORTING 
 
The Seller shall maintain frequent communications, utilizing cellular phones, email and/or faxes, with 
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the Contracts Coordinator or the assigned WIN Department Representative, as necessary.  Directives 
and approvals shall be in writing, except in cases where expediency makes this impossible (verbal 
approvals in these situations are valid when followed by written confirmation). 

 
The Seller shall provide a daily email with an update of the previous days completed work 
orders by 8:00am each day. The update is a list of the work order numbers that were completed the 
day before.  The Seller shall also provide a daily email report on all assigned work orders, to include 
the date the work order was completed, summary of work completed, the cost associated with the 
abatement, and the before and after pictures within 5 business days..  All work on each work order 
must be completed to the satisfaction of the Contracts Coordinator or the assigned WIN Department 
Representative, per this contract.  Invoices will not be paid until all work is accepted and approved by 
the WIN Department. 
 
Transfer of Work Orders, Photographs, Invoices, etc. shall be performed electronically or with hard 
copies, as directed by the Contracts Coordinator or the assigned WIN Department Representative.  
Electronic transfer of media includes digital photographs, email, fax and/or other method determined 
appropriate by the Contracts Coordinator or the assigned WIN Department Representative. 
 
The Seller shall provide dated and time stamped digital photography with all invoices and estimates, 
both prior to and after completion of all work.  Photographs shall be performed in the manner 
described in ”Before Pictures” and “After Pictures” of this contract.  The work order and Notice to 
Abate a Nuisance, provided by The WIN Department, is the primary authority for nuisance 
abatement.  Any ambiguity or conflict with other documentation shall be clarified prior to performing 
any work. 
 
Jobs/Work Orders of $1,000.00 or more shall require a verification estimate by Seller and 
submitted to the Director of the WIN Department, all prior to commencing work. 
 
INVOICES 
 
The Seller shall provide, within 5 business days of completing all work, an invoice attached to the 
completed work order(s).  Seller will provide Digital photographs daily, per the above 
stipulations. Additionally, the invoice will include the following information: 

 
1. Invoice on vendor’s Letter Head with summary information 

 Invoice Number 
 Work Order Number 
 Address of Property 
 Date work was completed 
 Itemized Costs 
 Total Direct Costs 
 Signature of Seller 
 Signature line for Contracts Coordinator or the assigned WIN Department 

Representative. 
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2. Photographs will be provided electronically by email on a daily basis.  (or other media 
previously approved by the Contracts Coordinator or the assigned WIN Department 
Representative) 

 
3. Work Order with itemized cost and the date the work order was completed. 

 
MOWING 
 
Mow is defined, to include but not limited to, as the removal of tall grass, weeds, vegetation, small 
saplings, overgrowth and weed eating. Loppers will be used when mower can’t cut saplings and/or 
weeds.  All vegetation must be cut to a height of not more than three inches.  Trimming must match 
or be below the adjacent grass or structure.  The Seller is responsible to obtain a uniform cut on the 
entire lot assigned.  Mowing will include the designated parcel and all right-of-ways, alleys, fence 
lines, easements and yards. Weed eating, to include but not limited to, around all structures, fence 
lines, trees, etc. Removing vegetation clippings and trash from the property, to include but not be 
limited to, the designated parcel, the street, driveways, sidewalks, all right-of-way curbing, and 
easements, is the Seller’s responsibility and must be completed prior to billing and shown completed 
in Seller’s final photographs. A certain amount of surface trash may be found on the designated 
parcel needing mowing only. Two (2) cubic yards or less of trash, junk and debris shall be removed at 
the time of mowing and will be inclusive of the mowing costs/charges.   
 
Mowing includes all equipment needed for abatement to include but not limited to mowers, 
weed trimmers, brush hog, saw blades, chain saws, and loaders.  
 
Obstructions include, but are not limited to structures and/or fences that limit equipment access.  
 
Buffer the outside parameter refers to a 50 foot clear zone around all sides of the property unless 
otherwise noted by the Contracts Coordinator or the assigned WIN Department Representative. 
 
For billing Purposes: When a minimum of 50% of the lot is greater than 2’, the seller can charge the 
line item related to “…Where the grass is greater than 2’ tall. 
 
DEBRIS/TRASH/JUNK REMOVAL 
 
Trash, junk, and debris removal, to include, but not not limited to, all visible trash, junk, debris, litter,  
etc. must be removed and disposed of in accordance with all applicable laws and to the satisfaction 
of the Contracts Coordinator or the assigned WIN Department Representative as well as comply with 
the work order directive.  Pick up, removal and lawful disposal of tires will be billed “per tire.” 
 
Tree limbs, tree parts, fallen dead trees, bushes or brush less than 6 feet high, and/or on the 
ground, and/or in the right of ways, easements or a site distance triangle, will be considered as 
trash, junk and debris.   
 
All equipment used for debris removal is inclusive:  to include, but not limited to, weed eaters, 
saw blades, chain saws, loaders, etc.  
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SECURING 
 
All openings will be secured with ½” exterior grade plywood and mounted flush with the opening. 3” to 
4” wood screws will be used and shall be countersunk.  Scrap pieces of plywood are not allowed 
when a whole piece of plywood can be used. 
 
Because unsecured structures pose an immediate threat to a neighborhood, all Securing Work 
Orders will be completed within 48 hours of receipt unless the Contracts Coordinator or the 
assigned WIN Department Representative approves other arrangements. Work orders that include 
securing must be completed before a work order that does not include securing. 
 
All plywood used to cover openings shall be painted with exterior latex grade, khaki color paint primer 
and stenciled using 4” to 6” stencils and black paint. When securing more than one crawl space, more 
than one window or more than one door, the windows and doors must be numbered.  
2” tall stencils to be used when the 4”-6” tall stencils are too large to use and/or when necessary. 
 
The following information shall be affixed to the boarding by use of stencils:  
 

1) Seller’s initials  
2) date of securing 
3) work order number 
4) window/door number, if required 

  
All wood must be cut with a circular saw.  Chainsaws are NOT to be used. Fencing for securing will 
be billed “per linear foot.”  All equipment used for securing is inclusive:  to include, but not 
limited to plywood, screws, paint, stenciling, saws, ladders, etc. 
 
HIGH SECURING PROCEDURES:  U.S. Fire Administrative Guidelines to be followed for all 
high securing procedures.  
 
Windows must be secured with ½” plywood, (2) 2x4 exterior braces, (2) 2x4 interior braces and will 
be held in place with 3/8” by 12” long rounded head carriage bolts, ½” standard flat washers and 3/8” 
construction grade nut.   
 
Doors must be secured with ½” plywood, (3) 2x4 exterior braces, (3) 2x4 interior braces and will be 
held in place with 3/8” by 12” long rounded head carriage bolts, ½” standard flat washers and 3/8” 
construction grade nut. 
 
All equipment used for high securing is inclusive:  to include, but not limited to plywood, 
screws, carriage bolts, paint, stenciling, 2x4’s, saws, ladders, etc. 
 
HANGING DEAD TREE LIMB 
 
Limbs 6’ off the ground or higher, and or located in the right-of-ways, easements or a site distance 
triangles will be considered hanging dead limb removal.   
 
Hanging dead tree limbs will be measured by “diameter” and Seller will be required to submit photos 
showing the diameter of all dead tree limbs removed.  
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All equipment used for hanging dead limb removal is inclusive:  to include but not limited to 
chain saws, ladders, loaders, etc. 
 
STANDING DEAD TREE REMOVAL 
 
Tree trunks will be removed to a height not to exceed 6 feet in height and minimum of 3 inches as 
directed by City Staff or removed to a height that will eliminate a hazardous condition, as directed by 
City Staff.  Standing dead trees will be measured by “diameter” and Seller will be required to submit 
photos showing the diameter of all dead trees removed.   
 
All equipment used for dead tree removal is inclusive:  To include but not limited to chain 
saws, ladders, loaders, etc. 
 
MISCELLANEOUS SERVICES 
 
Service Call – Pre-Approval Required. A situation in which the Seller is asked to return to a 
property at the request of the Contracts Coordinator or the assigned WIN Department 
Representative, due to circumstances beyond Seller’s control, to include but not limited to Cost 
Estimate Requests, further abatement, etc. 
 
Wait Calls - Pre-Approval Required.  Is a situation in which the Seller is on site of the property to be 
abated and is unable to begin any portion of the abatement AND the wait is in excess of 15 minutes, 
due to circumstances beyond Seller’s control. A maximum of two (2) wait fee charges per hour will be 
allowed.  
 
Special Projects – Pre-Approval Required. Miscellaneous Equipment, Other:  Equipment that may 
be necessary for use during an abatement, which is not ordinarily used in an abatement situation and 
not defined in any other bid item listed on this pricing sheet.   To be charged per ½ hour, per job.  Not 
Per Person. 
 
Completed by Owner - Completed by owner is a situation in which the Seller arrives at the property 
and all of the violations described and photographed in the work order no longer exist.   
 
Fill Dirt - Costs for fill dirt will be per cubic yard and bid price shall be inclusive of hauling, delivery, 
dumping, grading and equipment used. Receipt will be required for cubic yards. 
 
Lock Replacement - In some instances a Seller must cut a padlock to gain access to a property 
during abatement. Following the abatement, the Seller must replace the lock to the property and bring 
the key to the Contracts Coordinator or the assigned WIN Department Representative. 
 
Water Drainage - Swimming pools will be drained per Tulsa Revised Ordinances: Storm Sewer 
System Title 11-A Chapter 5-Pollution; and Sanitary Sewer System Title 11-C Chapter 12-Sewer Use:  
Waste Water from Swimming Pools shall be drained primarily to the City’s Sanitary Sewer System 
through the building drainage system as long as the discharge does not result in, or contribute to a 
sanitary sewer overflow. In the event the building clean out is not available, water from swimming 
pools may be disposed on the ground or irrigated on the property as long as the discharge does not 
cause a nuisance to the neighboring properties. Draining to the Storm Water Sewer System is an 
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allowable discharge method as long as the discharge does not contain chlorinated water and does 
not cause a nuisance in the street or to neighboring properties.   
 
Water drained from a pool will be charged per ½ hour for pump usage, not per person.  Debris  
removed from a pool will be charged per cubic yard as trash, junk and debris. 
 
SPRAYING:  A Blue Colorant will be added to the spray.   
 
The intent of lot spraying is to:  
 
1) Secure a source of supply for all labor, materials, equipment, chemicals, supplies, spray 
equipment/trucks, transportation, insurance, supervision, proper licenses and the application of 
chemicals for proper weed and vegetation control for the City of Tulsa; and  
 
2) Secure appropriate application of vegetation control to eliminate/inhibit continual nuisances. 

 
The Seller must provide the Oklahoma Applicator’s License number for all chemical 
applicators employed by the Seller, who will be applying chemical sprays.  The license 
numbers of all applicators shall be provided along with the Bid submission.  All licenses must 
be current and valid, and in good standing.  Vendors must have a minimum of two (2) licensed 
applicators. 

 
Spraying will only be authorized via the work order for VACANT PROPERTIES AND/OR LOTS.  
When called for by the Neighborhood Inspector in the work order, the lot must be sprayed with the 
proper sterilant, must be fully documented with photographs, and must be completed prior to billing.  
Additionally, application will not be performed over cut grass/weed clippings, but on exposed growing 
grass/weeds only.  All clippings must be hauled prior to spray application. Poison Ivy/Poison 
Oak will be sprayed with a sterilant, causing brownout and death of the vegetation, but will not be 
removed. 
 
If the work order does not specify the exact portion of the lot to be sprayed, it is presumed the entire 
lot will receive growth inhibitor, excluding sterilizing sprays – unless specified by the Contracts 
Coordinator or the assigned WIN Department Representative.   
 
Application must provide at least 90% brownout (browning and death of vegetation). If growth 
occurs at any time within 45 days of the spray application date, the lot shall be re-mowed and 
re-sprayed at Seller’s expense, as directed by the Contracts Coordinator or the assigned WIN 
Department Representative.  Seller will have 7 days to complete the warranty 
 
Before and After pictures are required for all spray applications and brown outs.  Failure to 
submit proper pictures will result in non-payment of the invoice. 
 
NOTE: Contractors will be required to consult with an outside agency such as OSU Tulsa Agriculture 
and/or another agency regarding proper spray practices and chemicals to be used successfully. This 
is to ensure proper spraying/application methods & standards are utilized.  Authorization to use 
sterilizing sprays must be in writing from the Contracts Coordinator or the assigned WIN Department 
Representative and will not be used on excessive slopes, to prevent run-off.   
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Emergency Sight-Distance Triangle – Mow & Spray  
 
The intent of the Emergency Site-Distance Triangle – Mow & Spray is to abate a sight-distance 
triangle when grass is over 3’ tall and/or has been deemed a life safety issue and is located within a 
Sight-Distance Triangle which prevents persons driving vehicles approaching an intersection of 
streets from having a clear view of traffic approaching such intersection. 
 
Sight-Distance Triangle shall mean the area within an imaginary triangle formed at a street corner as 
follows:  Extend the curb lines (or the edge of the pavement where no curbs exist) into the street to a 
point where those lines intersect; from that point of intersection, measure along both curb lines ( or 
edges of pavement) to two points, each of which is thirty-five (35) feet from the point of intersection; 
the connecting of these three pints shall form the sight-distance triangle. 
 
Mowing an Emergency Sight Distance Triangle includes all eq uipment needed for abatement to 
include, but not limited to mowers, weed trimmers, brush hog, loaders, etc.”  Spraying an Emergency 
Sight Distance Triangle includes removal of clipping prior to spraying. 
 
LEGAL COMPLIANCE 
 
The bidder/seller shall comply with all federal, state, county and City of Tulsa laws, ordinances, 
statutes, rules and regulations governing all aspects of work, including but not limited to, disposal of 
bio-hazards, debris, tires, oils, fluids, gases, appliances, lawful business location, etc.   

 
WORKING DAYS 
 
City Employees will be available to assist the seller when performing abatement work during the City 
of Tulsa’s normal business hours. 
 
Abatement work conducted on weekends and City holidays will be allowed at the seller’s discretion.  
City employees will NOT be available to assist the Seller during these times.  A calendar of City 
holidays will be provided. 
 
RAIN DAYS will be allowed when the weather prevents mowing and cleaning activities.   
 
Emergency Securing could be a required activity during rain days.  Seller’s safety will be a 
determining factor.   
 
Regular securing activities could be completed during rain days.  Seller’s safety will be a 
determining factor. 
 
OZONE ALERT days are announced on the local news stations and will be acknowledged as a day 
when abatement activities requiring gas-powered equipment should not be completed.  All other 
abatement activities are required to be conducted. 

 
Attachment A defines the Seller’ requirements when the City is using any CDBG funds as 
payment for the services provided under this contract. 
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Attachment A 

I. GENERAL CONDITIONS 
 

A. General Compliance 
 

Seller agrees to comply with the requirements of Title 24 of the Code of Federal Regulations, Part 570 (the U.S. 
Housing and Urban Development regulations concerning Community Development Block Grants (CDBG)) 
including subpart K of these regulations, except that (1)  the Seller does not assume the City’s environmental 
responsibility for initiating the review process under the provisions of 24 CFR 570.604 and (2) the Seller does not 
assume the City’s responsibility for initiating the review process under the provisions of 24 CFR Part 52.   
 
The Seller also agrees to comply with all other applicable Federal, state and local laws, regulations, and policies 
governing CDBG funds.   
 

 B. Insurance & Bonding 
  
The Seller shall comply with the bonding and insurance requirements of 24 CFR 84.31 and 84.48, Bonding and 
Insurance. 
 
C. Amendments 
 
The City may, in its discretion, amend this Purchase Agreement to conform with Federal, state or local 
governmental guidelines, policies and available funding amounts, or for other reasons.  If such amendments 
result in a change in the funding, the scope of services, or schedule of the activities to be undertaken as part of 
this Purchase Agreement, such modifications will be incorporated only by written amendment signed by both City 
and Seller. 
 
D. Suspension or Termination 

 
In accordance with 24 CFR 85.43, the City may suspend or terminate this Agreement if the Seller materially fails 
to comply with any terms of this Agreement, which include but are not limited to the following: 

 
i. Failure to comply with any of the rules, regulations or provisions referred to herein, or such 

statutes, regulations, executive orders, and HUD guidelines, polices or directives as may become 
applicable at any time;  

 
ii. Failure, for any reason, of the Seller to fulfill in a timely and proper manner its obligations under 

this Agreement; or 
 

iii. Ineffective or improper use of CDBG funds.  
 

In accordance with 24 CFR 85.44, this Purchase Agreement may also be terminated for convenience by either 
the City or the Seller, in whole or in part, by setting forth the reasons for such termination, the effective date, and, 
in the case of partial termination, the portion to be terminated.  However, if in the case of a partial termination, the 
City determines that the remaining portion of the CDBG funds will not accomplish the purpose for which the 
CDBG funding award was made, the City may terminate the Purchase Agreement in its entirety. 

 
II. PERSONNEL & PARTICIPANT CONDITIONS 
 

A. Civil Rights 
 

 1. Compliance 
   

The Seller agrees to comply with all local and state civil rights laws and ordinances and with Title VI of the 
Civil Rights Act of 1964 as amended, Title VIII of the Civil Rights Acts of 1968 as amended, Section 
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104(b) and Section 109 of Title I of the Housing and Community Development Act of 1974 as amended, 
Section 504 of the Rehabilitation Act of 1973, the Americans with Disabilities Act of 1990, the Age 
Discrimination Act of 1975, Executive Order 11063, and Executive Order 11246 as amended by 
Executive Orders 11375, 11478, 12107 and 12086. 

 
 2. Nondiscrimination 

 
The Seller agrees to comply with the non-discrimination in employment and contracting opportunities 
laws, regulations, and executive orders referenced in 24 CFR 570.607 (CDBG), as revised by Executive 
Order 13279.  The applicable non-discrimination provisions in Section 109 of the HCDA are still 
applicable. 

 
3. Section 504 

 
The Seller agrees to comply with all Federal regulations issued pursuant to compliance with Section 504 
of the Rehabilitation Act of 1973 (29 U.S.C. 794), which prohibits discrimination against the individuals 
with disabilities or handicaps in any Federally assisted program.  The City shall provide the Seller with 
any guidelines necessary for compliance with that portion of the regulations in force during the term of 
this Agreement. 

 
B. Affirmative Action 

 
 1. Approved Plan 

 
The Seller agrees that it shall be committed to carry out pursuant to the City’s specifications an 
Affirmative Action Program in keeping with the principles as provided in President’s Executive Order 
11246 of September 24, 1966.  The City shall provide Affirmative Action guidelines to the Seller to assist 
in the formulation of such program.  The Seller shall submit a plan for an Affirmative Action Program for 
approval prior to the award of funds. 

 
2. Women-and Minority-Owned Business (W/MBE) 

 
The Seller will use its best efforts to afford small business, minority business enterprises, and women’s 
business enterprises the maximum practicable opportunity to participate in the performance of this 
Purchase Agreement.  As used in this Purchase Agreement, the term “small business” means a business 
that meets the criteria set forth in section 3(a) of the Small Business Act, as amended (15 U.S.C. 632), 
and “minority group members or women.  For the purpose of this definition, “minority group members” are 
Afro-Americans, Spanish-speaking, Spanish surnamed or Spanish-heritage Americans, Asian-Americans, 
and American Indians.  The Seller may rely on written representation by businesses regarding their status 
as minority and female business enterprises in lieu of an independent investigation. 

 
3. Access to Records 

 
The Seller shall furnish and cause each of its own subcontractors to furnish all information and reports 
required by HUD and will permit access to its books, records and accounts by the City, HUD or its agents, 
or other authorized Federal officials for purposes of investigation to ascertain compliance with the rules, 
regulations and provisions stated herein. 

 
4. Notification 

 
The Seller will send to each labor union or representative of workers with which it has a collective 
bargaining agreement or other contract or understanding, a notice, to be provided by the agency 
contracting officer, advising the labor union or worker’s representative of the Seller’s commitments 
hereunder, and shall post copies of the notice in conspicuous places available to employees and 
applicants for employment. 
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5. Equal Employment Opportunity and Affirmative Action (EEO/AA) Statement 
 

The Seller will, in all solicitations or advertisements for employees placed by or on behalf of the Seller, 
state that it is an Equal Opportunity or Affirmative Action employer. 

 
6. Subcontract Provisions 

 
The Seller will include the provisions of Paragraphs II. A, Civil Rights, and B. Affirmative Actions, in every 
subcontract or purchase order, specifically or by reference, so that such provisions will be binding upon 
each of its own subcontractors. 
 

C. Employment Restrictions 
 
 1. Prohibited Activity 

 
The Seller is prohibited from using funds provided herein or personnel employed in the administration of 
the Purchase Agreement for: political activities; inherently religious activities; lobbying; political patronage; 
and nepotism activities. 

 
  2. Labor Standards 
 

The Seller agrees to comply with the requirements of the Secretary of Labor in accordance with the 
Davis-Bacon Act as amended, the provisions of Contract Work Hours and Safety Standards Act (40 
U.S.C. 327 et seq.) and all other applicable Federal, state and local laws and regulations pertaining to 
labor standards insofar as those acts apply to the performance of this Purchase Agreement.  The Seller 
agrees to comply with the Copeland Anti-Kick Back Act (18 U.S.C. 874 et seq) and its implementing 
regulations of the U.S. Department of Labor at 29 CFR Part 5.  The Seller shall maintain documentation 
that demonstrates compliance with hour and wage requirements of this part.  Such documentation shall 
be made available to the City for review upon request. 

 
The Seller agrees that, except with respect to the rehabilitation or construction of residential property 
containing less than eight (8) units, all contractors engaged under contracts in excess of $2,000.00 for 
construction, renovation or repair work financed in whole or in part with assistance provided under this 
contract, shall comply with Federal requirements adopted by the City pertaining to such contracts and 
with the applicable requirements of the regulations of the Department of Labor, under 29 CFR Parts 1, 3, 
5 and 7 governing the payment of wages and ratio of apprentices and trainees to journey workers; 
provided that, if wage rates higher than those required under the regulations are imposed by state or local 
law, nothing hereunder is intended to relieve the Seller of its obligation, if any, to require payment of the 
higher wage.  The Seller shall cause or require to be inserted in full, in all such contracts subject to such 
regulations, provisions meeting the requirements of this paragraph. 

  
3. “Section 3” Clause 
 
  a. Compliance 

 
Compliance with the provisions of Section 3 of the HUD Act of 1968, as amended, and as 
implemented by the regulations set forth in 24 CFR 135, and all applicable rules and orders 
issued hereunder prior to the execution of this Purchase Agreement, shall be a condition of the 
Federal financial assistance provided under this Purchase Agreement and binding upon the City, 
the Seller and any of the Seller’s subcontractors.  Failure to fulfill these requirements shall subject 
the City, the Seller and any of the Seller’s subcontractors, their successors and assigns, to those 
sanctions specified by the Purchase Agreement through which Federal assistance is provided.  
The Seller certifies and agrees that no contractual or other disability exists that would prevent 
compliance with these requirements. 
 
The Seller further agrees to comply with these “Section 3” requirements and to include the 
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following language in all subcontractors executed under this Purchase Agreement: 
 
“The work to be performed under this Agreement is a project assisted under a program providing 
direct Federal financial assistance from HUD and is subject to the requirements of Section 3 of 
the Housing and Urban Development Act of 1968, as amended (12 U.S.C. 1701).  Section 3 
requires that to the greatest extent feasible opportunities for training and employment be given to 
low- and very low-income residents of the project area, and that contracts for work in connection 
with the project be awarded to business concerns that provide economic opportunities for low- 
and very low-income persons residing in the metropolitan area in which the project is located.”  
 
The Seller further agrees to ensure that opportunities for training and employment arising in 
connection with a housing rehabilitation (including reduction and abatement of lead-based paint 
hazards), housing construction, or other public construction project are given to low- and very 
low-income persons residing within the metropolitan area in which the HUD-funded project is 
located; where feasible, priority should be given to low-income participants in other HUD 
programs; and award contracts for work undertaken in connection with a housing rehabilitation 
(including reduction and abatement of lead-based paint hazards), housing construction or other 
public construction project to business concerns that provide economic opportunities for low- and 
very low-income persons residing within the metropolitan area in which the HUD-funded project is 
located; where feasible, priority should be given to business concerns that provide economic 
opportunities to low-and very low-income residents within the service area or the neighborhood in 
which the project is located, and to low- an very low-income participants in other HUD programs. 
 
The Seller certifies and agrees that no contractual or other legal incapacity exists that would 
prevent compliance with these requirements. 
 
b. Notification 
 
The Seller agrees to each labor organization or representative of workers with which it has a 
collective bargaining agreement or other contract or understanding, if any, a notice advising said 
labor organization or worker’s representative of its commitments under this Section 3 clause and 
shall post copies of the notice in conspicuous places available to employees and applicants for 
employment or training. 
 
c. Subcontracts 
 
The Seller will include this Section 3 clause in every subcontract and will take appropriate action 
pursuant to the subcontract upon a finding that the subcontractor is in violation of regulations 
issued by the grantor agency.  The Seller will not subcontract with any entity where it has notice 
or knowledge that the latter has been found in violation of regulations under 24 CFR Part 135 and 
will not let any subcontract unless the entity has first provided it with a preliminary statement of 
ability to comply with the requirements of these regulations. 

 
D. Conduct 

 
1. Subcontracts 
 

a. Approvals 
 
The Seller shall not enter into any subcontracts with any agency or individual in the performance 
of this Purchase Agreement without the written statement of the City prior to the execution of 
such agreement. 
 
b. Monitoring 
 
The Seller will monitor all subcontracted services on a regular basis to assure contract 
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compliance.  Results of monitoring efforts shall be summarized in written reports and supported 
with documented evidence of follow-up actions taken to correct areas of noncompliance. 
 
 
 
 
c. Content 
 
The Seller shall cause all of the provisions of this Purchase Agreement in its entirety to be 
included in and made a part of any subcontract executed in the performance of this Purchase 
Agreement. 
 
d. Selection Process 
 
The Seller shall undertake to insure that all subcontracts let in the performance of this Agreement 
shall be awarded on a fair and open competition basis in accordance with applicable procurement 
requirements.  Executed copies of all subcontracts shall be forwarded to the City along with 
documentation concerning the selection process. 

3. Hatch Act 
 

The Seller agrees that no funds provided, nor personnel employed under the Agreement, shall be in any 
way or to any extent engaged in the conduct of political activities in violation of Chapter 15 of Title V of 
the U.S.C. 

 
4. Conflict of Interest 

 
The Seller agrees to abide by the provisions of 24 CFR 84.42 and 570.611, which include (but are not 
limited to) the following: 

 
a. The Seller shall maintain a written code or standards of conduct that shall govern the 
performance of its officers, employees or agents engaged in the award and administration of 
contracts supported by Federal funds. 
 
b. No employee, officer or agent of the Seller shall participate in the selection, or in the 
award, or administration of, a contract supported by Federal funds if a conflict of interest, real or 
apparent, would be involved. 
 
c. No covered persons who exercise or have exercised any functions or responsibilities with 
respect to HUD-assisted activities, or who are in a position to participate in a decision-making 
process or gain inside information with regard to such activities, may obtain a financial interest in 
any contract, or have a financial interest in any contract, subcontract, or agreement with respect 
to the HUD-assisted activity, either for themselves or those with whom they have business or 
immediate family ties, during their tenure or for a period of one (1) year thereafter.  For purposes 
of this paragraph, a “covered person” includes any person who is an employee, agent, consultant, 
officer, or elected or appointed official of the City, the Seller, or any designated public agency. 

 
5. Lobbying 

 
The Seller hereby certifies that: 

 
a. No Federal appropriated funds have been paid or will be paid, by or on behalf of it, to any 
person for influencing or attempting to influence an officer or employer of any agency, a Member 
of Congress, an officer or employee of Congress, or an employee of a Member of Congress in 
connection with the awarding of any Federal contract, the making of any Federal grant, the 
making of any Federal loan, the entering into of any cooperative agreement, and the extension, 
continuation, renewal amendment, or modification of any Federal contract, grant, loan, or 
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cooperative agreement. 
 
b. If any funds other than Federal appropriated fund have been paid or will  be paid to any 
person for influencing or attempting to influence an officer  or employee of any agency, a 
Member of Congress, an officer or employee of Congress, or an employee of a Member of 
Congress in connection with this Federal contract, grant, loan, or cooperative agreement, it will 
complete and submit Standard Form-LLL, “Disclosure Form to Report Lobbying,” in accordance 
with its instructions; and 
 
c. It will require that the language of paragraph (d) of this certification be included in the 
award documents for all subawards at all tiers (including subcontracts, subgrants, and contracts 
under grants, loans, and cooperative agreements) and that all contractors and subcontractors  
shall certify and disclose accordingly; 
 
d. Lobbying Certification 
 
This certification is a material representation of fact upon which reliance was placed when this 
transaction was made or entered into.  Submission of this certification is a prerequisite for making 
or entering into this transaction imposed by section 1352, title 31, U.S.C.  Any person who fails to 
file the required certification shall be subject to a civil penalty of not less than $10,000 and not 
more than $100,000 for each such failure. 
 

6. Copyright 
 

If this Purchase Agreement results in any copyrightable material or inventions, the City and/or grantor 
agency reserves the right to royalty-free, non-exclusive and irrevocable license to reproduce, publish or 
otherwise use and to authorize others to use, the work or materials for governmental purposes. 

 
7. Religious Activities 

 
The Seller agrees that funds provided under this Agreement will not be utilized for inherently religious 
activities prohibited by 24 CFR 570.200(j)(CDBG), such as worship, religious instruction, or 
proselytization. 

 
III. ENVIRONMENTAL CONDITIONS 

  
A. Air and Water 
 
The Seller agrees to comply with the following requirements insofar as they apply to the performance of this 
Agreement: 

 
1.  Clean Air Act, 42 U.S.C., 7401, et seq.; 

 
2.  Federal Water Pollution Control Act, as amended, 33 U.S.C., 1251, et seq., as amended, 1318 relating 
to inspection, monitoring, entry, reports, and information, as well as other requirements specified in said 
Section 114 and Section 308, and all regulations and guidelines issued thereunder; 
 
3.  Environmental Protection Agency (EPA) regulations pursuant to 40 CFR Part 50, as amended. 
 
 
 

B. Flood Disaster Protection 
 

In accordance with the requirements of the Flood Disaster Protection Agency of 1973 (42 U.S.C. 4001), the Seller 
shall assure that for activities located in an area identified by the Federal Emergency Management Agency 
(FEMA) as having special flood hazards, flood insurance under the National Flood Insurance Program is obtained 
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and maintained as a condition of financial assistance for acquisition or construction purposes (including 
rehabilitation). 

 
 C. Lead-Based Paint 
 

The Seller agrees that any construction or rehabilitation of a residential structure with assistance provided under 
this Agreement shall be subject to HUD Lead-Based Paint Regulations at 24 CFR 570.608 and 24 CFR Part 35, 
Subpart B (CDBG).  Such regulations pertain to all HUD-assisted housing and require that all owners, prospective 
owners, and tenants of properties constructed prior to 1978 be properly notified that such properties may include 
lead-based paint.  Such notification shall point out the hazards of lead-based paint and explain the symptoms, 
treatment and precautions that should be taken when dealing with lead-based paint poisoning and the advisability 
and availability of blood lead-level screening for children under seven.  The notice should also point out that if 
lead-based paint is found on the property, abatement measures may be undertaken.  The regulations further 
require that, depending on the amount of Federal funds applied to a property, paint testing, risk assessment, 
treatment and/or abatement may be conducted. 

 
 D. Historic Preservation 
 

The Seller agrees to comply with the Historic Preservation requirements set forth in the National Historic 
Preservation Act of 1966, as amended (16 U.S.C. 470) and the procedures set forth in 36 CFR Part 800, Advisory 
Council on Historic Preservation Procedures for Protection of Historic Properties, insofar as they apply to the 
performance of this agreement. 
 
In general, this requires concurrence from the State Historic Preservation Officer for all rehabilitation and 
demolition of historic properties that are fifty years old or older or that are included on a Federal, state, or local 
historic property list. 
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TABLE 1 
Please use TABLE 1 as the worksheet for Exhibit A totals. Upon completion of TABLE 1, please transfer costs to 

EXHIBIT A. 
YOU MAY ATTACH, AFTER EXHIBIT A, ANY DOCUMENTS NECESSARY TO COMPLETELY AND ACCURATELY RESPOND TO 

THE REQUEST.   
 

Cost for Table 1 and Exhibit A must be typed.  All costs incidental to each bid item must be 
included in that item. 
 
1) For bidding purposes, a lot is defined as approximately 75 Feet X 130 Feet.   
 
2) The WIN Department reserves the right to refer to TAC 472, Demolition, when the abatement 
cost exceeds $2,000.00 or in the event the Seller cannot perform the required abatement. 
 
3) The WIN Department reserves the right to refer to TAC 219, Tree Pruning & Removal, when 
abatement cost exceeds $2,000.00, or in the event the Seller cannot perform the required 
abatement. 

 

BASE LINE ITEMS 

Item Description QTY Unit Cost Extended Cost 

MOW LOT WITH STRUCTURE(S)/OBSTRUCTIONS – All equipment used for mowing is 
inclusive: To include but not limited to mowers, weed-eaters, brushhog, saw blades, chain 
saws, loaders, ect.  

1 
75’ x 130’ or less, where the grass is greater than 12” tall 
and up to 2’ tall 
Includes 2 cubic yards of debris removal & weed eating 

550   

2 
Over 75’ x 130’ but less than ½ acre, where the grass is 
greater than 12” tall and up to 2’ tall  
Includes 2 cubic yards of debris removal & weed eating 

100   

3 
½ acre but less than 1 acre, where the grass is greater 
than 12” tall and up to 2’ tall  
Includes 2 cubic yards of debris removal & weed eating 

25   

4 
1 acre but less than 2 acres, where the grass is greater 
than 12” tall and up to 2’ tall 
Includes 2 cubic yards of debris removal & weed eating 

25   

5 75’ x 130’ or less, where the grass is greater than 2’ tall   
Includes 2 cubic yards of debris removal & weed eating 25   

6 
Over 75’ x 130’ but less than ½ acre, where the grass is 
greater than 2’ tall   
Includes 2 cubic yards of debris removal & weed eating 

25   

7 
½ acre but less than 1 acre, where the grass is greater 
than 2’ tall    
Includes 2 cubic yards of debris removal & weed eating 

25   

8 
1 acre but less than 2 acres, where the grass is greater 
than 2’ tall 
Includes 2 cubic yards of debris removal & weed eating 

25   

BUFFER LOT WITH STRUCTURES(S)/OBSTRUCTIONS – 50ft buffer around outside 
parameter.  All equipment used for mowing is inclusive: To include but not limited to mowers, 
weed-eaters, brushhog, saw blades, chain saws, loaders, ect.   
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9 
½ acre but less than 1 acre- 50ft Buffer outside parameter, 
where the grass is greater than 12” tall and up to 2’ tall  
Includes 2 cubic yards of debris removal & weed eating 

25   
 

10 
1 acre but less than 2 acres- 50ft Buffer outside 
parameter, where the grass is greater than 12” tall and up 
to 2’ tall  
Includes 2 cubic yards of debris removal & weed eating 

25   

11 
2 acres but less than 3 acres- 50ft Buffer outside 
parameter, where the grass is greater than 12” tall and up 
to 2’ tall  
Includes 2 cubic yards of debris removal & weed eating 

25   

12 
½ acre but less than 1 acre- 50ft Buffer outside parameter, 
where the grass is greater than 2’ tall 
Includes 2 cubic yards of debris removal & weed eating 

25   

13 
1 acre but less than 2 acres- 50ft Buffer outside 
parameter, where the grass is greater than 2’ tall 
Includes 2 cubic yards of debris removal & weed eating 

25   

14 
2 acres but less than 3 acres - 50ft Buffer outside 
parameter, where the grass is greater than 2’ tall 
Includes 2 cubic yards of debris removal & weed eating 

25   

 
 
MOW LOT WITH NO STRUCTURE(S)/OBSTRUCTIONS – All equipment used for mowing is 
inclusive: to include but not limited to mowers, weed-eaters, brushhog, saw blades, chain saws, 
loaders, etc.  

15 
75’ x 130’ or less, where the grass is greater than 12” tall 
and up to 2’ tall 
Includes 2 cubic yards of debris removal & weed eating 

500   

16 
Over 75’ x 130’ but less than ½ acre, where the grass is 
greater than 12” tall and up to 2’ tall 
Includes 2 cubic yards of debris removal & weed eating 

100   

17 
½ acre but less than 1 acre, where the grass is greater 
than 12” tall and up to 2’ tall 
Includes 2 cubic yards of debris removal & weed eating 

25   

18 
1 acre but less than 2 acres, where the grass is greater 
than 12” tall and up to 2’ tall 
Includes 2 cubic yards of debris removal & weed eating 

25   

19 75’ x 130’ or less, where the grass is greater than 2’ tall 
Includes 2 cubic yards of debris removal & weed eating 25   

20 
Over 75’ x 130’ but less than ½ acre, where the grass is 
greater than 2’ tall 
Includes 2 cubic yards of debris removal & weed eating 

25   

21 
½ acre but less than 1 acre, where the grass is greater 
than 2’ tall 
Includes 2 cubic yards of debris removal & weed eating 

25   

22 
1 acre but less than 2 acres, where the grass is greater 
than 2’ tall 
Includes 2 cubic yards of debris removal & weed eating 

25   
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BUFFER LOT WITH NO STRUCTURE(S)/OBSTRUCTIONS – 50ft buffer around outside 
parameter.  All equipment used for mowing is inclusive: To include but not limited to mowers, 
weed-eaters, brushhog, saw blades, chain saws, loaders, ect.   

23 
½ acre but less than 1 acre - 50ft Buffer outside 
parameter, where the grass is greater than 12” tall and up 
to 2’ tall 
Includes 2 cubic yards of debris removal & weed eating 

25   
 

24 
1 acre but less than 2 acres- 50ft Buffer outside 
parameter, where the grass is greater than 12” tall and up 
to 2’ tall 
Includes 2 cubic yards of debris removal & weed eating 

25   

25 
2 acres but less than 3 acres - 50ft buffer outside 
parameter, where the grass is greater than 12” tall and up 
to 2’ tall 
Includes 2 cubic yards of debris removal & weed eating 

25   

26 
½ acre but less than 1 acre - 50ft Buffer outside 
parameter, where the grass is greater than 2’ tall 
Includes 2 cubic yards of debris removal & weed eating 

25   

27 
1 acre but less than 2 acres- 50ft Buffer outside 
parameter, where the grass is greater than 2’ tall 
Includes 2 cubic yards of debris removal & weed eating 

25   

28 
2 acres but less than 3 acres - 50ft buffer outside 
parameter, where the grass is greater than 2’ tall 
Includes 2 cubic yards of debris removal & weed eating 

25   

 
TRASH, JUNK & DEBRIS REMOVAL & LAWFUL DISPOSAL –All equipment used for debris 
removal is inclusive:  to include but not limited to weed eaters, saw blades, chain saws, 
loaders, etc.  
29 Cubic yards of trash, junk & debris:  excluding tires 

Inclusive of all equipment needed for abatement 6,000   

30 
Pickup, removal and lawful disposal of passenger/truck 
tires up to 17”.  (per tire) 
 Quantity – 1 tire to 74 tires 

1,000   

31 
Pickup, removal and lawful disposal of passenger/truck 
tires up to 17”. (per tire) 
 Quantity – over 74 tires 

50   

32 
Pickup, removal and lawful disposal of truck or large 
vehicle tires over 17” (per tire) 
 Quantity – 1 tire to 74 tires 

500   

33 
Pickup, removal and lawful disposal of truck or large 
vehicle tires over 17” (per tire) 
 Quantity – over 74 tires 

50   

34 
Pickup, removal and lawful disposal of Tractor/Equipment 
tires (per tire) 
 Quantity – 1 tire to 74 tires 

50   

35 
Pickup, removal and lawful disposal of Tractor/Equipment 
tires (per tire) 
Quantity – over 74 tires 

25  
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TOTAL BASE LINE COSTS: $___________________________________ 

 

BOARDING AND SECURING 
STANDARD BOARDING & SECURING STRUCTURE (S) – FOR SIZING PURPOSES 
All equipment and supplies used for securing is inclusive:  to include but not limited to 
plywood, screws, paint, stencils, saws, drills, etc.  CHAIN SAWS ARE NOT ALLOWED. 
36 Each Crawl Space / One opening 

0 – 4 square feet 50   

37 Each Window / One opening  
greater than 4 square feet to 20 square feet  300   

38 Each Entry Door / One opening  
greater than 20 square feet to 32 square feet  100   

39 Each Patio Door / One opening  
greater than 32 square feet to 48 square feet 50   

40 Each Single Garage Door / One opening  
greater than 48 square feet to 67 square feet  50   

41 Each Double Garage Door / One opening  
greater than 67 square feet to 130 square feet  50   

 
HIGH SECURITY BOARDING - See U.S. Fire Administrative Guidelines Brochure: All 
equipment and supplies used for high securing is inclusive:  to include but not limited to 
plywood, 2x4’s, screws, paint, stencils, saws, drills, etc.  CHAIN SAWS ARE NOT ALLOWED. 
42 Each Crawl Space / One opening 

0 – 4 square feet 10   

43 Each Window / One opening  
Greater than 4 square feet to 20 square feet  300   

44 Each Entry Door / One opening  
greater than 20 square feet to 32 square feet  100   

45 Each Patio Door / One opening  
greater than 32 square feet to 48 square feet 50   

46 Each Single Garage Door / One opening  
greater than 48 square feet to 67 square feet  50   

47 Each Double Garage Door / One opening  
greater than 67 square feet to 130 square feet  50   

 

 
 
 
 
 

BURNED STRUCTURES/DILAPIDATED STRUCTURES –  
Structures that cannot be secured with standard securing procedures.  
**All framing must be pre-approved.** 

48 2 x 4 x 8 – To be used for framing, in order to secure 
severely burned and dilapidated structures 100   

TOTAL BOARDING & SECURING COSTS: $___________________________________ 
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ADDITIONAL SERVICES 
HANGING DEAD LIMB REMOVAL - All equipment used for hanging dead limb removal is 
inclusive:  to include but not limited to chain saws, ladders, loaders, etc.  The WIN 
Department reserves the right to refer to TAC 219, Tree Pruning & Removal, when abatement 
cost exceeds $2,000.00, or in the event the Seller cannot perform the required abatement. 
49 Hanging dead limb less than 3” in diameter 

Includes equipment and debris removal. 50   

50 Hanging dead limb 3” to 5” in diameter 
Includes equipment and debris removal. 50   

51 Hanging dead limb greater than 5” to 11” in diameter 
Includes equipment and debris removal. 25   

52 Hanging dead limb greater than 11” to 17” in diameter 
Includes equipment and debris removal. 25   

53 Hanging dead limb greater than 17” to 23” in diameter 
Includes equipment and debris removal. 10   

54 Hanging dead limb  greater than 23” plus in diameter 
Includes equipment and debris removal. 10   

 
STANDING DEAD TREE REMOVAL - All equipment used for dead tree removal is inclusive:  to 
include but not limited to chain saws, ladders, loaders, etc.  The WIN Department reserves the 
right to refer to TAC 219, Tree Pruning & Removal, when abatement cost exceeds $2,000.00, 
or in the event the Seller cannot perform the required abatement. 
55 Standing Dead Tree 3” to 5” in diameter 

Includes equipment and debris removal. 25   

56 Standing Dead Tree greater than 5” to 11” in diameter 
Includes equipment and debris removal. 25   

57 Standing Dead Tree greater than 11” to 17” in diameter 
Includes equipment and debris removal. 20   

58 Standing Dead Tree greater than 17” to 23” in diameter 
Includes equipment and debris removal. 10   

59 Standing Dead Tree greater than 23” to 30”  in diameter 
Includes equipment and debris removal. 10   

60 Standing Dead Tree greater than 30” plus in diameter 
Includes equipment and debris removal. 10   

 

Miscellaneous Services 

61 

Service Call - Pre Approval Required  
A situation in which the seller is asked to return to a 
property or to provide a cost estimate, at the request of an 
authorized representative of the WIN Department, due to 
circumstances beyond seller’s control. 

25   

62 

Wait Fee – Pre Approval Required  
A situation in which the seller is on site of the property to 
be abated and is unable to begin any portion of the 
abatement AND the wait is in excess of 15 minutes, due to 
circumstances beyond seller’s control. Maximum of two (2) 
wait fee charges per hour. 

25   
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63 

Special Projects – Pre Approval Required 
Miscellaneous Equipment, Other:  (Equipment that may be 
necessary for use during an abatement, which is not 
ordinarily used in a normal abatement situation and not 
defined in any other bid item listed on this pricing sheet.) 
Per 1/2 hour, Per Job, not per person 

200   

64 
Completed by Owner – A situation where the seller 
arrives at the property and the violations described in the 
work order no longer exist. 

50   

65 
Fill Dirt – Per cubic yard - Inclusive of hauling, 
delivery, dumping, grading and all equipment used.  
Receipt will be required for cubic yards. 

50cy   

66 Lock Replacement - Replacement of a padlock cut to 
access property.  Receipt of purchase will be required. 10    

     
WATER DRAINAGE - Swimming pools will be drained per TRO Title 11-A and Title 11-C:  All 
equipment used for pumping is inclusive:  to include but not limited to pump, ladders, 
loaders, etc.  All debris will be charged seperately. 

67 
3”- 4” Pump - All debris, leaves, limbs, etc are required to 
be removed and will be charged separately as trash, junk 
and debris. 
Per 1/2 hour, Per Project, not per person 

25   

 
SPRAYING/GROWTH INHIBITOR - All equipment used for spraying is inclusive:  to include but 
not limited to spayers,  materials, equipment, chemicals,  etc. 
Spraying/Growth Inhibitor: Non-Sterilant – Clippings must be removed prior to spraying. 

68 75’ X 130’ or less 1,000   

69 Over 75’ x 130’ but less than ½ acre  500   

70 ½ acre but less than 1 acre   25   

71 1 acre but less than 2 acres 25   

72 ½ acre but less than 1 acre - 50ft Buffer outside parameter 25   
 

73 1 acre but less than 2 acres - 50ft Buffer outside 
parameter 25   

74 2 acres but less than 3 acres - 50ft buffer outside 
parameter  25   

 
Spraying/Growth Inhibitor: Sterilant - Clippings must be removed prior to spraying. 

75 75’ x 130’ or less   550   

76 Over 75’ x 130’ but less than ½ acre 100   
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77 ½ acre but less than 1 acre   25   

78 1 acre but less than 2 acres 25   

79 ½ acre but less than 1 acre - 50ft Buffer outside parameter 25   
 

80 1 acre but less than 2 acres - 50ft Buffer outside 
parameter 25   

81 2 acres but less than 3 acres - 50ft buffer outside 
parameter  25   

 
Emergency Sight-Distance Triangle - Mow   
All equipment used to mow a sight-distance triangle is inclusive:  to include but not limited to 
mowers, weed eaters, loaders, etc. 

82 Mow Sight-Distance Triangle – where the grass is greater 
than 3’ tall and/or has been deemed a life safety issue 25   

83 Spray Sight-Distance Triangle – Clippings must be 
removed prior to spraying. 25   

 
 
Security Fencing - All equipment and supplies used for security fence installation is inclusive:  
to include but not limited to fencing supplies, tools,  etc. 

84 Security Fence Installation (per linear foot) 
 4-foot Orange warning fencing   

250 
Linear 

ft 
  

85 Four foot chain link fencing (per linear foot) 
Permanent Fence 

25 
linear 
feet 

  

86 Six foot chain link fencing (per linear foot) 
Permanent Fence 

25 
linear 
feet 

  

87 Five foot T-Post – Prior approval required 10   

TOTAL ADDITIONAL SERVICES COSTS: $_______________________________ 

TOTAL BASE LINE COSTS $_______________________________ 

TOTAL BOARDING & SECURING COSTS: $_______________________________ 

TOTAL ADDITIONAL SERVICES COSTS: $_______________________________ 

TOTAL EXTENDED COSTS  $_______________________________ 

 
 
All unit quantities on this bid form are an estimate and may not reflect actual quantities and 
are provided for award purposes only.  They may be increased or decreased by the City of 
Tulsa in accordance with demand. 
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EXHIBIT A  

BID FORM INCLUDING DELIVERY AND PRICING 
 
 
1.  Delivery.  If your Bid is accepted and a contract is executed, state the number of days you need to deliver the Goods and/or to 
begin providing Services:   
   
 __________________________________________ 
 
You must be able to deliver the Goods and/or Services as specified in your Bid.  Failure to do so may result in City terminating your 
contract or canceling the Purchase Order, pursuing collection under any performance bond, as well as seeking any other damages to 
which it may be entitled in law or in equity.  
 
2. Pricing 
 

 
BASE BID 
Line Items #1-35 

BOARDING & SECURING 
BID Line Items  #36-48 

ADDT’L ERVICES  
BID Line Items #49-87  

$ $ $ 
 

TOTAL COST NOT TO EXCEED: 
 (All costs must be included or your Bid will be disqualified ) 

 

$___________________  
 

 
Bidder’s Company Name____________________________________________ 

 
 

Authorized Signature Here ►      
           
 
       Printed Name:        

             
 
 
 
 
 

RETURN THIS ENTIRE BID PACKET 
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