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A New Kind of Ener;gy..

e Start the request in the Munis Self Service
(same place where your paycheck
information is located).

Claim type L Hemiursemen
Empiloyee Self Service Orsét Dy Trip - Orthae
Orsp Dy Trip for Traireng

Dogarenaent® | Travel Authonzation - Other - ESTIMATED

it i S
Cermcations Travel Autharzation - Tramning - ESTIMATED
Turbon resmbarssrmant
Expense Reporis Deerac pieon ™
Add claim

Evant salact one (optonal) W
PayiTax Inkormaticn

Sardate® | 522018
Pefommanc# Evaluations

End daio® [ Tei L}
_Personal Inloimatian

| Garue | o |
'—_I'I'IFI|"_‘-'_| mient Opportuniies
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A New Kind of Ener;gy..

* Fill out the required fields (*) and click
Continue

Tulsa 5

ANew Kind of Energy. Resources MOORE, ANNA M
Claimtype  CDL Reimbursement v
Employee Self Service
St Department*  Finance v
Expense Reports Description® | CDL Renewal Class B
gudcan Event select one (optional) v

Pay/Tax Information
Startdate®  4117/2018

Performance Evaluations

End date* 04/18/2018
Personal Information

Conti Cancel
Employment Opportunities
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A New Kind of Energy..

e Add expenses

Unit expenses §000

Add an expense

There are currently no unit expenses for this claim.
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A New Kind of Ener(’gy»

Enter expense information (see below)

Expense information

Expense (i)
type COL|v|
1 @ $ 75.00 each =
$75.00
Date
. 041772018

Comments  CDL License
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e Attach receipts or other supporting
documents

Attach supporting documents

Attachments: Browse. ..

i | “Sovo oroor | Goncol



Verify Expenses

Tulsa

A New Kind of Energy..

e Verify for accuracyandclick “Sub

mit Claim”

Claim details

Comments CDL Reimbursement
Claim type CDL Reimbursement
Status Entering

Department Finance

Start date Tuesday, April 17, 2018
End date Wednesday, April 18, 2018

Amount claimed

Per unit expenses

$75.00

Date Comments
CDL 41172018 CDL License

Attached documents

Cash advance
0
$0.00

Amount claimed
75.00
$75.00

Carol Jones Cover Sheet.docx

Submit Claim
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&> A New Kind of Energy.

 The claim will automatically be transferred to
MUNIS.

* Your department will be responsible for
processing your claim. They will review and
approve it for payment.

 Approved expenses will be reimbursed to
you through Payroll and will appear on
your paycheck.



